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Welcome to WebPlus 10.0 from Serif—still the easiest way ever to get your
business, organization, or household on the World Wide Web!

Whether you're a new WebPlus user, or have upgraded from a previous
edition, you're sure to appreciate the range of powerful featureswe've
included. As aways, if you have comments or suggestions—or samples of the
work you create with WebPlus—we'd like to hear from you.

And don't forget to register your new copy, using the Serif Registration
Wizard. That way, we can keep you informed of new developments and future
upgrades.

What's New in WebPlus 10...

The focus in WebPlus 10 is very much on opening up WebPlusto allow it to
be used as a platform for devel oping dynamic web pages—making modern
fast-moving content packed full of interest! Advanced web users gain by
being ableto edit HTML source code directly. Let'slook at the new WebPlus
10 featuresin turn.

e E-Commerce—Sdl, Sdll, Sdll! (p. 199)
WebPlus makes the process of placing items for sale on your web site
quick and easy with its built-in support for E-Commerce shopping cart
providers (e.g., PayPal)! Simply adding E-Commerce Forms, E-
Commerce Buttons, or even a hyperlink from any WebPlus object (text,
pictures or shapes) will access your chosen shopping cart. Buy Now, Add
to Shopping Cart, Donation, and Subscription formswill get money
moving with buying options and form validation thrown in! Sign up to
shopping carts directly or adopt existing accounts.

e Web-ready Formsfor gathering content (p. 172)
Apply formsto your web pages—use a WebForm Wizard to adopt ready-
to-go standard forms for contact details, user feedback/comments,
canvassing opinions, or uploading documents (e.g., CVs) or pictures.
Use Standard Form Objects as building blocks to slash form design
time! Submit form data via Web Resources, Serif's free form-to-email
transit gateway (data goes straight to your email on submission) or subject
data to local/remote scripting. Control tab order for improved form
navigation.

e Send Current Page as Email (p. 65)
Create fantastic looking HTML email with WebPlus's outstanding layout
capabilities. Send your page design as an advertising email link, use for
web site launches, or promote you products and ser vices!
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e Serif Web Resourcesfor FREE! (p. 189)
Add rich dynamic content using Smart Objects such as blogs, page
counters, polls, and more, to make your web site atruly interactive
experience. Serif Web resources also allows you to manage your blogs
from anywhere in the world—simply log on to ... Serif Web Resour ces.

e Photo Gallery (p. 141)
Run a photo-rich web site using the WebPlus Photo Gallery. Share
online albums of family, specia occasions, or personal photo collections.
Various thumbnailed gallery types are provided (in thumbnail grid, strips
or bars) with click-to-view image control—each type is fully navigable
and, or course, good on the eye. Decorative frames, shadows, glows,
caption support, custom filter effects, and image adjustments
complement any Photo Gallery. All the common photo formats are
supported, as isthe automatic rotation of digital-camera photos.

e Great Creative Content!
Webplus comes with a fantastic range of pre-built samples, templates
and gallery itemsto fast track your way to impressive web sites. Take
advantage of the dynamic Flash™ banners incorporated in templates to
give that cutting edge look. Easily customize them with WebPlus's
extensive support for adding your own content.

e RSS—Newsand Information Feedson your page (p. 195)
Keep your web visitors up to date with the latest news from your
favourite websites (BBC News, Reuters, FTSE, NASDAQ) with the RSS
Reader Tool. Alternatively, be anews anchor yourself by creating your
own RSS feed directly on your page—the RSS Feed T ool sets up feeds,
headlines, summaries and URL links.

e HTML-Compatible Framesand Tables (p. 70 and 95)
Design frames and tables based on HTM L! Take advantage of HTML's
heading tags to get your web site noticed in your web visitor's favourite
search engines.

e Split your pageinto Frames! (p. 42)
Scrolling frame support is now brought to your WebPlus project with the
Framed Document Tool. Add aframed menu or navigation frame or
view page-in-page with multiple frames in the same browser window.
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Attach codeto objects—add HTML and script! (p. 166)

Apply HTML code to objects, table cells, HTML fragments and
complete pages—apply scripts (with embedded or linked supporting files)
to increase user interaction. Insert tokens as dynamic placeholdersto
include dates, colours, page titles, file names, etc. Auto-generate HTML
IDsfor any object to allow JavaScript manipulation. Interested in getting
down to HTML basics? Develop raw HTML pages, al navigable via
WebPlus's Site Structure.

Enhanced Import HTML (p. 24)
Now Import Web pages with accompanying meta data, server-side
script, JavaScript, hotspots, and forms!

Manage by file and folder structure! (p. 61)

Use File Manager to manage your web site. View underlying folder
structures, create your own folders, add different file types and rename
from within WebPlus.

Play and Manipulate Flash Files (p. 138)

WebPlus gives you the ability to see your flash animations and play them
within the design view. We have also provided professionally designed
flash banners which you can customize.

Onboard I mage adjustments (p. 133)

Benefit from "on-board" image adjustments for quick colour correction
of imported images and objects converted to pictures—pick from Auto
Levels, Auto Contrast, Brightness/Contrast, Channel Mixer, Colour
Balance, Curves, and many more. Commonly used special effects such as
Diffuse Glow, Dust and Scratch Remover, Shadows/Highlights, and
various blurs make up the set of adjustments, which can be applied in
combination. Y ou can now eliminate the dreaded red eye effect on
subjectsin your photos with the new Red Eye Tool with asingle click.
If you want to do even more, use the handy Edit in PhotoPlus option
(version 10 or above) from within WebPlus to edit and save images and
PhotoPlus files with impressive synergy.

Context Toolbars

WebPlus now supports context toolbars which host tool options and
settings that dynamically change according to the currently selected
object or tool used in your drawing. Only the necessary tool settings and
options are at hand for edit or reference, speeding up the design process
while making the user experience easier.
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e New User Interface
WebPlus has undergone major rework to ensure all the content you need
isalways at your fingertips. A whole series of dockable Studio tabs now
replace the Studio toolbar and ChangeBar available in previous WebPlus
versions. These provide single-click access to commonly used settings
such as Line, Opacity, and Colour. More precise control is also possible
when aligning objects (Align tab), formatting text (Character tab) and
positioning objects (Transform tab). A Swatches tab hosts a myriad of
palette-based colour swatches for solid, gradient and bitmap fillsand line
colouration—you can even add, view, edit or delete colours you have
been using in your web site from within the Publication palette. The
existing Site tab has been revitalized with an optional preview/layout
mode.

Every tab can be docked/undocked, grouped with other tabs, resized in
any direction or shown/hidden. Y ou can also create different
configurations of these tabs and save them as separ ate wor kspaces for
instant recall whenever you wish. Collapse tabs in a specific order
according to usage.

e Enhanced FTP Upload! (p. 211)
New FTP features include uploading your WebPlus project to safeguard
against loss. Manually control which files to upload during more versatile
incremental updates. Fancy afresh start? Now delete the entire sitein one
operation.

e Font Control (p. 63)
Use WebSafe Fonts Manager to standardize fonts between your web site
and your target audiences computers. Define any font as WebSafe or
force rasterization. Planning to use a third-party WebPlus project? Avoid
problems with missing fonts by using the Resource Manager's font
substitution capabilities.
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..and some very useful additions you've been asking for!

Master Page objects now Attach to Bottom to Page when expanding a
web page's height. Link to remote Internet-hosted pictures to build-up
your page content quickly. Swap your currently placed image between
different format quickly and easily—GIF to PNG (or JPG), or any
combination (also ater bit depth, transparency and/or size/resolution. A
new Colour tab offers colour tinting and different colour display modes.
New page properties include extra settings for more powerful page
retrieval in search engines (e.g., use of language codes), Page Redirect,
Estimate Download Time, and Page Transitions—pick from spirals,
circles, blinds, wipe effects, and many more! Use Paste In Place and
Paste For mat as new object editing options. Navigation bars are now
customizable for added flexibility. Auto-save on publish and preview (or
by timeinterval), and product Auto-update are new options. Java
appletsloaded direct from JAR or ZIP (no extraction needed). A new
active hyperlinks schemeis added. Output your site with different
HTML encoding: UTF-8, windows-1252, or SO 8859-1. Include your
web site'sicon (e.g., acompany logo) in your visitor's browser favourites.
Import Serif PhotoPlus .SPP files and Photoshop .PSD files (with
clipped paths). And last but not least... enhancementsto Find &
Replace, Guidelines, Animated M ar quees, Master Page M anager and
Web Export Options (image format conversion on export, JPG quality,
resampling, and optimization) round off the exciting WebPlus 10!

Plus these established WebPlus features..

Navigation by Page and Site Structure

The Site Structuretree not only serves as a control centre for

mani pulating pages, it helps you visually arrange your pagesinto a
hierarchy of sections and levels... think like an architect as you design a
sensible content layout! Browse pages quickly from the HintLine toolbar.
Easily customize a host of properties for individual pages: Length,
background colour, centring, file name, title, and more. Import HTML
Web pages, even entire sites.
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e Importing and Editing
For text, you can import, paste, export in Unicode format... design with
foreign-language or exotic/symbol fonts and characters. Use drag-and-
drop editing in WritePlus. Clear formatting (revert to plain style) with a
single keystroke.

For pictures, import images at 96dpi screen resolution. Adjust brightness
and contrast, size and resolution, apply colouration and view properties
with the Picture context toolbar. Add any workspace colour to the palette
with asingle click. Import Flash (.SWF) animated movies or MP3 audio
files!

e Page Anchorsand Hyperlink mprovements
Y ou can insert anchor sto target hyperlinks directly to any word or
onscreen object... Automatically link downsized "thumbnail" images to
full-sized versions on an empty page... Open links in a new window as
needed... Include offsite linksin your site structure... Convert hotspotsto
match selected shapes.

e Theme Graphicsfor Instant Flair
Choose from an array of ready-made design elementsin themed sets, on
a Theme Graphics tab... Swap sets and change the ook of your site with a
single click... Customize text, font, colours, and more. Intelligent theme
graphics like navigation bars and Previous/Next buttons are programmed
to reflect your site structure... adapt automatically as you rearrange pages.
Effortlessly establish easy-to-follow pathways throughout your site!

e Animated Marquees
Add life to your Web pages! Custom-design your own varied and
colourful multi-line text messages that scroll across the screen... Add
your own responsive buttons with the multi-layered Rollover graphics
option.

e Versatile Web Feature Support
WebPlus supports current HTML for better WY SIWY G page design.
Add sound and video—even Java and HTML header/body code—to
spice up your pages! The Layout Checker helps you fine-tune your site
beforeit’s published. Then preview your sitein your own Web browser
and publish it to alocal folder or aremote server.
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Enveloping

Apply a customizable mesh warp envelope to any object to add
perspective, dant, bulge, and more. Y ou can deform just the outline or
include the object’ sfill, with an optional grid revealing the geometry of
your warp.

Intelligent Colour Schemes

Choose from dozens of preset colour schemes to change the overall
appearance of your Web site with asingle click. Y ou can customize the
scheme colours, create brand new schemes, and apply any schemeto a
"from-scratch” site.

Object Styles Transform with a Single Click

Select any object (including text) and choose from a gallery of ready-
made styles that combine a host of attributes such as 3D filter effects,
fills, transparency, line styles, border—even font variations. Customize
the preset styles or create your own!

On-screen Studio Combines Convenience with Functionality
Floatable, dockable Studio tabs provide rapid drag-and-drop access to
commonly-used controls such as fonts, line settings, and the colour table.
Use the Gallery to store your favourite designs for use in any Web site...
with built-in flashes, logos, and lots of other page elements you can
customize to suit your needs!

Professional Layout and Text Tools

Intelligent text fitting. Movable rulers and guides. Precision placement,
rotation, flipping, cropping, vertical alignment. The Replicate tool to
multiply any object into aline or grid arrangement, with pinpoint control
over offset and spacing. Text formatting with named styles. Multiple
master pages for repeating background elements. Not to mention word
count, search and replace, spell-checking with personal dictionary,
thesaurus, and proof reader to ensure your site's readability.
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e Artistic Text Tool
Complementing traditional text in frames, just click and type anywhere
on the page, format with the customary tools, then apply colourful lines
and fills directly at the character level. Scaleit, rotate it, flip it... discover
ahost of new possibilities! Path text toolslet you draw your line, and
start typing... beautiful text flows along the path. Y ou can edit the path as
any line (altering the text flow accordingly) and still change the text
properties at any time!

e TableTool with Editable Calendars
Create and edit tablesright in your site, with no need for a separate
utility. Choose from arange of preset formats or design your own by
customizing lines, cells, rows, and columns. Powerful text manipulation
features include AutoClear, AutoFill, and cell merge. Plus table-based
calendars!

e Amazing Image Manipulation
Import imagesinline as part of frame text flow, and create your own 32-
bit anti-aliased TIFFs and PNGs. Convert to Picture allows instant, in-
place format changes! Add bordersto your imported pictures and shape
art... even frame atext frame! Control imported metafilesand OLE
options, maintain linked images... each export filter remembers its own
settings.

® QuickShapes
Long an exclusive feature of other Serif solutions, Quick Shapes work
like intelligent clipart... or the most powerful set of drawing toolsyou can
imagine. Just choose a template shape, drag on the page... then adjust
handles to customize each angle and dimension.

e Powerful Drawing Options
An arsena of drawing toolsis at your command... Sketch freehand lines
and curves. Extend existing lines with ease. Apply line stylesto al kinds
of shapes—even add line endings like arrowheads and diamonds. Use the
Curve context toolbar to fine-tune the contours of any line, closed shape,
or cropping edge. Sketch using calligraphic lines with an adjustable pen
angle. Add rounded corners (caps) when and where you need them.
Customize your lines using dots and dashes... vary the join style of
connected lines.
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Intelligent Bézier Curves

Now simply "connect the dots" to trace around curved objects and
pictures... theimproved Curved Line tool features Smart segments that
use automatic curve-fitting to connect each node! Use Crop to Shape to
trim one object to another... Convert to Curves for node-and-segment
control over all objects, including QuickShapes.

Gradient and Bitmap Fills, Transparencies

For sophisticated illustrations and impressive typographic effects, select
from awide variety of Linear, Radial, and Conical fills and transparencies
...and amulti-faceted Studio gallery of picture-based effects. Use the
interactive Fill and Transparency tools for drag-and-drop updating.

Striking Shadow, Glow, and Bevel Effects

One dialog serves as your "creation station”, where you can select and
preview a spectacular range of special effectsfor text or any object.
Choose from soft-edged transparent Drop Shadow, Inner Shadow, Inner
Glow, or Outer Glow, plus four Bevel and Emboss effects!

Astounding 3D Lighting and Surface Effects

Beyond the above 2D effects, 3D Filter Effects now bring flat shapesto
life! Choose one or more effects, then vary surface and source light
properties. Start with a pattern or afunction, adjust parameters for
incredible surface contours, textures, fills—realistic-looking wood, water,
skin, marble and much more.... The feathering filter effect adds a soft or
blurry edge to any object. Great for blends, montages, vignetted photo
borders, and much more.

Dramatic Dimensionality

Why settle for only two dimensions? Instant 3D adds realistic depth to
ordinary objects and text. Use one master control panel to vary extrusion,
rotation, bevel, lighting, texture, and more.

Web Preview

Use any window for an internal Internet Explorer preview of your site
at configurable page sizes... or view external previews using any browser
installed on your system

Total Ease-of-Use

Drag and drop objects from other applications. AutoScroll automatically
adjusts your view as you move or resize. Right-click menus, HintLine,
and context-sensitive cursors make WebPlus as friendly as a puppy!
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About this User Guide

This User Guide focuses on information essential to the design, publishing and
management of your web site. As afeature-rich product, WebPlus supports
many more features which can’t al be included in this User Guide. To assist,
the following table lists some other books and topics exclusively available
within the WebPlus Online Help. Scan the help’s Contents for these books
and topics for more information!

Online Help books

How to Enhance Ease of
Use

How to Edit Objectson a
Page

How to Arrange Objects

Topics covered in book...

Customizing WebPlus toolbars and Studio
tabs

Setting WebPlus options

Using shortcuts

Using PageHints

Selecting an object

Selecting multiple objects
Copying, pasting, and replicating objects
Moving objects

Resizing objects

Rotating an object

Flipping an object

Cropping an object

Applying mesh warp envelopes
Locking an object’s size or position
Ordering objects

Aligning objects

Converting an object to a picture
Exporting as picture

Creating groups
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How to Work with Working with gradient and bitmap fills
Colour, Fillsand

Transparency Managing colours and palettes

Changing or copying vector image colours

Working with transparency

How to Work with Lines,  Setting line properties
SMELES ETE EHEEs Applying shadows, glow, bevel, and emboss
Using 3D filter effects

Understanding blend modes

Feathering

Adding dimensionality (Instant 3D)

Adding borders

Using object styles

How to Work with Text Editing Story Text with WritePlus

Misc Books Basic Printing

Registration, Upgrades, and Support

If you see the Registration Wizard when you launch WebPlus, please take a
moment to complete the registration process. Follow the simple on-screen
instructions and you'll be supplied a personalized registration number in
return. If you need technical support please contact us, we aim to provide fast,
friendly service and knowledgeable help. There's a'so awide range of support
information available 24 hours a day on our website at www.serif.com.


http://www.serif.com/
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Installation

System Requirements

If you need help installing Windows, or setting up peripherals, see Windows
documentation and help.

Minimum:

e  Pentium PC with CD-ROM drive and mouse (or other Microsoft-
compatible pointing device)

e Microsoft Windows® 98 SE, Me, 2000, or XP operating system
e 64MB RAM minimum

e 241MB (recommended install) free hard disk space

e SVGA (800x600 resolution, 16-bit colour) display or higher

e Internet Explorer 5.5 (6.0 for Windows 2000)

Additional disk resources and memory are required when editing large or
complex documents.

Optional:
e Windows-compatible printer

o  TWAIN-compatible scanner and/or digital camera

e Internet account and connection required for Publishing to Web and
accessing online resources

First-time Install

Toinstall WebPlus 10, simply insert the Program CD-ROM into your CD-
ROM drive. The AutoRun feature automatically starts the Setup process and
all you need to do is answer the on-screen questions. If the AutoRun does not
start the install, use the manual install instructions below.

If you’ ve a so obtained the WebPlus 10 Resource CD, install it now following
the same procedure you used for the Program CD.
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Manual Install/Re-install

To re-install the software or to change any part of the installation at a later
date, select Control Panel from the Windows Start menu (viathe Settings
item for pre-XP systems) and then double-click the Add/Remove Programs
icon. Make sure the correct CD-ROM isinserted into your CD-ROM drive,
choose Serif WebPlus 10, and click the Install... button. You'll have the
choice of removing or adding components, re-installing components, or
removing al components.
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Understanding Web sites

This chapter and those that follow provide you with the details you'll need to
know to create a successful site on the World Wide Web using WebPlus.

What's involved in creating a Web site?

It can be as simple as choosing and customizing a Web template... or you can
start from scratch—it's up to you. Either way, you'll appreciate the ease with
which WebPlus lets you revise text and graphics, and adjust the design of each
page. WebPlus gives you the freedom to lay out page elementsin any
composition that suits you. It's a bit like putting together a newsl etter—so if
you're already comfortable with the basics of DTP, you'll find it easy going. If
you're just beginning, you can learn to use WebPlus tools as you go.

WebPlus lets you assemble all the elements of your site-in-progress into one
convenient, multi-page document that can be saved in asingle step asa
WebPlus project file. At any time—again with just one step—you can
publish the project as a separate set of pages that comprise your Web site.

What exactly is a Web site?

The Internet isaglobal network that interconnects computers around the
world. The World Wide Web began as away of using the Internet to access
information stored in afile format known asHTML, or Hypertext Markup
Language. Broadly defined, aWeb siteis acollection of (mostly) HTML files
stored on afile server that someone with aWeb browser can get to. Actualy,
Web sites don't depend on the Internet at all—they can be (and often are)
accessed just as well over alocal area network or private intranet. Remember,
aWeb siteisjust acollection of files.

The HTML format is away of describing the layout of a page. An HTML file
uses plain text with various embedded codes to describe a page that somebody
has designed, consisting of text and clickable hypertext links. BesidesHTML
files, aWeb site generally includes other files (pictures, for example) that the
designer has seen fit to incorporate. A Web browser such as Microsoft Internet
Explorer or Netscape Navigator is a program that can read an HTML file and
display the page (one hopes) the way the designer intended it to look.

Typically, a Web site has a single Home Page using a standard file name like
INDEX.HTML. The Home Page isthefirst page a visitor sees. It usually will
contain links to other pages on the site, which in turn have links to others. To
the person using a Web browser to access the site, the information appears
seamlessly linked—navigable with a click of the mouse.

WebPus takes the pages you've laid out and converts them to HTML.
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What will | need to preview or publish my Web site?

Y ou can preview one or more pages at any time, either within WebPlus (using
aspecia window based on the Internet Explorer browser) or separately using
any browser installed on your system.

Publishing a site with WebPlus is a one-step operation that both: (1) converts
your project to separate files for the Web, and (2) copiesthe Web filesto a
location you specify, either to alocal folder or to a World Wide Web host.

e Topublishtoalocal folder, you don't even need a connection to the
Internet.

e Topublishtothe World Wide Web, you'll need ahost for your Web
site—that is, disk space on a server connected to the | nternet—so that
others can access your site. This usually means opening an account with
an online service provider: either alarge entity such as America Online or
a speciaized Internet service provider (ISP) . The big subscription
networks typically allocate to each user several megabytes of server space
for a"personal web site," and many plans are available from smaller | SPs.
Once you've set up your account and can connect your computer to the
host, publishing to the Web is simply a matter of transferring your files.
The Publish to Web feature included with WebPlus takes care of this.

What about HTML?

One advantage WebPlus has over a dedicated Web-page creation program is
that you can take your newsletter layout, or a print ad with awild mix of
multicolour graphics and fancy typography, and publish them intact to the
World Wide Web. In fact, your page can look as great on the Web asiit did on
your screen!

While you don't have to know HTML (the description language for Web
pages) to use WebPlus, you should understand that:

1. Thetimeit takes avisitor to load your page is directly related to the size
of the HTML file plus any accompanying graphic or multimediafiles.
These other files take up considerably more space—and slow down
loading time.

2. Those parts of your layout that WebPlus cannot translate to HTML will
be output as graphics. The more of your layout that WebPlus can translate
into HTML, the better.

If you're used to working in a Desktop Publishing environment, you may have
to scale back your typographic expectations somewhat when designing for the
Web. However, WebPlus gives you alot of design latitude. In laying out text,
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you can specify any point size, use variable leading and letter spacing, and
even justify paragraphs! Theresult isanearly WY SIWY G match between
what you see on-screen in WebPlus and what ends up in the Web browser.
Because HTML positions elements using absol ute co-ordinates, overlapping
elements are allowed, and file sizes are reduced.

In theory, you can use any font you like. However, if a specified font isn’t
present on avisitor’s computer, an available font will be substituted, with
unpredictable results for your beautifully designed layout! Asarule, stick with
the WebSafe fonts available within WebPlus. They are denoted in the fonts
list with a green tick and all other fonts have a blue question mark.

The WebPlus Layout Checker Wizard will warn you if your site uses non-
standard fonts or character properties, text that must be output as a graphic, or
other problems.
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Startup Wizard

Once WebPlus has been installed, you' Il be ready to start. Setup adds a Ser if
WebPlus 10 item to the (All) Programs submenu of the Windows Start
menu.

e Usethe Windows Start button to start WebPlus (or if WebPlusis aready
running, choose New from the File menu) to display the Startup Wizard
(menu screen).

Startup Wizard

The Startup Wizard presents several choices:

create site from template

view tutorials

The choices are summarized as follows:

e createsitefrom template, to create an instant Web site

e open saved site, to edit existing WebPlus project files

e start new site, to start out with a blank Home page

e view sample sites, to see professionally designed examples
e import web pages, to convert existing HTML resources

e view tutorials, to see introductory illustrated overviews

To get started, click start new site.
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The Startup Wizard is displayed by default when you launch WebPlus. Y ou
can switch it off (or back on) viathe Use the startup wizard next time check
box on the Startup Wizard screen, or viathe Use Startup Wizard option on
the General tab of Tools>Options....

Creating a Web site using a template

The first time you launch WebPlus, you'll see the Startup Wizard, with a
menu of six choices. Thefirst of theseis Create Site from Template. Using a
template speeds you through the process of creating a professional site.
Whether you're just beginning to work with WebPlus—or an old hand
exploring new design possibilities—put WebPlus templates to work for youl!

To create a Web site using a template:

1. Launch WebPlus, or choose Startup Wizard... from the File menu, to
display the Startup Wizard.

2. Click Create Site from Template, select asite category on the left, and
examine the samples on the right. Click the sample that's closest to what
you want, then click Finish.

The site opensto the first (Home) page, with the Studio's Site tab displayed on
the right, showing the various pages that comprise the site in its Site Structure
tree.

Opening an existing Web site

Y ou can open an existing WebPlus site from the Startup Wizard, viathe File
menu or Standard toolbar. A range of other file formats, including WebPlus
templates and Serif PagePlus files can also be opened.

It is also possible to use the Startup Wizard option, Import Web Pages, to
import pages from existing HTML Web sites.

To open an existing WebPlus site (Startup Wizard):

3. Select the Open Saved Site option. In the Documents pane of the Open
Saved Work dialog, you'll see either your computer's folder structure for
navigation to your web sites (Folders tab) or alist of most recently used
web sites (History tab). Preview thumbnails or web site details can be
shown in the adjacent pane depending on your current view.

4. Click afile name or sample, then click Open. The site opensto the first
(Home) page.
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To open an existing WebPlus site (during WebPlus session):

1. Choose Open... from the File menu.
OR

Click the = Open button on the Standard toolbar.

2. Inthe Open dialog, select the folder and file name and click the Open
button.

To revert to the saved version of an open site:
e Choose Revert... from the File menu.

Open dialog options
The Open dialog has two options for intermediate to advanced users.

In the Files of typelist, you can select WebPlus Site (*.WPP), WebPlus
templates (*.WPX) files, and PagePlus documents (*.PPP; up to version 9).

Check the Open as Untitled box if you want a saved file to open as
Untitled—for example, if you're about to create a new site from an old one
and want to leave the old oneintact. Thisisthe default option for template
files.

Importing HTML Web pages and sites

The Import Web Pages option lets you import one or more HTML or
XHTML pagesinto your new or existing WebPlus site, with control over
which additional elements are imported.

To import one or more HTML Web pages:

1. (From the Startup Wizard) Select the Import Web Pages option.
OR
(From the WebPlus workspace) Choose | mport Web Pages... from the
File menu.

2. Inthediaog, select whether to import a Single page or a Site (multiple
pages) and type or click Browse... to designate either aWeb Address (a
URL from alive web site) or alocal HTML/XHTML file(s).

3. When importing more than one page, specify the Followed hyperlink
depth—how many links "away" from the starting page WebPlus should
proceed when importing. For example, a depth of 1 would mean "one link
away": WebPlus would follow each link on the starting page and import
each secondary page. With a depth setting of 2, WebPlus would repeat the
link-following from each secondary page, and so on.

4. Designate aPreferred page width for the imported pages.
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5. Clicking the Advanced>> button lets you select which types of file
(Images, Text, Sound files, Video files, Java applets, M eta data,
Server sided script, JavaScript, hotspots or forms) WebPlus should
import.

6. Click Import... to proceed with importing. Click Close to dismissthe
dialog.

The imported page(s) appear in the Site tab’s Site Structure tree.

Starting a Web site from scratch

Although Web Templates can simplify your design choices, you can just as
easily start out from scratch with a new, blank web site.

To start a new site from scratch using the Startup Wizard:
e Launch WebPlus, and click Start New Site.
The new site opens with a blank page using default page properties.

If you click Cancel (or press Escape) from the Startup Wizard, you'll get the
same resullt.

To start a new site during your WebPlus session:
e Choose New from the File menu.

The Startup Wizard is displayed by default when you launch WebPlus. You
can switch it off (or back on) viathe Use the startup wizard next time check
box on the Startup Wizard screen, or viathe Use Startup Wizard option on
the General tab of Tools>Options....

Working with more than one site

WebPlus |ets you open more than one site at atime. Each new site you open
appears in a separate window with its own settings. Convenient tabs et you
switch quickly between windows, and with windows reduced or tiled you can
drag and drop objects between windows. Y ou can also preview the current site
in a separate window (see Previewing your Web site on p. 209).

To specify the placement of window tabs:

e Choose Window Tabs from the View menu and select None, Top, or
Bottom.

None hides the tabs; Top or Bottom show them either above or below the
workspace.
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To close the current window:

® Choose Close from the File menu or click the window's Lﬂ Close button
at the upper right. If it's the only window open for the site, the command
closes the project and you'll be prompted to save changes.

Y ou can close al open sites without exiting the main WebPlus application.

The Window menu lets you arrange the currently open windows, i.e. by
cascading, or tiling horizontally or vertically.

The Window menu also lists the names of open site windows, with the current
window checked. The easiest way to switch between windows, of course, is
simply to click the tab for the window you want (or click directly in the
window). However, if one window is obscuring another, press Ctrl+Tab or
click awindow's name on the menu to switch to another window.

Saving your WebPlus project

To save your work:

B

e Click the
OR

Save button on the Standard toolbar (or Ctrl+S).

e To save under adifferent name, choose Save As... from the File menu.

Using templates

If you've created a document layout that you think would make agood basis
for future Web pages, you can save the layout as atemplate (* \WPX) file.
When opening a saved template file, WebPlus automatically opens an untitled
copy, leaving the original template intact. Templates help ensure continuity
between your documents by preserving starting setups for such elements as
headlines, body text, and graphics.

To save a site as atemplate:

® Choose Save As... from the File menu. Under "Save astype,” click to
select the WebPlus Template (*.wpx) option. Enter afile name, leaving
the WPX extension intact, and click Save.
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To open a template file:

1. Choose Open... from the File menu and select WebPlus Templates
(*.wpx) inthe "Files of type" box.

2. If you want to open the original template file, uncheck the Open as
Untitled option. To open an untitled copy, leave the box checked.

3. Click the Open button.
Closing WebPlus

To close the current window:

e Choose Close from the File menu or click the window's ﬂ Close
button. If it's the only window open for the site, the command closes the
project and you'll be prompted to save changes.

Y ou can close all open windows without exiting the main WebPlus
application.

To close all open windows:

e  Choose Close All from the file menu.
To close WebPlus:

e Choose Exit from the File menu.

You'll be prompted to save changes to any open projects.
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Understanding site structure and navigation

Unlike a printed publication, a Web site doesn’t depend on alinear page
sequence. When designing a site, it makes more sense to think of the sitein
spatial terms, with astructur e like that of a museum which people will
explore. Y ou can generally assume that your visitors will come in through the
"front door" (the Home page)—but where they go after that depends on the
links you’ ve provided. These navigation pathways are like corridors that
connect the various rooms of the museum. It's up to you asthe "architect” to
develop a sensible arrangement of pages and links so that visitors can find
their way around easily, without getting lost.

In WebPlus, you can use the Site Structur e tree to visually map out the
structure of your site and then add navigation elements—special theme
graphics that dynamically adapt to the structure you' ve defined. You'll
encounter the Site Structure tree frequently as you learn about working with

pages.

Site structure

Unlike the museum in our analogy, the "structure" of a Web site has nothing
to do with its physical layout, or where pages are stored. Rather, it's away of
logically arranging the content on the site so that visitors have an easier time
navigating through it. One of the most useful organizing principles—which
WebPlus strongly reinforces—is an "inverted tree" structure which can branch
out to other pages. To the visitor navigating your site, this arrangement
presents your content in afamiliar, hierarchical way, structured into sections
and levels.

A section is acontent category, for example "Who's Who?," "Products," or
"Links." The various magjor sections are typically listed on the site's Home
pagein anavigation bar. |dedly, each page on the site belongs to a particular
section. And unless there's only one page in a given section, the section will
have its own main page, which usually serves as amenu for subsidiary pages.

The level isthe number of steps (i.e. jumps) a given page is removed from the
Home page. The Home page will alwaysreside at Level 1, normally along
with main section menu pages. This allows navigation bars to work easily and
automatically. Pages one step "below" the section menu pagesreside at Level
2, and so on.



32 | Developing Sites and Pages
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In WebPlus, the Site Structure tree (in the Site tab) provides avisual aid that
lets you organize the content on your site into sections and levels—in other
words as a hierarchy of parent pages branching to child pages. Here's how a
similar structure might appear in the WebPlus Site Structure tree:;

----- {’ﬁ. Al Home ;|

..... @A Topsoy )
= @ schive i)
..... DA sew2
» D@ syt

..... DA whoswho |

= (Al Products |
> ----- lDA Praduct 1 ;l
----- {n,d Product 2 ;l
----- 571 Links |

The Site Structure tree makes it easy to visualize rel ationships between pages
and lay out your site in away that makes sense for the content you have to
offer. Of course, aWeb siteistruly an interconnected web of pages, and the
tree structure doesn’t prevent you from installing links between any two
pages. But it does expose the major pathways within your site—up, down, and
sideways. Logical section/level design makes your site easier to navigate, and
WebPlus makes it simple to create navigation barsthat mirror your site
structure and help guide your visitors along those "main roads."
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Navigation

In WebPlus, certain types of theme graphic we'll call "navigation
elements'—such as Previoug/Next buttons and Navigation bars (or "navbars'
for short) are pre-programmed to understand your site structure, making it
easy to design a site that’s simple to navigate. Y ou simply select one from the
Studio’ s Theme Graphics tab and WebPlus does the rest! Previous/Next
buttons automatically link laterally, to adjacent pages on the same level.
Navbars combine buttons with popup menus to facilitate movement between
the various sections and levels of a site.

For example, here's a navbar we selected for the site shown in the tree on the
previous page. The buttons provide links to the Home and section menu pages
(al at Level 1) and popup menus that link to child pages (Level 2 in this case).

[] Home HI Top Stary |[J Archive “] Who's Who “j Products |[] Links |

Here' sabrief summary of the advantages of incorporating navigation
elementsin your site design:

e Youcaninstal navigation elements at any level of your site, and (for
navbars) easily customize which part(s) of the site structure each navbar
should link to—for example, to top-level pages, pages on the same level,
child pages, etc.

e Because navigation elements are theme graphics, you can use the Theme
Graphics tab to select co-ordinated design elements (buttons, etc.) for a
consistent look, and change the overall appearance with asingle click.

e By default, al pagesin the tree are "included in navigation"—that is, they
can be linked to by navigation elements. Y ou can exclude certain pages
so they'll be ignored by navigation elements. Included pages show a +
mark in their page entry, while an excluded page |acks the mark. For
example, suppose you had a section of reference pages that you didn’t
want visitors to explore top-down. Excluding the parent page for that
section would remove it from the navbar. Of course, you can till create
hyperlinks to the page—it just won’t appear in navigation elements.
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e Best of al, aWebPlus navigation element updates dynamically if you
subsequently alter page names or relationships, or cut/paste the navbar to
another page. For example, "Story 1" aboveisjust a placeholder for an
actual tittle—common practice when designing a site before all the
intended content isin place. Once we have the actual story, suppose we
rename that page to "Smith Appointed to Board of Directors'... the navbar
would instantly reflect the change!

Understanding pages and master pages

Pages are the basic unit of Web design. WebPlus lets you structure your site's
content by arranging pages into a branching "tree," which in turn helps visitors
navigate through the site. Looking at individual pages from adesign
standpoint, each WebPlus page has a"foreground" page layer and a
"background" master page layer.

Page

Maszter Page

Master pages are part of the structure of your WebPlus project, and provide a
flexible way to store background elements that you would like to appear on
more than one page—for example alogo, background, border design, or even
anavigation element. The key concept here isthat a particular master pageis
typically shared by multiple pages, asillustrated below. By placing a design
element on a master page and then assigning several pages to use that master
page, you ensure that all the pages incorporate that element. Of course, each
individual page can have its own elements.

— R ..

b —
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The Studio’s Site tab includes an upper Master Pages section with icons for
each master page, and a Site Structure section that provides feedback
indicating which master page is being used by not only the currently viewed
page, but also other pagesin the site;

Home
Page 2 s
Page 3 4

Viewing Pages

The WebPlus workspace consists of a"page" area and a surrounding
"pasteboard" area.
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The page areais where you put the text, graphics, and other elements that you
want to appear on your final Web page. The pasteboard is where you
generally keep elements that are being prepared or waiting to be positioned on
the page area. When you publish your Web site from the WebPlus project,
anything which overlaps the page area appears, while anything entirely on the
pasteboard does not. The pasteboard is shared by all pages and master pages,
and it's useful for copying or moving objects between pages.
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To move or copy an object between pages via the pasteboard:

1. Dragthe object from the source page onto the pasteboard (hold down the
Ctrl key to copy).

2. Display thetarget page (see " Switching between pages' below).

3. Drag (or Ctrl-drag to copy) the object from the pasteboard onto the target
page.

WebPlus makes it easy to see exactly what you're working on—from awide
view of awhole page to a close-up view of asmall region. For example, you
can use the scroll bars at the right and bottom of the main window to move
the page and pasteboard with respect to the main window. The view
automatically re-centresitself as you drag objects to the edge of the screen.

™

— I The View toolbar at the top of the screen provides the Pan Tool asan
aternative way of moving around, plus a number of buttons that let you zoom
in and out so you can inspect and/or edit the page at different levels of detail.

" Hint: If you're using a wheel mouse, spinning the wheel scrolls
vertically. Shift-spin to scroll horizontally and Ctrl-spin to zoom in or
out!

Switching between pages

WebPlus provides a variety of ways of getting quickly to the part of your site
you need to work on. The Studio’s Site tab provides a central "control panel”
including both the Site Structure tree, which depicts the hierarchy of pages
in your site (see Under standing site structur e and navigation on p. 31), and
icons for each of the site’smaster pages. The Site tab lets you switch between
pages, and view or set page properties.

The Site Structure dialog (click the (= Site Structure button) affords similar
tree-based functionality, and the HintLine's Page L ocator offers yet another
convenient method of jumping to a particular page.

Selecting vs. viewing a page: Single-clicking a page/master page entry
merely selects the page, which you might do for example if you were about to
delete it by right-clicking. To actually view the associated page/master page
you need to double-click an entry or use one of the methods noted below.
Feedback from the entry tells you whether it’s currently viewed and/or
selected, i.e.
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Page 2 A dark turquoise entry (with bolded page name) denotes
the selected page.
@  Page? The eye icon denotes the currently viewed page—which

you're able to edit in the workspace. This example
shows aviewed (but unselected) page.

A highlighted master page icon in the Site tab's upper
window denotes the selected master page.

An eyeicon in the master page icon (Site tab's upper
window) denotes the currently viewed page—which

Master 4 you're able to edit in the workspace. This example

shows aviewed (but unselected) master page.

To view a specific page/master page:
Several methods can be used to view a page:

On the Studio's Site tab, double-click the entry for the page (or master
page) you want to view. The Site Structure window of the tab includes a
tree with entries for pagesin the site, while the Master Pages window
shows only master pages as thumbnails. Y ou may need to click the
Master Pages button to display the master pages window.

On the HintLine, click the entry for the page or master page in the Page
Locator list.

bl azter A
ﬁ Home:

Top Stary
Archive
Shary

n Who's Who b

Click the (= Site Structur e button on the HintLine or on the Site tab's
Page window. Select the page entry in the dialog’ s tree (double-click tree
entries if necessary to expand each branch). Then click the View Page
button.
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For master pages:

. . . b azter P I
e Onthe Studio's Site tab, click the =N button to revea a

master page window. One or more master page icons will be displayed.

e Double-click theicon for the master page you want to view.

To switch between the master page and page layer (for the
current page):

e C(Click the @ Page/M aster Page button on the HintLine.
OR

® Choose Master Page from the View menu (or Page to switch back).
As a shortcut to view the site’s Home page:

e C(Click the @ Home Page button on the HintLine.

Adding, removing, and rearranging pages

Using the Studio's Site tab, you can quickly add or delete pages at any level of
your site structure, and use drag-and-drop to rearrange pages within the
structure as needed, add new master pages, reassign pages to particular master
pages, and add offsite links. Use the upper Master Pages window of the Site
tab to access master pages, and the Pages window (tab’s central Site Structure
tree) to access pages. Besides the Site tab, WebPlus offers a variety of other
ways to manipulate pages: the Site Structure dialog, the Master Page
Manager, and both standard and right-click (context) menus.

To add a new page at a particular level:

1. Inthe Pages Window (Site Structure tree) of the Studio's Site tab, select a
page after which you want to add the new page. A single click on the
page’ s entry suffices to select the page (its page name will become bold);
double-clicking al so displays the page in the workspace.

2. To add one page after the original page, click the B Add button
directly above the Pages window.

A new page appears at the same level asthe origina page, following it and
using the same master page. As described below, you can always move the
pageto adifferent position or level, or switch to a different master page.

If you wish, you can use adialog to insert a new page at any point in the site
structure, with the option of copying design elements from an original page,
and using any master page.
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To add a new page anywhere:

1

3.

Choose Page... from the Insert menu.

OR

Right-click any page entry in the Site tab’ s Site Structure tree and choose
Insert Page....

OR

Click the E Site Structure button just above the Site Structure tree (or
on the HintLine), or choose Site Structure... from the File menu. In the
Site Structure dialog, click the Insert Page... button.

In the dialog, specify options for the new page:

o Type an optional page name. (If you don’t type aname, WebPlus will
apply adefault name.)

o Specify which master page the new page should use.

¢ To duplicate the design elements from a particular page, check Copy
objects from page and select the source page in the activated list.

o In the Placement section, specify the page in the site structure from
which you can insert a page Before, After, or make it a Child of the
named page.

Click OK.

A new page appears at the specified location in the site structure.

Y ou can also add an offsite link to your site structure. Typicaly, this would
be a page separate from your site that you wanted to include in your site's
navigation structure (for example, in a popup menu). The offsite link appears
in the Site Structure tree and in navigation elements, so you can manipulate it
just asif it were apage in your site.

To add an offsite link:

1

4,

Right-click any page entry in the Site tab’s Site Structure tree and choose
Insert OffsiteLink....

In the dialog, click to select the link destination type, and enter the
specific offsite hyperlink target (see Adding hyperlinks and anchorson
p. 149), and the window (Same Window or New Window) in which you
want the target to appear.

Type aMenu name to identify the offsite link in the Site Structure tree
(the equivalent of its page name).

Click OK.
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To add a new master page:

5.

b azter Pages &

On the Studio's Site tab, ensure the button is clicked to

expand the Master Page Window.
Click the 5
OR

Add button above the Master Pages window.

.

+
Click the |_|_| Master Page Manager button above the Master Pages
window (or on the HintLine), or choose the item from the View menu.

Select the dialog’ s Add tab. Enter Width and/or Height settings if
different from the defaults.

(Optional) From the Background tab, set a background page colour (or
use a picture).

(Optional) From the Page Transitions tab, select an entry and/or exit
transition (after checking Override master page setting) when navigating
between pages using the master page.

Click OK.

A new master page appears.

To delete a page or master page:

1

On the Studio's Site tab, select the page (or master page) to delete by
clicking itsentry.

Click the B
the page.

.Remove button above the appropriate window to delete

When you delete a page, you'll have the option to remove any hyperlinksin
your site that point to it, or redirect the hyperlinks to another specified page.
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Rearranging pages

Besides using the Site Structure tree to add or delete pages, you can useit to
rearrange pages as needed. As explained in Under standing site structure
and navigation on p. 31, the tree provides avisual aid that lets you organize
the content on your site into "sections” and "levels'—that is, as a hierarchy of
parent pages branching to child pages. Not only does the tree help you keep
track of your content, but WebPlus translates your logical page arrangement
into asite that’ s easy to navigate. Special theme graphics called navigation
elements like Previous/Next buttons and navigation bars (navbars) are pre-
programmed to understand your site structure and will update dynamically if
you rearrange pages!

Using the parent/child structure, rearranging pages is an intuitive process
whether you use drag-and-drop or convenient buttons. Y ou can move a page:

e Toadifferent sequential position (up or down) at the same level of the
structure

e Toahigher (parent) level
e Toalower (child) level

To move a page:
1. Display the Studio’s Site tab or the Site Structure dialog.

2. Single-click to select the page in the Site Structure tree. (On the Site tab, a
single click on the page' s entry suffices to select the page; double-
clicking also displays the page in the workspace.)

3. (Using drag-and-drop) Drag the page entry up or down and drop it at a
new position in the tree. Watch the cursor for feedback on the new
position relative to that of the page just below the cursor:

= or ™~ movesthe page to the same level as, and following, the page
below the cursor;

"T= or "= makesthe page a child of the page below the cursor.

OR
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(Using buttons) Click one of the buttons adjacent to the Site Structure
tree. The button names convey the resulting actions:

E Move Page Down At Same Level
E Move Page Up At Same Level
E Make Page a Child

E Make Page a Parent

Assigning master pages
If you’ ve defined more than one master page for your site, you can use a
variety of methods to reassign a specific master page to individual pages, one
page at atime. Y ou can also set a page to use no master page—for example, if
you import an HTML page you may want to see only its original design
elements without adding others from a master page. The key thing to
remember is that each page can use only one master page. (For an overview,
see Understanding pages and master pages.)

To assign a master page to a page:

¢ Onthe Studio's Site tab, click on the master page thumbnail (in the
Master Pages section) and drag onto the page entry (in the Site Structure
section).
OR

ey
=+

1. Clickthe |_|_| Master Page Manager button above the Master Pages

window (or on the HintLine), or choose the item from the View menu.

2. Inthedialog’'s Set Page Masters box, select a page namein the Site
page(s) drop-down menu. Then select a different master page in the Uses
master page drop-down menu, or select "(none)" to assign no master
page. Click OK.

Working in frames

WebPlus allows one or more frames, also known as | frames, to be place on a
single page, each accessing another page within of your web site. Just like an
image, a frame can be placed anywhere on the page and can be drawn to any
size. Whileit'stypical to link to a pageit’s possible to link to arange of other
link destinations (an Internet page, local file or stored user data) as well.
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A great way of aways showing the same page (e.g. showing a product list)
within every pagein your site isto apply aframeto the site's master page.
Taking the idea further, you can add selection buttons (or menu options) in
support of the frame to change what the frame displays (according to the
currently selected option).

I Framed Document

If each button links to a different page (but aways to the same frame) you can
make your framed documents contents change with button contents—this
takes advantage of the automatically generated HTML 1D (see p. 171) which
should be referenced as the Target Frame name in each button's hyperlink.

If adding aframe to a master page ensure that the frame's destination page
does not use that same master page (this avoids an unwanted page-in-page
effect).

Frames are applied viathe Framed Document Tool. The term "Framed
Document" is used in WebPlus to keep the concept of Iframes distinct from
that of HTML or Creative text frames (used for controlling the placement of
text on the page)—both very different features within WebPlus.

Frames are fully supported in al the latest Internet browsers.
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To create a framed document:
1. Select the page on which you would like to add a frame.

2. From the Web Objects toolbar, select the L Framed Document Tool.

Y ou'll see the mouse pointer change to a cursor. What you do next
determines the initial size and placement of the frame.

3. Toinsert the frame at adefault size, smply click the mouse.
OR
To set the size of the inserted frame, drag out aregion and release the
mouse button.

4. A dialog isdisplayed immediately into which you can specify alink
destination. Choose an icon representing a page in your site, an Internet
page, afile on your hard disk, or User Data.

5. Set the frame contents information (the page name, internet page, etc.)
which will differ depending on the link destination.

6. Optionally chooseif borders or scrollbars are to be used.
7. Click OK.

Using layout aids

WebPlus provides a variety of layout aids to assist you in placing design
elements accurately: layout guides, page margin settings, and rulers. When the
snapping feature is turned on, objects you create, move, or resize will jump to
align with nearby, visible layout guides and ruler guides.

Layout guides are visual guide lines that help you position layout elements,
either "by eye" or with snapping (see below) turned on.

Page margin settings are fundamental to your layout, and usually are among
the first choices you'll make after starting a site from scratch. Narrow margins
around the perimeter are agood starting point for clean page design. The page
margins are shown as a blue box which is actually four guide lines—for top,
bottom, left, and right—indicating the underlying page margin settings. If you
like, you can set the margins to match your current printer settings.

Y ou also have the option of setting up row and column guides as an
underlying layout aid. WebPlus represents rows and columns on the page area
with dashed blue guide lines.

In addition, you can define free-floating ruler guides on a page by clicking on
the WebPlus rulers.
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Unlike frame margins and columns, these layout guides don't control where
frame text flows. Rather, they serve asvisual aids that help you match your
frame layout to the desired column layout. Usually the frame column width
matches the underlying page column guides, but sometimes (for examplein
multiple-column layouts) the frame column will take up two, or even three, of
the page columns.

To define layout guides:

e Choose Layout Guides... from the Edit menu.
OR

e Right-click on ablank part of the page and choose L ayout Guides....

The Marginstab lets you set guide lines for page margins, rows, and columns.
Y ou can set the left, right, top, and bottom margins individually. The dialog
also provides options for balanced mar gins (Ieft matching right, top matching
bottom).

Use the Row and Column Guides section to define guides for rows and
columns. If you want rows or columns of uneven width, first place them at
fixed intervals, then later drag on the guides to reposition them as required.

To show or hide layout guides you've defined:
®  Check or uncheck Guide Lines on the View menu.
This setting also affects any ruler guides you've placed on the page area.

Rulers

The WebPlus rulers mimic the paste-up artist's T-square, and serve several
purposes:

e To act asameasuring tool

e Tocreateruler guidesfor aligning and snapping

e Todefinethedot grid, and (indirectly) the snapping grid

To select the measurement interval:

e Choose Options... from the Tools menu and select the Ruler s page.

Units are expressed in pixels only and can be set for horizontal and vertical
rulers.
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The actual interval size of the ruler marks depends on the current zoom
percentage. In zoomed-out view, for example at 50%, there's more distance
between ruler marks than when zoomed-in to 150%. To handle work where
you want finer control or smaller snapping increments, click a zoom button to
magnify the page.

By default, the horizontal ruler lies along the top of the WebPlus window and
the vertical ruler along the left edge. The default ruler inter section isthetop
left corner of the pasteboard area. The default zer o point (marked as0 on
each ruler) isthe top-left corner of the page area.

Ruler intersection
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To define a new zero point:

e Click and drag the arrow on the ruler intersection to the new zero point on
the page or pasteboard.

To move the rulers:

e With the Shift key down, click and drag the arrow on the ruler
intersection. The zero point remains unchanged.

e Double-click on the ruler intersection to make the rulers and zero point
jump to the top left-hand corner of the currently selected object. This
comes in handy for measuring page objects.

To restore the original ruler position and zero point:
e Double-click the arrow on the ruler intersection.
To lock the rulers and prevent them from being moved:

e Choose Tools>Options... and select the Ruler s page, then check L ock
Rulers.

If the ruler intersection is greyed, the rulers are currently locked.
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Rulers as a measuring tool

The most obvious role for rulersis as a measuring tool. As you move the
mouse pointer, small lines along each ruler display the current horizontal and
vertical cursor position. When you click to select an object, white ruler regions
indicate the object's left, right, top, and bottom edges. Each region has a zero
point relative to the object's upper left corner, so you can see the object's
dimensions at aglance.

10 20
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Creating ruler guides

WebPlus lets you to set up horizontal and vertical ruler guides—non-printing,
red lines you can use to align headlines, pictures, and other layout elements.
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e Tocreatearuler guide, click on aruler and drag onto the workspace. The
red dashed ruler guide line appears, changing to a solid line when the
mouse button is rel eased.
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e Tomoveaguide, drag it (the double arrow cursor shows; see example).
e Toremoveaguide, drag and drop it anywhere outside the page area.

e Tolock ruler guides, choose Tools>Options... and select the Rulers
page, then check Lock Ruler Guides.

e Tofine-position ruler guides, choose L ayout Guides... from the Edit
menu (or right-click menu) and select the Guidestab. Y ou can use the tab
to create or delete individual guides. To delete all ruler guides at once,
click the Remove All button.

Snapping
The Snapping feature simplifies placement and alignment by "magnetizing"
grid dots and guide lines. When snapping is on, the edges and centres of

objects you create, move, or resize will jump to align with the nearest visible
grid dot or guide. Objects normally snap to the page edge, too.

Guidelinesinclude ruler guides as well as layout guide lines based on page
margins, rows, and columns (see Using layout aids on p. 44).

To turn snapping on and off:
e Click the o Snapping button on the HintLine toolbar. When the button
is down, snapping is on.
Selective snapping

Y ou control which points and lines are snapped to by showing or hiding the
individual guide elements (i.e., Rulers, Guide lines, Frames, Dot Grid, etc.),
and by changing options settings for those visible elements.

To show or hide guide elements:

e Enable (or disable) the element name's button on the View menu.
OR

e Right-click on the page or pasteboard and choose View, then select the
element's name.

" The "Guide Lines" setting controls ruler guides you've placed as well as
page margin guides and row/column guides. "Frames" controls frame
borders, margins, and columns. "Dot Grid" controls the dot grid.
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To set which visible elements are snapped to:
1. Choose Options... from the Tools menu, and select the Layout option.

2. Check the "Snap to:" box, then check/uncheck the elements you want to
snap to. The choicesinclude Grid dots, Page/Bleed edge, Page mar gins,
Ruler guides, Row/column guides and Near est Pixel.

Using the dot grid

The dot grid isamatrix of dots or lines based on ruler units, covering the page
and pasteboard areas. Like ruler guides, it's handy for both visual alignment
and snapping.

To turn the dot grid on and off:

e Enable (or disable) the Dot Grid button on the View menu.
OR

e Choose Options... from the Tools menu and select L ayout. Check or
uncheck Dot Grid.

Y ou can set the grid spacing, style, and colour via the Options dialog.

To change the grid spacing, style, and/or colour:
1. Tosetthegridinterval, enter avaue (in pixels) in the Grid lines box.

2. Todisplay the grid using dots, select "Dots" in the Grid option. To
display grid lines or crosses, select "Solid" or "Crosses’, respectively.

3. To changethe colour of grid dots, click the Colour button and then select
acolour thumbnail. Use More Colours.. to access the Colour Selector
dialog.

Incorporating theme graphics

The Studio’s Theme Graphics tab provides awide selection of ready-made
themed objects, which you can add to your pages with asingle click. (Or you
can use adialog if you prefer.) Theme graphics range from static "design
eements’ like bullets to hyperlinked " navigation elements’ like
Previous/Next buttons and navigation bars pre-programmed to adapt to the
site structure you' ve defined. Theme graphics behave as single objects, with
built-in responses to being resized, rolled over with the mouse on aWeb page,
and so on. Where applicable, you can edit the text or other properties of a
theme graphic onceit’s been added to a page. Once you’ ve added theme
graphicsto your site, you can instantly update any or al of themto usea
different theme.
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Using the Theme Graphics tab, you can view and select theme graphicsin two
ways: by type or by set. A "type" isa particular category of design element—
for example, bullets and buttons are two different types. A "set" isacollection
of elements using the same visual theme, with one element of each type and a
descriptive name for the visual theme—such as Bright, Candy, Clean, etc. For
example:

SETS
Bright Candy Clean
Previous h -
E Button I'x_ - i <
[ -
h Bullat I
Button | ( > | B BUTTON

For a consistent appearance throughout your site, choose theme graphics from
asingle set. Then if you decide to go for adifferent "look" later on, simply
click adifferent set on the Theme Graphicstab to instantly update all your
theme graphics, as explained below.

To add a theme graphic to a page:
1. Display the Studio’s Theme Graphicstab.

2. Inthe Categoriestree, select a category to browse.
Click Current Site to view theme graphics already in use, for example if
you want to add an element again.
OR
Expand the Sets or Typeslist, and then select a category to view its
gdlery.
OR
With "Theme Graphics' selected as a category, click the Current Site,
View Sets, or View Types thumbnail in the lower Theme Graphics
section. Then click the thumbnail for the type or set you want to browse.

3. Browsethe galery of available elements and click a particular theme
graphic to add it at the centre of your page. Y ou can also drag from the
gallery thumbnail and drop an element at a specific location.

OR

-
4. Clickthe ™ Insert Theme Graphic button on the Tools toolbar's

Insert flyout, or choose Theme Graphic... from the Insert menu.
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5. Select athemetype from the list at the top of the dialog, and choose a
theme set by clicking athumbnail in the lower gallery.

6. Click OK.

In the Theme Graphics gallery, clicking athumbnail triggers the default
action. You can right-click the thumbnail or click its down arrow to view a
popup menu with other actions Insert, Replace in Selection, or Replacein Site.

Once you' ve added theme graphicsto your site, you can instantly update any
or all of them to use a different theme.

To update theme graphics to use a different theme:
1. Display the Studio’s Theme Graphics tab.

2. Expand the Setslist in the Categories tree, then select the theme you
want to apply.
OR
With "Theme Graphics" selected as a category, click the View Sets
thumbnail in the lower Theme Graphics section. Then click the thumbnail
for the theme you want to apply.

3. You can perform several functions:

e Toupdate a specific theme graphic: Select it and note its type on the
HintLine, then right-click the thumbnail of the same element typein
the gallery. Choose Replace in Selection from the popup menu.

e Toupdate all elements of a particular type: Select a representative
theme graphic of that type, then right-click the thumbnail of the same
element type in the gallery. Choose Replace All from the popup
menu.

e Toupdateall themegraphicsin your site: Click the Apply
<Theme> thumbnail in the lower Theme Graphics section (see note
below). This action updates al theme graphics, regardless of type.

Each theme has aparticular colour scheme associated with it. Simply clicking
the Apply <Theme> thumbnail applies the theme without altering the site’s
existing colour scheme. To apply anew theme along with its default colour
scheme (thereby updating any graphicsin the site that use scheme colours),
choose Apply With Colour Scheme from the thumbnail’ s popup menu.

" You can Undo any of these actions if you change your mind.



52 | Developing Sites and Pages

To move or resize a theme graphic:
e Drag the object to moveit, or drag by its edge or corner handles to resize.

Y ou can edit the text of individual theme graphics, and set various properties
for asingle theme graphic, or for all theme graphics of a particular type or set.

To edit one or more theme graphics:

1. Double-click the object. (If you're updating atype or set, choose a
representative object.)
OR
Select the object and click itsCT_] Edit button, or right-click it and
choose Edit Theme Graphic....

2. Usethedialog tabs to set theme graphic properties. The actual properties
you can edit depend on the type of theme graphic, but may include text,
subtext, text fill colour(s), and font.

3. Click OK to apply changes.
Using the Gallery

The Gallery tab serves as a container for storing your own design objects
(such as pictures, Flash banners, text blocks, even unlinked text frames or
HTML fragments) you'd like to reuse in different web sites. It also includes
sample designs and (when you install the WebPlus 10 Resource CD) is
stocked with awide variety of predesigned elements that you can customize
and use as a starting point for your own designs. Once you've copied adesign
to the Gallery, it becomes available to any web site—simply open the Gallery!

To view the Gallery tab:

e TheGallery tab is by default docked with other tabs. If not displayed, go
to View>Studio Tabs and select the Gallery tab.

The Gallery has two parts: (1) an upper Categories group and (2) alower
Designs group where you drag designs for storage. The Designs group shows
alist of thumbnails representing the designs in the selected category.
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Y ou can maintain your own collection of Gallery designs by adding and
deleting items, with the option of naming individual elementsto facilitate
rapid access.

Each design in the design group can be deleted or renamed from a drop-down
menu, accessible from the bottom right-hand corner of any design thumbnail.

To add, delete, or rename Gallery categories:

1. Withthe Gallery tab selected, click the b Options button and choose
Add category..., Remove category, or Rename category... from the
drop-down list.

2. If adding a category, you need to name the category in adialog. For
removal or deletion, simply pick the category in advance of picking the
option.

To move or copy an object into the Gallery:

1. Select the galery category into which you want to add the object. Use the
Categories drop-down menu for this.

2. Tomove, drag the object from the page and drop it in the category
window. To copy, press the Ctrl key before starting to drag.

3. If the Prompt to Rename option is turned on, you'll be prompted to type
aname for the design. (Y ou can name or rename the design later, if you
wish.) By default, unnamed designs are labelled as "Unnamed."

4. A thumbnail of the design appearsin the Designs group, and its |abel
appears below the design.
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To use a design from the Gallery:

e Click itsthumbnail in the design category and drag it out onto the page.
The Gallery retains a copy of the design until you expressly delete it.

To delete a design from the Gallery:

e  Select adesign thumbnail, click on the drop-down button in the bottom-
right corner (shown by hover over) and choose Delete Design... from the
menu.

If you want the Gallery to present a confirmation dialog each time you delete a
design, right-click on adesign and check Confirm on Delete. Uncheck to
bypass confirmation.

Naming designs
To rename a design:

e Hover over the design thumbnail, click on the drop-down icon and choose
Rename Design... from the menu. Type the new name and click OK. The
new name appears immediately underneath the design.

If you want the Gallery to prompt you for a name each time you drag in a new
design, check Prompt for Name from the above menu. Uncheck to bypass the
prompt.

Finding designs
To locate a design:

1. Click onthe ¥ Options button on the Gallery tab and choose Find
Design.... from the menu.

2. Typethetext tofind and click Find Next. Starting from the first item
displayed, WebPlus searches for the next design (if any) whose name or
text includes the search text. The search spans al your Gallery categories.

Click Find Next to continue the search, or Close to exit.
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Setting page and site properties

Y our WebPlus site has its own general framework, consisting of the siteitself;
one or more master pages; and a number of individual pages. Each aspect of
the framework has various property settings that contribute to the look and
behaviour or your site when it’'s published. Whether you start with a WebPlus
template or from scratch, you can choose whether to stick with the default
property settings or alter them to suit your needs.

To view or change most property settings:

e (Site properties) Choose Site Properties... from the File menu. The Site
Properties dialog appears.

-
=+
o (Master page properties) Click the |_|_| Master Page Manager button
above the Master Pages window on the Site tab (or on the HintLine), or
choose the item from the View menu. The Master Page Manager appears.

o (Page properties) Right-click the page in the workspace and choose Page
Properties.... Alternatively, on the Studio's Site tab, single-click to select
the page in the Site Structure tree, right-click the page entry and choose
Page Properties... (or choose the item from the Edit menu). The Page
Properties dialog appears.

Setting page and file names

Each page has a page name, as shown in its entry in the Site tab’s Site
Structure tree, and afile name. Normally, after you’ ve published the page as
HTML, the page name appears asitstitle in the visitor's Web browser when
the page is viewed; the file name is used to store the physical page. WebPlus
assigns default namesin series ("Page 1," "Page 2," etc.) asnew pages are
created.

For various reasons, you might want or need to change these properties for
one or more pages. For example, you might want all the pagesin a section (or
even in the whole site) to display the sametitle. Y ou can use the Page
Properties dialog to change the visible page name, specify adifferent HTML
title, and/or change the file name. As a site property, you can change the
default file extension.

~ Leaving the page name or title undefined won't affect the performance
of your site in any way.
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To change page name, file name, and/or HTML title:

1. Right-click the page in the workspace and choose Page Properties....
OR

Right-click the page entry in the Site tab's Site Structure tree and choose
Page Properties... (or choose the item from the Edit menu).

2. Onthedialog's Page tab, type a different page name if you wish. To use a
different HTML title, enable the Specify HTML title button and type a
different title. To use a different file name and/or extension, change the
default name provided by clicking the Change... button.

To change the default file extension:
1. Choose Site Properties... from the File menu.

2. Onthedialog s Optionstab, select a different Default file extension if
necessary.

Setting page size and alignment

Default site property settings for Width and Height determine the dimensions
of master pages, and each master page in turn determines the size of pages that
useit. A default site property setting for alignment (either Left or Centered)
determines how page content lines up in a browser.

One of the first things you may want to do, when creating a new site from
scratch, isto check the default dimensions and adjust them if necessary. You
can aso override the site setting for a given master page as needed. Individual
pages that don’t use a master page (for example, HTML pages you've
imported) can have their own dimensions. Y ou can adjust the dimension
settings at any time—nbut as arule, make changes before you've gone too far
with laying out page elements!

In general, use aWidth setting that will fit on a standard monitor (750 pixels
isusually safe) and won't force users to scroll horizontally.

Asfor Height, allow enough vertical distanceto let you lay out the objects on
your longest page. It's OK to alow more space than you expect to fill. Aseach
individual page is published to the Web, WebPlus will truncate the page either
at the specified Height setting or just bel ow the bottom element on each
page/master page, whichever isless. In other words, there's no danger of
blank space below your bottom element—but don't let elements run outside
the indicated page dimensions.
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WebPlus lets you select one or more master page objects, and have them
Attach to Bottom of Page (available in Arrange menu). This means that
objects which should belong to the base of the page such as copyright
information, bottom navbars, or navigation buttons will always show on the
bottom of the web page irrespective of page height.

To adjust page dimension settings:

(Site defaults) Choose Site Properties... from the File menu. On the
dialog’'s Optionstab, select different Width and/or Height values to
apply to master pages.

-
(To override the site setting for a particular master page) Click the L':I

Master Page M anager button above the Master Pages window in the
Site tab (or on the HintLine), or choose the item from the View menu.
Select the master page from the window, click the Properties button and
specify Width and/or Height values. The new values affect all pages
using that master page.

(For pages not using a master page) Right-click the page in the workspace
and choose Page Properties....

OR

Right-click the page entry in the Site tab and choose Page Properties...
(or choose the item from the Edit menu). On the dialog’s Page tab, select
custom Width and/or Height values.

(For specific or all pages) Select Resize Page... from the File menu.
Select a specific or al pages from the drop-down menu and set the new
Width and/or Height value for the page(s).

Y ou can a so change the default page alignment setting as a site property, or
overrideit for a given page.

To adjust the page alignment setting:

(Site default) Choose Site Properties... from the File menu. On the
dialog’'s Optionstab, select either "Left" or "Centered” in the Default
page alignment drop-down menu.
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e (Tooveridethe site setting for a particular page) Right-click the pagein
the workspace and choose Page Properties....
OR
Right-click the page entry in the Site tab and choose Page Properties...
(or choose the item from the Edit menu). On the dialog’ s Page tab, change
the "Use Site Setting" default to be either "Left" or "Centered" in the
Page Alignment list.

Viewing and changing project information
WebPlus maintains basic properties and statistics for each project file.

To view or change project properties:
1. Choose Site Properties... from the File menu.

2. Click the Summary tab to view or change fields for Author, Keywords,
Comments, Title, or Subject.

3. Click the Statistics tab to view key dates, etc.

For tracking version history, especially if layout work is being shared, you
may wish to display current properties so they show up on the screen or on a
printout. Properties you can insert include Site title, Filename, Author, Last
Edit Time, Revision Count, and Page Count.

To insert project information in your text:

1. Select the Pointer tool and click in the text for an insertion point.

2. Choose I nformation from the Insert menu, then select Site Info... from
the submenu. Select a property to insert and click OK.

If the project information changes, the information field in the text is
automatically updated.

Add to Favourites

The favourites feature is used to include a graphical portrayal of your web site,
acompany logo, or other distinguishable symbol, to precede any bookmark
stored in aweb visitor's browser favourites.

An .ICO file must have been previously created to represent your site.

To create a favourites icon for your site:
1. Choose Site Properties... from the File menu.

2. Click the Favourites tab and check the Show a favouritesicon.. option.

3. Browsefor an.ICO file, and in the Open dialog, select the file and click
Open.
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4. Check Embed fileif you want to incorporate theicon file into your
WebPlus project file.

5. (Optional) Set Export Optionsto define an exported file name and
physical location. (See Setting picture export optionson p. 129.).

Applying page transitions
Start or exit pages in a unique way with a page transition effect—just likein
the movies! WebPlus allows you to set atransition effect for each page in your
web site. An impressive collection of wipes, blinds, strips, bars, and many
more, can be selected—try each onein turn and preview until you find one
you like. Entry and exit transitions share the same effect types but differ in
that the transition is applied when the web visitor initially loads the page
(entry) or when leaving the page (exit).

If there’sa particular transition you want to use throughout your web site, it
can be applied to a master page. All other page assigned that master page will
adopt the master page’ s transition unless the page overrides the master page
setting (by setting another transition or none).

Asacautionary note, it'sagood ideato use transitions sparingly. Aswith alot
of effects with a strong visual impact it's very easy for the effect to become
tiresome after awhile. It may also help to reduce the time over which the
transition will be taking place.

WebPlus will prevent both an exit and entry transition occurring
simultaneously between afirst and a second web page. The exit transition on
the first pageisignored.

"~ To view page transitions you'll need to be running Internet Explorer as
your Web browser.

To add a page transition to a master page:

1. Right-click aMaster pageiconin the Site tab’s Master Page window and
select Properties....
OR

Click the Master Page Manager button above the Master Pages window
of the Site tab (or on the HintLine), or choose the item from the View
menu. In the Master Page Manager, select the master page and click
Properties.

2. Inthedialog, select the Page Transitions tab.
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3. Choose either a Page Entry or Page Exit Transition type (or both) from
their respective drop-down menus.

4. Set asuitabletransition Duration (preview each transitions for the
optimum duration).

5. Click OK.

To add (or remove) a page transition to a web page:

1. Right-click the page in the workspace and choose Page Properties....
OR

In the Studio's Site tab, right-click to select the page in the Site Structure
tree and choose Page Properties... (or choose the item from the Edit
menu).

2. Inthedialog, select the Transitions tab.

3. Check the Override Master page setting (this means the page will adopt
its own transition) for Page Entry or Page Exit Transitions (or both) and
select from the drop-down menu(s). Selecting “None” switched off an
entry or exit transition.

4. Set asuitable Duration.

Redirecting pages

At some point in aweb site’ s life, pages will be updated, added, reorganized
or removed. Without WebPlus's page redirection, if you reorganize or remove
pages, your returning web visitors who have bookmarked such pages on your
sitewill receive the dreaded “404” Not Found error when trying to access the
now missing page’ s bookmark.

Redirection of pagesin WebPluswill jump the visitor from “old” pagesto
equivalent “live” pagesto maintain agood level of aservice. By keeping old
pages alongside live pages for a period of time (instead of deleting them), you
can redirect avisitor to anywhere you want. If there’' s no equivalent page (e.g.,
if your site has been completely overhauled), it makes sense to redirect to a
new Home page for the new site.

" To prevent old and new pages from cluttering up your Site Structure
Tree (Site tab), make old pages children of your Home page (by drag
drop over the Home page icon) and collapse the Home page tree.
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Redirection is possible to arange of link destinations—typically another page
in your site, or maybe an external web page, email address, local file, anchor,
shopping cart, to name afew.

To add a page redirect from your web page:

1. Right-click the page in the workspace and choose Page Properties....
OR

In the Studio's Site tab, right-click to select the page in the Site Structure
tree and choose Page Properties... (or choose the item from the Edit
menu).

2. Inthediaog, select the Redirect tab.

3. Click the link button which will provide alist of link destination types.
(See Adding hyperlinks and anchors on p. 149). Select an option.

4. Setasuitable Timedelay. Thiswill allow your web visitor to read any
relevant messages on the current page before redirection is attempted.

5. Click OK.

Using File Manager

The File Manager is especialy useful if you want to view and manage your
site structure by file name instead of by pagetitle (by using the Site tab's Site
Structure). It's therefore possible to reorganize the underlying file/folder
structure without affected the page-based site structure.

The File Manager's structure is shown in tree form similar to that of Windows
Explorer. In fact, like Explorer, you can perform various file management
operations, e.g.

e Add, delete, move, or rename new folders

e Addfiles(e.g., images, PDF documents, HTML, script or text files) to
selected folders

e Rename or movefiles
e Display web page for any selected filename.

e Edit the Page Properties for any selected filename.

Thefile structure may also be familiar to you if specifying different Web
Export Options for images. On export, images can be saved to a specific
name and path. See Setting Picture Export Options on p. 129.
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Adding search engine descriptors

Although they're optional, if you want to increase the likelihood that your
Web site will be "noticed" by major Web search services, you should enter
sear ch engine descriptors. Search services maintain catal ogues of Web
pages, often compiled through the use of "crawlers" or other programs that
prowl the Web collecting data on sites and their content. By including
descriptive information and keywords, you'll assist these enginesin properly
categorizing your site. Y ou can enter descriptors for the site as awhole and/or
for individual pages.

It'salso possible to use HTML tagsin your HTML frames/tablesto prioritize
your page when retrieved in a user's Internet search engine.

To enter search engine descriptors:

1. (For the site) Choose Site Properties... from the File menu.
OR
(For apage) Right-click the page in the workspace or Site tab and choose
Page Properties... (or choose the item from the Edit menu).

Click the dialog's Sear ch tab.

3. Inthetop window, typein abrief description of your site. Although the
description can be any length, the first ten words or so are the most
important.

4. Inthe next window, enter any number of keywords (separated by
commas) that you think fairly categorize your site. Put yourself in the
place of apotential visitor. What keywords might they enter if they were
searching for exactly what your site or page has to offer?

5. Check Tell search engines how to index pageson thissiteif you want
to control how search engines index your web site. Use the two sub-
optionsto alow or prevent search engines indexing the entire site (first
option) or to allow indexing of all pages linked from the home page or
index just the home page (second option). Check or uncheck for each
option, respectively.

6. Set alanguage code for your site from the drop-down menu to identify
your site's language use. Most user's Internet search engines will permit
language specific searches for web pages, so your site will show in search
results according to its language code setting.
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HTML Heading tags for prioritized searching

Whether you're working with an HTML frame or HTML table, it's useful to
know that any HTML assigned with the heading tags H1, H2, H3, and H4 will
be prioritized in Internet search engines ahead of tags which are not heading
tags (e.g., <p> paragraph tags).

To assigh a heading tag to text in HTML frames or tables:

1. Select text in the frame or table.

2. From the Format menu, go to the HTML tag option and choose a
heading tag (H1 is the highest priority and equates to Heading 1; H6 isthe
lowest priority). The tag is assigned to the text.

Using WebSafe Fonts Manager

The WebSafe Fonts Manager controls the system-wide list of WebSafe fonts
available to WebPlus, ensuring that a web visitor will see your web site's text
asintended. WebSafe fonts in WebPlus are a specially selected and
configurable subset of fonts which are deemed to offer the best selection of
fonts to maximize the chances that fonts match between your web site (during
design) and your web visitors computers (during browsing).

Generally speaking, it is advisable to keep to the standard list of WebSafe
fonts unless you can be sure of font usage amongst your target audience.
These fonts are always grouped at the top of the Font list on the Text context
toolbar (click any frame, table, or artistic text to display). All WebSafe fonts
are shown with agreen tick, e.g.

erdana
Tp
Verdana

A WebSafe Fonts dialog lets you decide if installed fonts are treated as
WebSafe (the font is assumed to be installed on the web visitor's computer),
rasterized on export (i.e. converted to bitmap), or if you're undecided, checked
in the Layout Checker prior to publishing. If you do nothing (or forget to
check), text using fonts not deemed WebSafe will be rasterized by default.
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Changing WebSafe export options

In amore controlled environment such as a corporate Intranet you may be able
to take the opportunity to increase the list of fonts which are considered to be
WebSafe. Knowing the fonts used by your web visitor's (they may be a
common set installed from a central server), you can afford to relax the subset
of WebSafe fonts used. At alater date, it's probable that the WebSafe fonts
will need to be managed.

To change an installed font to be WebSafe:
1. Select WebSafe Fonts Manager ... from the Tools menu.

2. Inthedialog, select afont labelled witha ? (afont for checkingin
Layout Checker) or (arasterized font) from the list.
3. Inthe WebSafe Export Options drop-down menu, select "Assume font

isinstalled”. This makes the selected font WebSafe (it will now show at
the top of the Fonts list).

4. Click OK.

It isaso possible to do the reverse and change a WebSafe font to rasterize on
export, or be checked in Layout checker (in fact any combination will work).
Check the fonts label in the dialog's Installed Fonts list and choose an
appropriate export option.

Here's an example of three different fonts each labelled with different
respective export options, i.e. "Assume font isinstalled", "Resolve in layout
checker”, and "Rasterize font on export".

Verdana
Tp
YVerdana

Abadi MT Condensed Ewxtra Bald
#badi MT Condensed Extra Bold

=l

Accent SF
Ascent CF

= =
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Promotion via emalil

With a powerful design environment at your fingertips you might like to
produce some stylish sales flyers, datasheets, or other information in relation
to your web site or even completely independent of it. WebPlus's object
creation capabilities (lines, QuickShapes, and text) coupled with its powerful
colour and transparency control means that you can design a stylish page
easily and then dispatch it via email.

e Design your page and select Send Current Page as Email from the File
menu.

Updating and saving defaults

Object defaults are the stored property settings WebPlus appliesto newly
created objects, e.g. text, graphics, and frames. When you create text in your
site, it will have default properties for font, size, colour, alignment, etc. New
graphics will have default properties for line and fill colour, shade, pattern,
etc. New frames will have default properties for margins, columns, etc. You
can easily change the defaults for any type of object.

Default settings are always local—that is, any changed defaults apply to the
current site and are automatically saved with it, so they're in effect next time
you open that site. However, at any time you can use the Save Defaults
command to record the current defaults as global settings that will be in effect
for any new site you subsequently create.

To set local defaults for a particular type of object:

1. Create asingle sample object and fine-tune its properties as desired—or
use an existing object that already has the right properties. (For graphics,
you can use aline, shape, or rectangle; all share the same set of defaults.)

2. Select the object that's the basis for the new defaults and choose Update
Object Default from the Format menu.

Or, for line and fill colours, including line styles:

1. With no object selected, choose the required line and/or fill colours from
the Colour or Swatches tab (see Applying solid colourson p. 117). Use
the Line tab to set a default line weight, style, and corner shape.

2. Draw your object on the page, which will automatically adopt the newly
defined default colours and styles.

Y ou can a'so view and change the current default text properties in the Text
Style Palette.
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To view and change default text properties:
1. Choose Text Style Palette... from the Format menu.

2. Click Default Text, then click Modify... to view current settings.

3. Usethe Attributes button to alter character, paragraph, or other
properties.

To save all current defaults as global settings:
1. Choose Save Defaults from the Tools menu.

Click OK to confirm that you want new sites to use the current site's defaults.






68 | Working with Text




Working with Text | 69

Importing text from a file

Importing text from aword-processor fileisthe traditional way to create text
content for Desktop Publishing layouts (but you can also create a story using
WritePlus). If you use your current word processor (such as Microsoft Word)
to create the text file for your site, you can import any number of filesinto one
site. Each file becomes a story consisting of a self-contained section of text
like asingle article in a newspaper, which flows in a sequence of linked text
frames.

To import text:

1. Choose Text File... from the Insert menu.
OR
Right-click aframe and choose Text File.... The Open dialog appears.

2. Select the format of the source file to be imported and locate the file
itself. (See below for details on setting the preferred text import format.)

3. Check the "Retain Format" box to retain the source file's formatting
styles. Uncheck the box to discard thisinformation. In either case,
WebPlus will preserve basic character propertieslikeitalic, bold, and
underline, and paragraph properties like alignment (left, centre, right,
justified).

4. Check the"Ignore Line Wrapping" box to ignore returnsin the source
text—that is, only if the file has been saved with a carriage return at the
end of every line, and you want to strip off these extra returns. Otherwise,
leave the box unchecked.

5. Click OK.

WebPlus will import the designated text into atext frame, either flowing text
into a selected frame or creating a new frame.

Two specia options exist to help you fit imported text into a series of frames.
AutoFlow can automatically create text frames and pages until all the text has
been imported; a Registry change is required to activate it. On the other hand,
you can apply AutoFit (which fits text exactly to the available frame areaq) or

use the frame's AutoFlow button at any time after the text has been imported.

For details, see Fitting text to frames.

For details on changing frame column and margin settings, see Creative
frame setup and layout on p. 74.
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Understanding text frames

Typicaly, text in WebPlus goesinto text frames, which work equally well as
containers for single words, standalone paragraphs, or multipage articles or
chapter text. You can also use artistic text (see p. 80) for standalone text with
special effects, or tabletext (see Creating text-based tables on p. 95) for
row-and-column displays.

What's a text frame?
A text frameis effectively a mini-page, with:

e Optional preceding and following frames

e Text and optional inline images that flow through the frame (from the
previous frame and on to the next).

Thetext in aframeiscalled astory.
e \When you move atext frame, its story text moves with it.

e When you resize atext frame, its story text reflows to the new
dimensions.

Frames can be linked so that a single story continues from one frame to
another. But text frames can just as easily stand alone. Thusin any Web site,
you can create text in asingle frame, spread a story over severa frames,
and/or include many independent frame sequences, e.g.

& Gl b Tirern
Figh Gy Zopyast
Sped Vsl b By

Frame 1= == Frame 2
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When you select aframe you'll seeits bounding box (see Frame 1 in
example), indicated by a grey border line plus corner and edge handles, and (if
you clicked with the Pointer tool) a blinking insertion point in the frame's text.
In this mode, you can edit the text with the Pointer tool. Asin aword
processor, double-clicking selects aword, and triple-clicking selects a

paragraph.
HTML or Creative frames

Two types of frame can be applied to the page—the HTML text frame and the
Credtive text frame. These can be compared easily in the following table.

HTML Creative

frames frames
Searchable by search engines 4 x
Script and form insertion for generating v x
dynamic content
Margins and column guides x v
Breaks (column, page, and frame) x v
Resize/move frame v v
Crop frame x v
Rotate frame x V1
Frame linking x v
Columns x v
Export as text v V2
Copy and paste exported text 4
Apply fill and line colour v v
HTML-compliant Styles v x
Transparency x vi
Borders x V1
Warp x vi
2D/3D Filter Effects x Vi

Instant 3D x v'1
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Lyt applied, will export frame as a graphic.
2 Only if rotate, crop, transparency, a border or afilter effect is not applied.

HTML-compliant styles means that you can format text in your HTML frame
using heading styles (tags) fromHZ1, H2, .., to H6. The styles can be assigned
from Text>HTML Tag on the Format menu. An advantage of thisisthat text
applied with Heading styles are given priority in Internet search engines (H1
tag isthe highest priority). See Adding search engine descriptorson p. 62
for more details.

So how do you tell the difference between an HTML and Creative frame?
Simply, HTML frames will always possess dark blue corner/edge handles
when selected, while a Creative frame's handles will show as grey.

To select only the frame (no insertion point):

e Click the frame's bounding box. When only the frame is selected, you can
move it more easily.

To move a text frame:
e Drag the frame's bounding box.
OR

e Usethe ® or ¥ options in the Transform tab.

To resize a text frame:

e |nany selection mode, drag a corner or edge handle.
OR

H

o Usethe W or options in the Transform tab.
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Creating frames

Y ou add frames to a page as you would any other object. Y ou can resize any
frame, but cannot alter its basic shape.

To create a frame:

HE
1. Click either the HTML Frame Tool or the Creative Frame
Tool button from the Insert flyout on the Standard Objects toolbar (see
HTML or Creativeframeson p. 71).

2. Click on the page or pasteboard to create a new frame at a default size or
drag to adjust the frame's dimensions.

Y ou can use the Update Object Default from the Format menu to set
properties for future new frames you create. See Updating and saving
defaultson p. 65.

To delete a frame:

e Select the frame object and press the Delete key. (If there's a selection
point in the text, pressing Delete will remove characters after the cursor.)
OR

e With or without an insertion point, choose Delete Object from the Edit
menu.
Putting text into a frame
Y ou can put text into an HTML or Creative frame in one of several ways. For
HTML frames, text will be converted to compliant HTML code.
1. WritePlus story editor:

e Tostart WritePlus, right-click on aframe and choose Edit Story
(shortcut Ctrl+E).
OR

Click the WritePlus button on the Frame context toolbar.

This opens the WebPlus integrated story editor—useful for typing, formatting,
and proofing large amounts of text. If the frame already containstext, it is
automatically loaded into WritePlus for editing. (See Editing text with
WritePlusin WebPlus help.)

2. Importing text:

e Right-click on aframe and choose Text File... (shortcut Ctrl+T) to
import text.
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If there's an insertion point in existing text, the new text appears at that point.
If there's arange of text selected, the new text replacesit. If only the frameis
selected, the new text is inserted at the beginning of the story.

If you want to create a simple document with just one story running from page
to page, use the Text File... command with no frame selected. WebPlus
automatically adds frames matching the underlying page layouts you've set up.
The AutoFlow option can add pages as needed, until al your text has been
imported.

3. Typing into the frame:

e Sdlect the Pointer tool, then click for an insertion point to type text
straight into aframe, or edit existing text. (See Editing text on the page
onp.81)

4. Pasting via the Clipboard:

e Sdlect the Pointer tool and click for an insertion point in the text, then
press Ctrl+V.

5. Drag and drop:

e Sdlect text (e.g. in aword processor file), then drag it onto the WebPlus
page.

If you drop onto a selected aframe, the text is pasted inline after existing text.
Otherwise, anew frame is created for the text.

"~ When designing and testing your frame layout, use Fill with
Placeholder Text on the Insert menu to quickly populate frames with
text.

Creative frame setup and layout

The frame layout of a Creative frame controls how text will flow in the
frame. The frame can contain multiple columns. When aframe is selected, its
column margins appear as dashed grey guide lines when values for column
blinds and margins are defined (Text Frames must also be switched on in the
View menu).

Note that unlike the page margin and row/column guides, which serve as
layout guides for placing page elements, the frame column guides actually
determine how text flows within each frame. Text won't flow outside the
column guides.

Y ou can drag the column guides or use adialog to adjust the top and bottom
column blinds and the left and right column margins.
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Zolumn margins

/\
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To edit frame properties directly:
e Select the frame, then drag column guide lines to adjust the boundaries of

the column.

=] =]
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Theillustration above shows how the cursor changes to show when you're (1)
over the frame's bounding box or (2) over one of its column boundaries. In
(3), the left frame margin has been dragged in slightly. Notice how paragraph
indents are preserved relative to the margin guide.
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To edit frame properties using a dialog:
1. Select the Creative frame and click the Er
Frame context toolbar.
OR
Choose Frame Setup... from the Format menu's Text option.

Frame Setup button on the

2. Inthediaog, set the number of columns, gutter (gap), or left/right frame
margins, enter values in the appropriate boxes.

3. To change the column blinds (top and bottom frame margins), click a cell
in the table and enter anew value.
Hint: If the frame has more than one column, you only need to enter
top/bottom values for the first one. Then click Top and/or Bottom to
repeat the entries instantly in the cells below.

Story flow through Creative frames

" Stories cannot flow between HTML frames, as they do not support
linking (text can only overflow a single frame).

Y ou can have just one Creative frame on its own, or you can have many
frames. Frames can be connected in linked sequences.

The story associated with a given frame sequence flows through the first
frame on to the next and keeps flowing into framesin the link sequence.

A key difference from aword processor is that WebPlus does not normally
add or remove frames according to the amount of text. The text simply flows
until the text runs out (and some frames are |eft empty), or the frames run out
(and sometext is left over).

If thereis still more text to go after filling the last frame, WebPlus
storesit in an invisible overflow ar ea, remembering that it's part of the story
text—the Link button on the last frame of the sequence is displayed. If you
later add more frames or reduce the size of text in aframe, the rest of the story
text isflowed in.

If the text runs out before the last frame, you have some empty frames. These
frames will be filled with text if you add more text to the story, or if you
increase the size of the story text.

WebPlus keeps track of multiple linked frame sequences, and lets you flow
severa storiesin the same site. The Text Manager (accessed viathe Tools
menu) provides an overview of al stories and lets you choose which one you
want to edit.
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AutoFlow

When importing text, it's agood idea to take advantage of the AutoFlow
feature, which will automatically create text frames and pages until all the text
has been imported. Thisway, enough frames are created to display the whole
story. Then you can gauge just how much adjustment will be needed to fit the
story to the available "real estate" in your site. Y ou can make the major
changesfirst, then proceed to the fine-tuning.

Making text fit the frame

To make your text fit within a frame you can use the AutoFit
button, or incrementally increase or decrease the frame text (with Enlarge
Story Text or Shrink Story Text). All buttons are hosted on the frame's
context toolbar.

Linking Creative frames

When selected, atext frame includesa L ink button at the bottom right which
allows you to import text files or control how the frame's story flows to
following frames. The icon inside each frame's Link button denotes the state
of the frame and its story text:

[®] NoOverflow
The frameis not linked to afollowing frame (it's either a standalone
frame or the last frame in a sequence) and the end of the story text
isvisible.

Overflow

The frame is not linked (either standalone or last frame) and there is
additional story text in the overflow area.

=1 Continued
The frameislinked to afollowing frame. The end of the story text
may be visible, or it may flow into the following frame.
Note: The button icon will be red if the final frame of the sequence
isoverflowing, or green if there's no overflow.

There are two basic ways to set up a linked sequence of frames:

® You can link a sequence of empty frames, then import the text.
OR

e You can import the text into a single frame, then create and link
additional frames into which the text automatically flows.
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" When frames are created by the AutoFlow option when importing
text, they are automatically linked in sequence.

To create alink or reorder the links between existing frames, you can use the
Link button or the controls on the Frame context toolbar. Remember to watch
the cursor, which changes to indicate these operations...

To link the selected frame to another frame as the next frame:

o Click theframe's Link button.

OR
Select the frame, then click the @ Link Frame button on the Frame

context toolbar.

e Click with the Textflow cursor on the frame to be linked to. Only empty
frames are valid frames to link to.

To unlink the selected frame from the sequence:
e Click the @
OR
Click on the frame's Link button, then click with the Textflow cursor on

the same frame.

Unlink Frame button on the Frame context toolbar.

Story text remains with the "old" frames. For example, if you detach the
second frame of athree-frame sequence, the story text remainsin the first and
third frames, which are now linked into a two-frame story. The detached
frame is aways empty.

If you click on a frame's Link button, and then change your mind
about linking or unlinking, press the Esc key or click on a blank area of
the page or pasteboard to cancel.

To navigate from frame to frame:

e Click the Previous Frame or
context toolbar.

Next Frame button on the Frame
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Graphic properties of frames

Like graphics, all frames have line and fill properties—initially an outline of
zero weight and aclear fill. Although HTML frames cannot possess
transparency, Creative frames can (initially set to None). Aswith graphics,
you can edit these properties, for example adding agrey or light-coloured fill
as shading behind a frame's text. Y ou can also import images inline with
frame text.

Note that the text inside aframe can take a solid colour, but doesn't have line
and fill properties as such—for fancy lineffill effects with text, you can
employ artistic text (see p. 80).

Controlling overflowing text (HTML frames)

AsHTML frames have to comply with HTML standards, they are not
capable of linking stories (as for Creative frames). As aresult, adecision has
to be made about what happens in the event of overflowing text. Overflowing
HTML frames are clearly indicated—when selected, they will show an
Overflow button at the bottom right of the frame.

If you see this, you can choose to leave the text Hidden, let it Overflow, or let
all the text be viewable with the help of a scroll bar.

To control overflowing text:
1. Select your overflowing HTML text frame.

2. Right-click on your frame, and go to For mat>Overflowing text and
choose:

e Hidden - Theframeasit isdisplayed on your page will be shown in
abrowser. Text will continue to be hidden.

e Overflow - The frame will overflow (be extended) to allow all text
within the frame to be shown.

e Scroll bar - A navigation scroll bar is displayed permanently but will
be greyed out if text does not overflow.

e Auto- A navigation scroll bar is displayed only when text overflows
the frame.

~ It's always a good idea to preview your HTML frames (via Preview in
Window or via your browser)—especially if Overflow is selected.
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Using artistic text

Artigtic text is standalone text you type directly onto a page. Especially useful
for headlines, pull quotes, and other special-purpose text, it's easily formatted
with the standard text tools but has some artistic advantages over frame text.
For example, you caninitially "draw" artistic text at adesired point size, and
drag it to adjust the size later. And unlike the charactersin atext frame, an
artistic text object can take different line styles, fills (including gradient and
Bitmap fills), and transparency for stunning pictoria effects. Y ou can even
flip artistic text and it will remain editable!

artictic

Here are other similarities and differences between frame text and artistic
text.

e With artistic text, as with frame text, you can vary character and
paragraph properties, apply named text styles, edit text in WritePlus,
access it with the Text Manager, track font usage with the Resource
Manager, embed inline images, apply filter effects, and use proofing
options such as AutoSpell/Spell Checker, Proof Reader, and Thesaurus.

e However, you cannot import text from afile. And because artistic text
doesn't flow or link the way frame text does; the Frame context toolbar's
text-fitting functions aren't applicable.

To create artistic text:

1. Choosethe A

flyout.

Artistic Text Tool from the Tools toolbar’s Artistic Text

2. Click anywhere on the page for an insertion point using a default point
size, or drag to specify aparticular size as shown here.

3. Setinitial text properties as needed before typing, using the Text context
toolbar, Format menu, or right-click (choose Text Format>).

4. Typenormally to enter text.



Working with Text | 81

Once you've created an artistic text object, you can select, move, resize,
delete, and copy it just as you would with a text frame. Solid colours,
gradient/Bitmap fills and transparency can all be applied.

To resize an artistic text object:

e Drag the object's handles to resize it while maintaining the object’s
proportions. To resize freely, hold down the Shift key while dragging.

To edit artistic text:

e Select arange of text by dragging. Double-click to select aword, or
triple-click to select a paragraph.

Now you can type new text, apply character and paragraph formatting, edit the
text in WritePlus, apply proofing options, and so on.

" With artistic text, the vertical alignment setting anchors a particular
part of the object—for example, a "top" setting anchors the top line
and forces new text to come in below, while a "bottom" setting
anchors the bottom (most recent) line and pushes previous lines up as
you type new lines.

Please see WebPlus help for details on how to apply and edit artistic text on a
path.

Editing text on the page

Y ou can use the Pointer tool to edit frame text, tabletext, or artistic text

directly. On the page, you can select and enter text, set paragraph indents and
tab stops, change text properties, apply text styles, and use Find and Replace.
For editing longer stories, and for more advanced options, choose WritePlus.

Selecting and entering text

To edit text on the page:

e  Select the Pointer tool, then click or drag in the text frame. A standard
insertion point appears at the click position, or arange of text is selected,
ready for the text to be edited.
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- Tip: You can double-click to select a word, or triple-click to select a
paragraph.
To start a new paragraph:
® PressEnter.
To start a new line:

® Press Shift+Enter. Thelineis created within the same paragraph (using a
"line break" or "soft return™)

The following two options apply only to frame text. Y ou can use these
shortcuts or choose the items from the | nsert>Break submenu.

To flow text to the next column (Column Break):

e  Press Ctrl+Enter.

To flow text to the next frame (Frame Break):

® PressAlt+Enter.

To switch between insert mode and overwrite mode:
® Pressthelnsert key.

To repeat a text action:

e Choose Repeat from the Edit menu, or press Ctri+Y.

For example, if you've applied new formatting to one paragraph, you can click
in another paragraph and use the Repeat command to apply the same
formatting there.
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Copying, pasting and moving text

Y ou can easily copy frame text and paste into the same or a different text
frame. Text stored on the clipboard can additionally be pasted into a new
frame.

Drag and drop support for frame text allows text to be moved into a different
location within the same frame or a different text frame in your site.

To copy and paste text:
1. Select thetext to be copied.

2. Select Copy from the Edit menu. This places the text onto the clipboard.
3. Place aninsertion point in adifferent location in your story or artistic text.
4. Select Paste from the Edit menu.

o | you don't place an insertion point, the text can be pasted into a new
text frame directly.

To move text by drag and drop (text frames only):
1. Select the text to be moved.

2. Hover over the selected text and hold your mouse button down. A %3
cursor is shown.

3. Movethe cursor to the location (in the same or different frame) you wish
to place the text—an insertion point should be displayed.

4. Release the mouse button to place your text.

Setting paragraph indents

When atext frame is selected, markers on the horizontal ruler indicate the left
indent, first line indent, and right indent of the current paragraph. Y ou can
adjust the markersto set paragraph indents, or use adialog.

Leftl I1 gt Line Hight |

[I e 100

/\|.|.|.|.|.|.-"\.I.|
|-

| |
ou can adjust
2 markers to
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e ThelLeft indent isset in relation to the frame's [eft margin.
e Theldt lineindent isin relation to the left indent.

e TheRight indent isin relation to the frame's right margin.

For details on setting frame margins, see Creative Frame setup and layout
onp. 74.

To set the indents of the current paragraph:

e Drag the appropriate ruler marker(s).
OR

e To adjust indent settings numerically, choose Text>Par agraph... from
the Format menu (or Text For mat>Paragraph... from the right-click
menu). Y ou can enter values for Left, Right, 1st Line, or Hanging indents.

Find and Replace

The Find and Replace command displays a dialog that lets you search site
text for words or parts of words. Y ou can search text in all stories, or just the
currently selected text object or story.

e ChooseFind & Replace... from the Edit menu.

Setting text properties

WebPlus gives you a high degree of control over the fine points of
typographic layout, whether you're working with frame text, tabletext, or
artistic text.

To apply basic text formatting:
1. Select thetext.

2. Usebuttons on the Text context toolbar to change font, point size, font
style, and paragraph alignment.
OR
Right-click the text and choose Text Format, then select from the
submenu: Char acter ..., Paragraph..., Bulletsand Numbering..., or
Vertical Alignment. (Y ou can also select these items from the Format
menu.)
OR
Use the Char acter tab to adjust point size, width, letter spacing
(tracking), leading, and advance.



Working with Text | 85

By default, text on your published Web pages is set to vary in size depending
on the visitor’s browser setting. If you wish, you can override this as a global
option in WebPlus, so that text will appear in the browser at exactly the same
point sizes used in your layouts. To check or change the setting, choose Site
Properties... from the File menu. On the Options tab, check For ce absolute
text sizeto override the variable-text default.

Default text properties

Default text properties are the settings used for text you type into any new
text object. Y ou can change these settings directly from selected text, or using
the Text Style Palette. The Palette has the advantage of |etting you review all
the settings at a glance. (For more on setting defaults, see Updating and
saving defaults on p. 65.)

To change default text properties:
1. Create asingle sample of text and fine-tune its properties as desired—or
use existing text that already has the right properties.

2. Select thetext or container and choose Update Text Default from the
Format or right-click and choose For mat>.
OR

Choose Text Style Palette... from the Format menu.
4. Click Default Text, then click M odify... to view current settings.

Use the Attributes button to alter character, paragraph, or other
properties.

Update Text Default will only apply to the current document and no other
documents—use T ools>Save Defaults to apply the default to all subsequent
documents.

WebPlus will preserve the formatting of imported word-processor text. If
you've imported or pasted some text and want to apply different formatting,
you can first reset the text to use the default text properties.

To clear custom formatting (restore plain/default text properties):

e Select arange of text and choose Remove Text Formatting from the
Format menu (or press Ctrl+Shift+2).
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Using text styles

It'sagood ideato establish the main text and graphic formatting to be used in
your site early in the creative process. WebPlus facilitates this by |etting you
define named text styles. A text styleis aset of character and/or paragraph
attributes saved as a group. When you apply a style to text, you apply the
whole group of attributesin just one step. For example, you could define
named paragraph styles for particular layout elements, such as "Heading,"
"Sidebar," or "Body Text," and character styles to convey meaning, such as
"Emphasis,” "Price," or "Date Reference." Using styles not only speedsthe
task of laying out a site but ensures consistency and ease of updating.

Paragraph styles and character styles

A paragraph styleis a complete specification for the appearance of a
paragraph, including al its font and paragraph format attributes. Every
paragraph in WebPlus has a paragraph style associated with it.

e WebPlusincludes one built-in paragraph style called "Nor mal" with a
specification consisting of generic attributes including left-aligned, 12pt
Times New Roman. Initially, the "Normal" styleis the default for any
new paragraph text you type. Y ou can modify the "Normal" style by
redefining any of its attributes, and create any number of new styles
having different names and attributes.

e Applying a paragraph style to text updates all the text in the paragraph
except sections that have been locally formatted. For example, asingle
word marked as bold would remain bold when the paragraph style was
updated.

A character styleincludesonly font attributes (such as font name, point size,
bold, italic, etc.), and you apply it at the character level—that is, to arange of
selected characters—rather than to the whole paragraph.

e Typicaly, acharacter style applies emphasis (such asitalics, bolding or
colour) to whatever underlying font the paragraph already uses; the
assumption is that you want to keep that underlying font the same. That's
why WebPlus includes a built-in character style with the name " Default
Paragraph Font," which has no specified attributes but basically means
"whatever font the paragraph style already uses." Suppose a paragraph
uses a style called "Body," and the "Body" style uses regular 10pt Arial.
Then the "Default Paragraph Font" style for that particular paragraph
means regular 10pt Arial.
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e The "Default Paragraph Font" style comesin handy if you have applied
local formatting but then decide to restore the original text attributes for
the paragraph. (Y ou can think of it asasort of "Revert to Unaltered Text"
command.) Let's take the above example of a paragraph using the "Body"
style, and suppose several words have been bolded. As noted earlier,
reapplying the "Body" style to the paragraph would not undo the local
bold marking. However, selecting the paragraph and applying the
"Default Paragraph Font" style would set all the text back to regular 10pt
Arial.

e Aswith paragraph styles, you can define any humber of new character
styles using different names and attributes. Custom character styles don't
usually include a specific font name or point size, but there's no rule
against including them.

Working with named styles

I MHarmal

j The named style of the currently selected text appearsin
the Styles box on the Text context toolbar. The box may show a character
style (if oneisapplied locally); otherwise it indicates the paragraph style. You
can use either the Styles box or adialog to apply a particular style to existing
text, modify an existing style, or define anew style.

To apply a named style:

1. Using the Pointer tool, click in a paragraph (if applying a paragraph style)
or select arange of text (if applying a character style). If you apply a
paragraph style, it will be applied to the whole paragraph regardless of the
amount of text selected. If you've selected text in more than one
paragraph, the change takes place in all selected paragraphs.

2. Click the down arrow on the Styles box (on the Text context toolbar) and
select the style name in the drop-down list.
OR
Choose Text Style Palette... from the Format menu, select a style name,
and click Apply. The paragraph or selected text takes on the properties of
the named style.
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To update a named style using the properties of existing text:

1

Make any desired changes to some text that uses the named style as
shown in the Styles box.

Choose Update Text Style from the Format menu.

OR

Click the arrow on the Styles box and select the current style name again
fromthelist. Click OK to confirm the option to "Update the style to
reflect recent changes."

All text using the named style, throughout the site, takes on the new
properties.

To define a new style using the properties of existing text:

1
2.

3.

Format the text as desired.

To define a character style, select arange of reformatted text. To define a
paragraph style, deselect text but leave ablinking cursor (insertion point)
within the newly formatted section.

Type anew style name into the Styles box and press Enter.

The new styleis defined with the properties of the selected text.

"~ New styles in WebPlus are actually just modified styles, stored under
new names. Every new style is derived from a previously defined base
style, and so consists of all the base style's unchanged attributes as
well as any attributes you've redefined.

To modify an existing style or define a new one using a dialog:

1
2.

Choose Text Style Palette... from the Format menu.

To modify an existing style, select the style name and click M odify....
OR
To create anew style, click Create....

Use the Style Properties dialog to define (or change) the style name, base
style, and following style. Click the Attributes button to access dialogs
that let you specify any text attributes you want to include in the style
definition.

Click OK to accept style properties, or Cancel to abandon changes.

Click Apply to update text, or click Close to maintain the style in the site
for future use.
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To import one or more styles from another WebPlus file:
1. Choose Text Style Palette... from the Format menu.

2. Click the Import... button and use the dialog to locate the file from which

styles should be imported, and the specific style(s) to be imported.

Normally, new or updated styles are in effect only for the current site;
they are saved with the project, but don't carry over to new sites. You can
even save an empty project and the defined styles will be saved along
with it! If you wish, you can use Tools>Save Defaults to record the set of
styles (along with other defaults) as a global setting so it will remainin
effect for future sites. For information, see.

Importing styles
When you use the Insert>Text File... command to import text from aword-

processor file, you can choose whether or not to retain the source file's named
styles.

Check Retain Format in the Import Text dialog if you want WebPlus to
import and retain these styles. Any text not tagged with a style will be
marked with the "Normal" style as used in your site.

Uncheck Retain Format to discard styles;, WebPlus will mark all text
with the "Normal" style, as for unstyled text in the case above.

Adjusting letter spacing

The spacing between charactersin a paragraph can have a subtle effect on the
viewer. WebPlus lets you experiment with the letter spacing of text. The
normal value is expressed as 0%. Increase the value to spread text apart, and
reduce it to tighten letter spacing. L etter spacing variations are preserved when
you publish the Web page.

To adjust letter spacing between characters:

1

2.

Select arange of text with the Pointer tool.

Display the Character tab and choose a value from the L Spacing drop-
down list box, or typein anew value.

OR

Right-click the text and choose Text Menu>Text Format>Char acter ...
(or choose Char acter ... from the Format menu), then select the
Character Spacing tab. Set the Spacing value to "Expanded" or
"Condensed," and select a point value in the By: list box. To enter a
relative (percent) value, uncheck the Absolute box.
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Inserting a symbol

Y ou can insert symbol characters using either the Insert menu or (for common
symbols) keyboard shortcuts.

" As a rule for Web page use, don’t employ symbols outside the
standard character set, or in non-standard fonts.

To insert a symbol character using the Insert menu:
1. Select the Pointer tool and click in the text for an insertion point.

2. Choose Symboal... from the Insert menu, and select a symbol name from
the submenu.

3. If you need a symbol not shown on the submenu, select Other ... to
display an Insert Symbol dialog. The dialog remains open so you can
continue editing in the workspace as you select symboals.

e Sdect aFont to display itsfull character set, and then scroll the font
table to view characters. Y ou can choose from the Subset list to jump
to aparticular range within the character set.

e Click any individual character (or select it while browsing using the
arrow keys on your keyboard) to view the character's name and
Unicode Index at the bottom of the dialog. Y ou can also enter any
Unicode hex value and click Go to jump to that particular character
in the current font.

e Toinsert acharacter into your text, double-click it (or select it and
click Insert).

"~ The memory row below the font table keeps track of characters you've
recently inserted. Double-click any character in the row to insert it
again.

" Trouble inserting a character? Check your insertion point to ensure it is
still placed in your chosen text position.
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Inserting user details

Y ou can take advantage of the User Details dialog to store frequently-used or -
updated user information so you don't need to keep re-entering it—think of
how often a mobile phone number or email address may change over time!
The dialog lets you review all your User Details at a glance, and will update
fields directly.

To review or change User Details:
1. Choose Set User Details... from the Tools menu.

2. Enter new information into the spaces on the Business, Home, or
Custom tab.

The Custom tab of the User Details dialog includes blank, re-nameable fields
where you can enter any information you may frequently need to "plug into"
your sites.

To insert a User Detail field:

1. Select the Pointer tool and click in the text for an insertion point.

2. Choose Information from the Insert menu, then select User Details...
from the submenu. Select a User Detail.

To update fields:
e Enter new information in the User Details dialog (via T ools>Set User
Details).

e Click the Update button to automatically update any altered field
currently placed in your site. Thisfield will remain linked to User Details
until it is deleted.
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Creating text-based tables

Tables areideal for presenting text and datain avariety of easily
customizable row-and-column formats, with built-in spreadsheet capabilities.

Quantity Description Code
12 Geraniums JAEYY
3 Flart P osts (small)) 44123

Each cell in atable behaves like a mini-frame. There are many similarities
(and several key differences) between frame text and table text.

e With table text, you can vary character and paragraph properties,
apply named text styles, embed inline images, apply text colour fills, and
use proofing options such as AutoSpell/Spell Checker, Proof Reader, and
Thesaurus.

e However, tables don't support importing text from afile, editing text with
WritePlus, or viewing text from within the Text Manager—table text also
doesn't flow or link the way frame text does; the Frame context toolbar's
text-fitting functions aren't applicable.

e Tables also have a number of unique features like AutoFor mat, number
formatting, formula insertion, calendar insertion, QuickClear, and
QuickFill for rapid editing and revision.
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HTML or Creative tables

Two types of table can be applied to the WebPlus page—the HTML table and
the Creative table. These can be compared easily in the following table—some
features can be applied to both, or just to one or the other. The features listed
above apply to both table types.

HTML tables Creative

tables

Searchable by search engines (Google, etc.) 4 x
Script and form insertion for generating v x
dynamic content

Resize/move table v v
Crop table x x
Rotate table x v
Rotate table text (in cell) x v
Apply fill and border colour 4 4
HTML-compliant Styles v x
Transparency x V1
Borders x e
Warp x vi
2D/3D Filter effects x V1
Instant 3D x V'

Lyt applied, will export table as a graphic.

HTML-compliant styles means that you can format text in your HTML table
using heading styles (tags) from H1, H2, .., to H6. The styles can be assigned
from Text>HTML Tag on the Format menu. An advantage of thisis that text
applied with Heading stylesisretrieved in Internet search engines (H1 tag is
the highest priority). See Adding sear ch engine descriptorson p. 62 for
more details.

So how do you tell the difference between an HTML and Creative table?
Simply, HTML tables will always possess dark blue corner/edge handles
when selected, while a Creative table's handles will show as grey.
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To create a table:

1. Choose either the HTML Table Tool or [ Creative Table Tool
from the Insert flyout on the Standard Objects toolbar, and click on the
page or pasteboard, or drag to set the table's dimensions. The Create
Table dialog appears with a selection of preset table formats shown in the
Format: window.

2. Step through the list to preview the layouts and select one. To begin with
aplain table, select [Default].

3. Click OK.

The new table appears on the page, and the Table context toolbar appears to
assist with entering and formatting spreadsheet data.

WebPlus treats table text in three ways. as numbers, formulas, or ordinary
text.

e Numbers: WebPlus can format numbers in special ways. See
Formatting numberson p. 102.

e Formulas: WebPluswill treat any text entry beginning with an equal
symbol (=) asaformula. Formulas can be formatted the same as numbers.
See Inserting formulas on p. 104.

e Ordinary text: Any other text entry, i.e. one that doesn't begin with "=".

To modify an HTML or Creative table, please see Manipulating tables on p.
98.

HTML tables and dynamic content

If you want to use "intelligent” tablesin WebPlus you'll need to work with
HTML tables exclusively. The term "intelligent” means that the table asa
whole (or a specific table cell) can either dynamically generate content or can
have its appearance altered within table cells. Information could be gathered
from alocal database or generated by a script (perhaps the result of calculation
of cell contents). Either way, an HTML fragment (containing the
programming/script code) can be placed into one or more table cells, giving
that cell the ability to generate dynamic content.

This complex subject is described in more detail in Attaching HTML code
on p. 166, where some typical uses are also listed.
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Manipulating tables

Once you've cresated atable, you can select, move, resize, delete, and copy it
as an object, just as you would with atext frame.

To manipulate the table object:

To select the table object, click its bounding box. Now you can resize it
like atext frame by dragging a corner or side handle, or move it by
dragging an edge.

To delete the table object, select it and press the Delete key (you can also
choose Delete Object from the Edit menu).

OR

Select any part of its text and choose Delete from the Table menu
(Table>Delete from the right-click menu), then Table from the submenu.

To duplicate the table object and its text, first make sure no text is
selected (an insertion point is OK), then use the Copy and Paste
commands. As a shortcut, select the object and drag with the Ctrl key
down.

Other operations involve selecting text within the table, or parts of the table.
Within each cell, you can click for an insertion point or drag to select arange
of text. You can also drag to select multiple cells, rows, or columns, which in
effect selects all the text in that region. Once you've made a selection, you can
edit text in the table and modify the structure and appearance of the table
and/or its components.

To select and edit text in cells, rows, and columns:

To select acell, click for an insertion point or drag to select text. To select
more than one cell, click in one cell and drag across the others.

_“\

Tahk

N

To move between cells, use the keyboard arrow keys. Y ou can also press
Tab to move to the cell in the next column, and Shift+Tab to move to the
cell in the previous column.
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To enter text, simply typeinto acell at the insertion point. Y ou can also
type or edit text via the Table context toolbar's edit field.

Click the v Accept button to update the selected cell. Click ﬁ

Cancel to reset the edit field to the previous cell text. Cells expand
vertically as you type to accommodate extra lines of text. To enter aTab
character, press Ctrl+Tab.

To select arow or column, click its control button along the left or top of
the table. To select more than one row or column, drag across their
control buttons. Y ou can also select cell(s) first, then choose Select from
the Table menu (Table>Select from the right-click menu), then either
Row or Column from the submenu.

To select al text (all rows and columns), choose Select from the Table
menu (Table>Select from the right-click menu), then All from the
submenu.

To copy, paste and del ete selected table text, use the Copy, Paste and
Delete commands as you would for frame text. Alternatively, drag the
bottom corner of a selected cell to copy its table text to any of the newly
selected cells

To format selected text, apply character and paragraph propertiesor
text stylesaswith any text. Note that cell text with mixed formatting (for
example, some bold and some plain) will revert to plain if you edit it via
the Table context toolbar.

Table text shares default properties with frame text. For details, see
Updating and saving defaults on p. 65.

To change the table's structure and appearance:

To adjust row or column size, drag the line separating control buttons.
Note that you can adjust arow's height independent of the amount of text
it contains.

To delete one or more rows or columns, select them (or cell text) as
described above, then choose Delete from the Table menu (Table>Delete
from the right-click menu), then either Row(s) or Column(s) from the
submenu.
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e Toinsert new rows or columns, select one or more cells as described
above, then choose I nsert from the Table menu (Table>Insert from the
right-click menu), then either Rows... or Columns... from the submenu.
In the dialog, specify how many to add, and whether to add them before
or after the selected cells.

e Tomergecellsinto larger cellsthat span more than one row or column
(for example, a column head), select arange of cells and choose Merge
Céllsfrom the Table menu (Table>M er ge Cells from the right-click
menu). The merged cell displays only the text originally visiblein the top
left selected cell. The original cells and their text are preserved,
however—to restore them, select the merged cell and choose Separ ate
Céllsfrom the Table menu (T able>Separ ate Cells from the right-click
menu).

e Tocopy cell contents (including text, formatting, borders, and colours) to
anew cell in the same table, select the cell(s), press the Ctrl key and
hover over the cell border(s) until the copy cursor is shown—click and
drag the copied cell to its new cell location. To copy cell contents from
one table to another table select the cells, right-click on a cell selection
and choose Copy—select the area (of the same dimension) in the new
table then select Paste.

e Tomovecell contents, select the cell(s), press the Shift key (instead of
the Ctrl key) and hover over the cell border(s) until the move cursor is
shown—click and drag the cell to its new cell location.

e  QuickFill letsyou fill aspan of cells with the contents of an initially
selected cell's contents. This one-to-many "replicating” operation is
possible by dragging the bottom right-hand QuickFill handle of the
initially selected cell outwards to encompass a contiguous block of cells
either on the same row or column. Dragging diagonally will fill rows and
columns simultaneously.

° %3 To move cell contents within the same table, select the cells, and
when the cursor is displayed, drag the cell(s) to the new location.
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Using AutoFormat
To use style presets to customize the table's appearance:

Choose AutoFormat... from the Table menu (Table>AutoFormat...
from the right-click menu). The dialog presents a list of sample tables,
which differ in their use of Lines (inner and outer cell borders), Fill (cell
and table), Font (bold, italic, etc.), Alignment (left, centre, etc.) and
HTML editing support.

Y ou can pick any sample and use the checkboxes to specify which of the
sample's attribute(s) to apply to your actual table. Thisletsyou "mix and
match,” for example by applying (in two passes) the Colour from one
sample and the Font from another.

To restore plain formatting, choose [Default].

Setting Cell Properties
To customize the appearance of one or more cells "by hand":

1

Select the cell(s) and choose Cell Properties... from the Table menu.
OR

Table>Cell Properties... from the right-click menu.
OR
Céll Properties button on the Table context toolbar.

Use thedialog's Border, Fill, Transparency, Margins and Orientation
tabs to apply cell formatting, then click OK.

Using the Border tab

To start, click to select one of the preset edge line configurations at the
right. The Edge Selection box at the left shows exactly which lines (as
indicated with bolding) will be applied to the table when you click OK.
"Inside" line presets will affect inner border lines in the table, assuming
you have more than one cell selected. Click the empty (lower-left) preset
to remove al border lines.

Once you've chosen a preset you can customize the style of any or al
linesin the configuration, first using the Edge Selection box to select
which line(s) you want to edit, then clicking the Line Style... button to set
line properties. Any lines indicated with arrows in the Edge Selection box
will take on the new properties.
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Formatting numbers

A

"8/ The Table context toolbar includes additional buttons, switched on with
the Spreadsheet functions button, which let you vary how numbers are
displayed. Number formats let you add commas and currency signsto
numbers, express numbers as percents, control how many decimal places are
displayed, etc. Number formats do not alter numbers internally—only the way
numbers are displayed.

e Click the . Remove For matting button to remove any formatting.

e C(Click the % Currency button to apply the currency format and symbol
for your locale as suggested by Windows.

e C(Click the % Per cent button to convert anumber to a percentage
(multiply by 100 and append a percent sign).

e Clickthe ~ Comma button to separate thousands by a comma and
remove decimal places.

§-0

]
e Clickthe ™ Increase Decimal or *” Decrease Decimal button to
extend or reduce the number of decimal places shown.

For additional number formatting options:

1
e Click the “** Custom Format button.
The Custom Formatting dialog appears. Here you can select from any of the
listed formats, construct custom formats (with colour for negative values, if
you wish), and customize the list. The built-in list includes two currency
symbol characters (one positive, one negative) for your locale, as supplied by
Windows.

To apply a format to the current cell:

1. Sdectitinthelist. The Sample box provides a preview of positive and
negative values using the format.

2. Click OK.

To specify a custom format:

1. Typeitinto the box below thelist, using any of the following symbols.
(Asyou typethe list automatically scrolls and highlights any matching
entries.)
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(code)

[colour]

%

0.0
0.00

Display adigit if the number has one. If there are more digitsin
the number than #'s specified, then the extra digits |eft of the
decimal place separator will be displayed.

Always displays adigit. If anumber does not have adigit in this
position then a zero (0) is displayed. If there are more digitsin
the number than O's specified, then the extra digits | eft of the
decimal place separator will be displayed.

Display anegative symbol if the number is negative. No symbol
isdisplayed if the number is positive.

Display a positive symbol if the number is positive, or a
negative symbol if the number is negative.

Display the formatted number in parenthesesif the number is
negative.

Display anegative number in the specified colour, e.g. Red.
Y ou can type any of these colour names: None, Black, White,
Grey, Grey, Red, Green, Blue, Yéelow, Orange, Cyan,
Magenta, Burgundy, Dark Green, Mustard, Dark Blue, Purple,
Sea Green
OR
Y ou can enter colour values using one of these formats:
RGB(xxx,yyy,zzz), CMY K (Www,XXX,yYyY,zzZ), or
HSL (xxx,yyy,zzz)

Decimal separator

Display numbers as percentages, e.g. 0.4 as 40% or 1.25 as
125%

Display decimal places asfractions, e.g. 0.4 as 2/5

Display no decimal places, e.g. 0.4 as 0. Same as entering 0.#
(or having no format at all).

Display one decimal place, e.g. 0.4 as 0.4
Displays two decimal places, e.g. 0.4 as0.40

Automatically cal culate the number of decimal placesto be
displayed, eg. 0.4 as0.4

Display number as an exponential (or scientific format), e.g. 0.4
as 4e-01. You can usethe "0" character to specify the number
of decimal places shown before or after the exponent, e.g. the
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value 123.456789 formatted as "+0.00 e+000" becomes "+1.23
e+002"; formatted as "+0.0000 e+00" it becomes "+1.2346
et+02".

" WebPlus is not strict about the order in which the format codes are
specified, and tries to interpret whatever you type.

2. Toapply the custom format to the current cell (and saveit in thelist),
click OK.

To delete a custom format:
e Select it and click the Delete button.

Inserting formulas

A table cell can display the result of aformula combining values of other
cellswith arithmetic operators and functions. Formulas are recal culated
whenever values in the table change, so they're always up to date.

Any cell starting with the character "=" istreated as aformula. To enter or edit
formulas, use the Table context toolbar's edit field. Note that you can only
select or edit an entire formula, not just part of it.

. A
 Remember to enable the |_® Spreadsheet functions button (on the

Table context toolbar) to allow you to create formulas.

To display a cell's formula in the context toolbar's edit field:
e Click to select the cell containing the formula.

To enter a formula:

e Click the N Function button on the Table context toolbar and choose
a specific function from the drop-down menu.
For example, if you start with a blank cell and choose SUM (), WebPlus
adds "=SUM()" to the edit field and positions the text cursor between the
brackets so that you can type numbers or cell references straight away.
OR

e Click the Function button once to seed the edit field with an equal sign
(or type "=" yourself), then continue to type the formula.

e Click the v Accept button to update the selected cell.
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See the WebPlus Help for amore information on formulas, their operators and
functions.

Inserting a calendar

The Calendar Wizard helps you design a month-at-a-glance calendar to use
in any site. Y ou can create a postage-stamp graphic or a full-page "planner.”
Optionsinclude year, month, week and day labelling, room to write, and
numerous style choices.

To insert a calendar:

[

1. Choose
flyout.

Insert Calendar from the Standard Objects toolbar’s Table

2. Click again on your page (for adefault sized calendar), or drag out to
indicate the desired size of the calendar.

The Calendar Wizard then helps you pick adesign and define options for
your calendar.
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Drawing lines

WebPlus provides Freehand Line, Straight Line, Curved Line, and
QuickShape tools for creating simple graphics. Using the line tools (found on
a Standard Objects toolbar flyout), you can draw single lines, connect line
segments together, or join line ends to close the line, creating a shape (see
Drawing shapes on p. 112 for details). Use the Pointer tool and the Curve
context toolbar to resize or reshape lines once you've drawn them.

Closed Line
Straight Line ~ Curved Line (shape)

Nodes
\'.

\ \

b
\
o N ,-—/)

V4 The Freehand Line Tool lets you sketch curved lines and shapesin
- afreeform way.

\ The Straight Line Tool isfor drawing straight lines; rules at the
top and/or bottom of the page; or horizontal lines to separate
sections or highlight headlines.

0, The Curved Line Tool letsyou join a series of curved or straight
line segments using "connect the dots" mouse clicks.

To draw a freeform line (with the Freehand Line tool):

.4

_ Click the Line Tools flyout on the Standard Objects toolbar and
choose the Freehand Line Tool.

1

2. Click where you want the line to start, and hold the mouse button down as
you draw. The line appearsimmediately.

3. Toendtheline, release the mouse button. The line will automatically
smooth out using a minimal number of nodes.

4. To extend the line, position the cursor over one of its red end nodes. The
cursor changes to include a plus symbol. Click on the node and drag to
add a new line segment.
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To draw a straight line (with the Straight Line tool):
1 N Click the Line Tools flyout on the Standard Objects toolbar and
choose the Straight Line Tool from the flyout.

2. Click where you want the line to start, and drag to the end point. The line
appears immediately.

To constrain the angle of the straight line to 15 degree increments,
hold down the Shift key down as you drag. (This is an easy way
to make exactly vertical or horizontal lines.)

To extend the line, position the cursor over one of itsred end nodes. The
cursor changes to include a plus symbol. Click on the node and drag to
add a new line segment.

To draw one or more line segments (with the Curved Line tool):
1 Y Click the Line Tools flyout on the Standard Objects toolbar and
choose the Curved Linetool from the flyout. The Curve Creation toolbar

appears, with three buttons that let you select which kind of segment
you'll draw next.

+ < A Straight segment issimply a

T straight line connecting two nodes.
(Shortcut: Press 1)
g

A Bézier segment is curved,
f‘" displaying control handles for
precise adjustment.
(Shortcut: Press 2)

A Smart segments appear without

visible control handles, using
automatic curve-fitting to connect
each node. They are especialy

+ useful when tracing around curved

objects and pictures.

(Shortcut: Press 3)
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2. Select asegment type, then click where you want the line to start.

For a Straight segment, just click again (or drag) for anew node
where you want the segment to end. Shift-click to align the segment
at 15-degree intervals (useful for quick right-angle junctions).

For aBézier segment, click again for a new node and drag out a
control handle from it. (Control handles act like "magnets,” pulling
the curve into shape. The distance between handles determines the
depth of the resulting curved line.) Click again where you want the
segment to end, and a curved segment appears. Pressing the Shift key
while you're drawing causes the new node's control handlesto "snap"
into orientation at 15-degree intervals with respect to the node.
Normally, Bézier segments end in a symmetric (evenly rounded)
corner, with control handles locked together. Y ou can press C while
drawing the segment to define a"cusp” or sharp corner.

W q D"
il @ _|__; @ E = ‘m

For a Smart segment, click again for anew node. The segment
appears as a smooth, best-fitting curve (without visible control
handles) between the new node and the preceding node. Before
releasing the mouse button, you can drag to "flex" the line as if
bending a piece of wire. If the preceding corner node on thelineis
also smart, flexibility extends back to the preceding segment. Y ou
can Shift-click to create anew node that lines up at 15-degree
intervals with the previous node.

3. Toextend an existing line, repeat Step 2 for each new segment. Each
segment can be of adifferent type.
Note: To select the opposite end node of the curve (i.e., to extend the
curve from the other end), press Tab before drawing the next segment.

4. Toendtheline, press Esc, double-click, or choose a different tool.

Y ou can reshape the line after it's drawn (see below) or apply different weight,
colour, or other attributes.

See WebPlus help for information on editing lines.
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Drawing shapes
WebPlus provides Freehand Line, Straight Line, Curved Line, and

QuickShape tools for creating simple graphics. Quick Shapes are pre-designed

objects that you can instantly add to your page, then adjust and vary using

control handles. Another way of creating shapesisto draw a line (or series of

line segments) and then connect its start and end nodes, creating a closed
shape. Once you've drawn a shape, you can adjust its properties—for

example, apply gradient or Bitmap fills (including your own bitmap pictures!)

or apply transparency effects.
New shapes take the default line and fill (initially a black line with no fill).

Y ou can easily turn shapes into Web buttons by adding hyperlinks or
overlaying hotspots. The "Quick Button" QuickShape is especially intended
for creating stylish button outlines!

QuickShapes

The QuickShape flyout contains awide variety of commonly used shapes,
including boxes, ovals, arrows, polygons and stars. Y ou might use the
QuickShape button for:

Ll C@ﬁ © O 4r Decorative circles or polygons
& 9t & 5 ( D ' Functional arows, stars, callouts, and so on

~ Web buttons... any QuickShape will do, but
Ceswwmils try the unique Quick Button (circled at |eft)

LI 7 A [L forarangeof standard types. Add hyperlinks
7O R or hotspots to make your shapes "clickable"

A border framing your page, e.g. a box
around the whole page.

Shaded panels, also known as screens, behind
pictures to draw attention to them. The effect
works equally well behind text.

To create a QuickShape:

1. Click the QuickShape button on the Tools toolbar and select a shape from

the flyout. The button takes on the icon of the shape you selected.

2. Click on the page to create a new shape at adefault size. Drag to adjust its

dimensions.

3. When the shape is the right size, release the mouse button. Now you can
alter the shape by dragging on its handles.
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To draw a constrained shape (such as a circle):
e Hold down the Shift key as you drag.

All QuickShapes can be positioned, resized, rotated, and filled. What's more,

you can adjust their designs using the Pointer tool. Each shape changesin a

logical way to alow its exact appearance to be altered. The ability to alter the

appearance of QuickShape objects makes them more flexible and convenient

than clipart pictures with similar designs.

To adjust the appearance of a QuickShape:

1. Select it with the Pointer tool. One or more diding handles appear next to
the shape. Different QuickShapes have different handles.

2. Tofind out what each handle does for a particular shape, move the Node
tool over the handle and read the HintLine.

3. To change the appearance of a QuickShape, drag its handles.

Closed shapes

Assoon asyou draw or select aline, you'll seethe line's nodes appear. Nodes
show the end points of each segment in the line. Freehand curves typically
have many nodes; straight or curved line segments have only two. Y ou can
make a shape by extending aline back to its starting point.

\ O\ <
/ / /

1 2

To turn a selected line into a shape:
&
o Sdlect the line with the Pointer tool and click the "'++ Close Curve
button on the Curve context toolbar.

Y ou can go the other way, too—break open a shapein order to add one or
more line segments.
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To break open aline or shape:
1. With the Pointer tool, select the node where you want to break the shape.

4
2. Click the iag Break Curve button on the Curve context bar. A line will
separate into two lines. A shape will become aline, with the selected node
split into two nodes, one at each end of the new line.

Y ou can now use the Pointer tool to reshape the line as needed.
See WebPlus help for information on editing shapes.
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Applying solid colours

WebPlus offers a number of ways to apply solid colours to objects of different
kinds:

e You can apply solid colours to an object's line or fill. Asyou might
expect, QuickShapes and closed shapes have both line and fill properties,
whereas straight and freehand lines have only aline property.

e Charactersin text objects can have a colour, and text frames and table
cells can have a background fill independent of the characters they
contain.

Y ou can use the Colour tab, Swatches tab or adialog box to apply solid
colours to an object.

To apply a solid colour via the Colour tab:
1. Select the object(s) or highlight arange of artistic text.

2. Click the Colour tab from which you can apply colour from one of
several colour palettes.

| A
3. Click the'==!Fill, '==I Line, or "===! Text button at the top of thetab to
determine where colour will be applied. The colour of the underline
reflects the colour of your selected object.

4. Select acolour from the colour spectrum or diders.

" Use the L Colour Picker on the Colour tab to select any colour
already on your page, then apply it to another object. Hold down the
mouse button to (magnify), then drag the cursor onto the desired
colour and release.

To apply a solid colour via the Swatches tab:
1. Select the object(s) or highlight arange of artistic text.

2. Click the Swatches tab.

3. Click theFill, Line, or Text button at the top of the tab to determine
where colour will be applied.

4. Select acolour sample from the Publication pal ette (colours previously
applied in your site) or Standard palette (supplied preset swatches).

Use Format>Fill... to apply colour viaadialog.
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To change a solid colour's shadeftint (lightness):

1. Select the object and set the Line/Fill Swatch in the Colour tab so the Fill
Swatch appears in front of the Line swatch.

2. From the Colour Display mode drop-down menu, select Tinting.

3. Dragthe Shade/Tint dlider to the left or right to darken or lighten your
starting colour, respectively (the original colour is set at 0%). Y ou can
also enter a percentage value in the box (entering O or dragging the
pointer back to its original position revertsto the original colour).

" See WebPlus help for information on editing colours and managing

gallery colours.

Using colour schemes

Each WebPlus site uses a global colour scheme which you can manage using
the Scheme M anager. Each scheme has a name and consists of five
complementary basic colours which you can apply to any design element.
(These work like a paint-by-numbers system, as explained below.) In addition,
each scheme includes adjunct colourswhich apply specifically to hyperlinks
(default, followed and active) and page backgrounds. Switching to adifferent
colour scheme instantly updates all elements that use scheme colours!

PREBCE ©
—_ —
i
=T
Biright [ |
Hypetlink. %
Faollowed Hyperlink = I
Cheeky o ||

Hyperlink " .

Metro
Hyperlink
Fallowed Hypetlink,

£

Colour schemes in WebPlus work much
like a paint-by-numbers system, where
various regions of alayout are coded with
numbers, and a specific colour is assigned
(by number) to each region (see the
flower opposite, using the "Beacon”
scheme). Swapping different coloursinto
the "paint jars' numbered 1 to 5, while
keeping the numbers on the flower the
same, would automatically produce quite
adifferent colouration.

In WebPlus, the "paint jars" are known as
"Scheme Colour 1," "Scheme Colour 2,"
and so on. When you apply Scheme
Colour 1 to an object, it's like saying, "Put
the colour from jar number 1 here."
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The example on the previous page shows how the scheme "Bright" could be
applied to the site to replace the above "Beacon” scheme, the " Cheeky"
scheme could then replace the "Bright" scheme, etc.

Each site can have just one colour scheme at atime; the current schemeis
indicated in the Swatches tab. Y ou can easily switch schemes, modify scheme
colours, apply schemesto any site, even create your own custom schemes.
Colour schemes are saved globally, so the full set of schemesis aways
available.

To select a colour scheme:

1. Display the Swatches tab. The five colours in the current scheme appear
as numbered samples, from 1 to 5, at the bottom left-hand corner of the
tab. (You'll also see additional sampleslabelled H (Hyperlink), F
(Followed hyperlink), A (Active hyperlink) and B (Background), which
apply to hyperlink and background page colours.)

EEEEE EEE

2. Click the Colour Scheme button on the default context toolbar (or choose
Tools>Scheme Manager ...) to display the Scheme Manager, which lists
the various available schemes for your web site, each with a different set
of five coloursin the five "jars."

3. Sdect adifferent colour scheme sample from the list and click OK. Any
regions in the site that have been assigned one of the five colour scheme
numbers are updated with the corresponding colour from the new scheme.

Y ou can repeat this selection process indefinitely. When you save a site, its
current colour scheme is saved along with the document.

Adjunct colours

Besides the five basic colours, each scheme includes four adjunct colours.

e TheHyperlink colour (Iabelled H) applies to hyperlinked text beforeit's
been clicked on.

e TheFollowed Hyperlink colour (Iabelled F), applies to hyperlinked text
after avisitor has clicked to "follow" the link.

e TheActive Hyperlink colour (Iabelled A), applies to hyperlinked text
when avisitor's mouse button is depressed. Typically thisisthe colour
shown after clicking and before the hyperlink's page is displayed.
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The page Background colour (labelled B) can be either a solid colour or
picture. If you use a picture background with transparent regions, the
Background colour is still active and will show through; otherwise the
picture will cover the background colour.

The adjunct colours defined in the Scheme Manager normally apply
throughout the site, with several important exceptions:

Individual hyperlinks can specify their own colour. In the Hyperlinks
dialog, uncheck Use scheme hyperlink colours. Thiswill allow the
underlying object’ s colour to show through on both the original and
Followed hyperlink.

Using the Master Page Manager (Background tab), you can override the
Scheme Manager’ s Background col our/picture setting for a particular
master page, which affects all pages that share that master page. Pages
that don’'t use a master page default to the Scheme Manager setting, but
you can override this via the Page Properties dialog (Background tab). In
each case, uncheck Use Scheme Manager settings and set new options
for Page colour and/or Use picture.

Applying scheme colours to objects

If you create new elementsin a Web template site, or start a site from scratch,
how can you extend a colour scheme to the new abjects? Although you'll need
to spend some time working out which colour combinations look best, the
mechanics of the process are simple. Recalling the paint-by-numbers example
above, all you need to do is assign one of the five scheme colour numbers to
an object's line and/or fill.

To assign a scheme colour to an object:

1

| A
Select the object and choose a'!==! Fill, ==/ Line, or '==! Text button
at the top of the Swatches tab depending on the desired effect.

From the bottom of the Swatches tab, click on a scheme colour
(numbered 1 to 5) that you want to apply to thefill, line and text (or you
can drag the colour instead).

If an object's fill uses a scheme colour, the corresponding sample will be
highlighted whenever the object is selected.
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Modifying and creating colour schemes

If you've tried various colour schemes but haven't found one that's quite right,
you can modify any of the colours in an existing scheme and update the
scheme, or create your own separately named scheme based on the existing
scheme.

To modify a colour scheme:

1. Click the Colour Scheme button on the default context toolbar (or choose
Tools>Scheme Manager ...) to display the Scheme Manager .

2. Pick acolour scheme from the list on which to base your new scheme,
and jump to the Edit tab at the top of the same dialog.

3. On the Edit tab, each of the five scheme colour numbers (plus the
Hyperlink, Followed Hyperlink, Active Hyperlink and background Page
colour) hasits own drop-down list, showing available coloursin the
WebPlus palette.

4. To set or change a scheme colour or adjunct colour, simply click the
adjacent button and select anew colour. Click More Colours... to display
the Colour Selector.

5. To store the modified scheme in the Schemes Manager, click Save
Scheme.... Leave the name unaltered to overwrite the existing scheme.

6. To apply the scheme to the current web site, click OK.

To create anew scheme, you can follow the above procedure but, at Step 4,
enter a new scheme name instead of overwriting the existing scheme.

Setting transparency

Transparency effects are great for highlights, shading and shadows, and
simulating "rendered” realism. They can make the critical difference between
flat-looking illustrations and images with depth and snap.

Transparency may seem a bit tricky because by definition, you can't "see" it
the way you can see a colour fill applied to an object. In fact, it'sthere all the
time in WebPlus. Each new object has a transparency property: the default just
happens to be "None"—that is, no transparency (opaque).

Transparencies work rather like fills that use "disappearing ink" instead of
colour. The more transparency in a particular spot, the more "disappearing”
takes place there, and the more the object(s) underneath show through. Just as
agradient fill can vary from light to dark, atransparency can vary from more
toless, i.e. from clear to opague, asin the illustration:
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1-—TERy

Linear J
Transparency Effect on Object

Here, the hexagonal shape has had a Linear transparency applied, with more
transparency at the lower end of the path and less at the upper end. It makes a
difference which object isin front (here, the pentagon); where there's more
transparency, more of the object(s) behind will show through.

In WebPlus, transparency effects work very much like greyscalefills. Just like
fills...

e Transparency effects are applied from the Studio—in this case, using the
Transparency tab. (Transparency is also an option with the 3D Pattern
Map filter effect.)

e The Transparency tab's gallery has thumbnails in shades of grey, where
the lighter portions represent more transparency. To apply transparency,
you click thumbnails or drag them onto objects.

e Most transparency effects have a path you can edit—in this case, with the
Transparency Tool.

Asfor the effects available on the Transparency tab, al are comparable to the
fills of the same name:

e Solid transparency distributes the transparency equally across the object.

e Gradient transparenciesinclude linear, eliptical, and conical effects
(each thumbnail's tooltip identifies its category), ranging from clear to

opaque.

e TheBitmap gallery includes texture maps based on the Swatches tab's
selection of bitmaps.
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Applying transparency
There are two ways to apply transparency: using the Transparency tab or the
Transparency tool.

To apply transparency with Transparency tab:
1. With your object selected, go to the Transparency tab.

2. For solid transparency, select the = Solid button and pick athumbnail
from the solid transparency gallery. The lighter thumbnails represent
more transparency (expressed as percentage Opacity).

OR:
4]

For gradient transparency, choose the
thumbnail.
OR:

Gradient button and pick your

For Bitmap transparency, choose the i Bitmap button and pick a
thumbnail from arange of categories.

3. Thetransparency is applied to the object(s).

Alternatively, drag the desired thumbnail from the gallery to an object (the
cursor changes to include a plus sign over suitable objects), and release the
mouse button. The object takes the transparency and becomes the selected
object.

To apply gradient transparency with Transparency Tool:
1. Select an object.

2. Clickthe * Transparency Tool button on the Tools toolbar.

3. Click and drag on the object to define the transparency path. The object
takes a simple Linear transparency, grading from 100% opacity to 0%
opacity.

Editing transparency involves use of adialog to let you add or subtract nodes
from the gradient, apply different key colours to individual nodes, or vary the
overall shading of the effect applied to the object.

See WebPlus help for information about editing transparency and managing
gallery transparencies.
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Importing images

WebPlus lets you insert images from awide variety of file formats. Here'sa
quick overview:

Bitmapped images, aso known as bitmaps or raster images (e.g. GIF,
JPG, PNG, etc.) , are built from amatrix of dots ("pixels’), rather like the
squares on a sheet of graph paper. They may originate as digital camera
photos or scanned images, or be created (or enhanced) with a"paint"
program or photo editor.

Draw graphics, aso known as vector images, are resol ution-independent
and contain drawing commands such as "draw alinefrom A to B.".

M etafiles are the native graphics format for Windows and combine raster
and vector information.

Y ou can aso acquire images directly from PhotoCDs or via TWAIN devices
(scannersor digital cameras).

Inserting pictures

There are several waysto bring an image into WebPlus. Decide in advance
where you want to place the picture, and whether to insert it by embedding or
by linking.

Detached images float freely on apage, whileinline images are
incorporated with the text flow in atext object.

Embedded images become part of the publication file, while linking
places areference copy of the image on the page and preserves a
connection to the original file. Each approach has its pros and cons (see
Embedding vs. Linking on p. 129.
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To import an image from a file:
1

If you want to place theimage inline, click for an insertion point in atext
object. For a detached image, make sure text objects are deselected. To
put the image in aframe, create the frame (see above) and select it.

In the main window:

e Click the Import Picture... button on the Standard Objects
toolbar's Picture flyout.

e Choose Picture... from the Insert menu and select From file....
OR

o Press Ctrl+G.

OR

o To replace an existing picture, select it and click theﬂ Replace
Pictur e button on the Picture context toolbar.

In WritePlus:
e Choose PictureFile... from the Insert menu.

Use the dialog to select the image file to open. Check Preview to examine
images in the window at right.

If you check the Place at native dpi option and the image has a different
internal setting, WebPlus will scale the image accordingly; otherwise it
applies a screen resolution setting of 96 dpi. Either way—or if you resize
it downwards later on—the image retains al its original picture data until
it's published.

Select either Embed Pictureor Link Picture.
Click Open.

If there's atext insertion point in the main window, you'll be prompted
whether to insert the image at the current cursor position. Click Yesif
that's what you want.

If there was no insertion point (or you answer "No" to the insertion

prompt), you'll see the mouse pointer change to the Pictur e Paste cursor.
What you do next determines the initial size and placement of the detached
image.

8.

To insert the picture at adefault size, smply click the mouse.

OR

To set the size of the inserted picture, drag out aregion and release the
mouse button.
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Embedding vs. linking

Embedding means the image in WebPlus is now distinct from the original
file. Embedding resultsin alarger WebPlusfile, and if you need to alter an
embedded image you'll need to re-import it after editing. Still, it's the best
choiceif file sizeisn't an issue and graphics are final.

Linking inserts a copy of the image file into the WebPlus project, linked to
the actual file so that any changes you later maketo it in the native application
will be automatically reflected in WebPlus. Linking is one way of avoiding
"bloat" by limiting the size of the publication file. On the other hand, you'll
need to manage the externally linked files carefully, for example making sure
to include them al if you move the WebPlusfile to a different drive.

By default, WebPlus prompts you to embed pictures that are smaller than 256
KB, by pre-selecting the "Embed Picture” option in the Insert Picture dialog
(but you can always select "Link Picture" instead). If you like, you can change
the threshold file size or even switch off the automatic selection.

Y ou can use the Resource Manager later on, to change an item's status from
linked to embedded, or vice versa.

To pre-select embedding or linking based on file size:
1. Choose Options... from the Tools menu. Y ou'll see the General tab.

2. To pre-select the "Embed Picture" option for images under a certain size,
select the threshold size in the "Embed if smaller than" list. ("Link
Picture" will be pre-selected for images larger than the threshold.)

3. To choose whether to embed or link each image, uncheck Suggest
embed/link picture. You can still select either option in the import
diaog; it will now remember and pre-select the last setting you used.

Setting picture export options

When you export your project as a Web site, WebPlus applies certain global
settings to determine how each image—whether drawn, pasted in, or
imported—ends up as a separate bitmap displayed on the Web page.

Here's aquick summary of initially defined conversion settings:
e Each referenced image is exported as a separate file.

e Anyimageyou inserted as a GIF, JPEG, or PNG is exported as the
original file, using its origina file name.

e |nserted metafiles and all other graphics are regenerated as PNG images.
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Y ou can ater these settings, but before doing so you should review the "logic"
WebPlus applies to publishing Web graphics. First, WebPlus has one default
format to which all graphicswill be converted on export—but you can make
exceptions to this rule by specifying that certain image types should remain as
their original file. Initially, PNG is the default format, but with overrides set
for GIFs and JPEGs. That's why, using theinitial settings above, GIFs and
JPEGs stay asthey are while al other graphics get converted to PNGs.

Y ou can check and change these settingsin the Site Properties dialog. The
settings there are global and apply to all graphicsin the site—but again you
can make exceptions, in this case for individual graphics. To do so, you could
either:

e UsetheWeb Export Optionsdialog or the Web Export Manager to set
the export format of particular images on a case-by-case basis.
OR

e Convert certain images to a specific format beforehand using the
Tools>Convert to Picture.

This combination of global and local settings gives you almost total control (if
you care to exercise it) over how your graphics make it onto your Web pages!
Let'slook first at how the global settings work.

To set global export options for Web graphics:

1. Choose Site Properties... from the File menu and select the Graphics tab.
Then set options as follows:

2. Check Optimize overlapping graphics to have WebPlus analyze the site
and (where asmaller file would result) output overlapping graphics as a
single graphic. Whether this option makes sense will depend on your
particular layout. Rather than use this global approach, you might
consider using Tools>Convert to Picturein specific cases.

3. Inthe Placed Graphics section, to override conversion for images of
certain formats (inserted JPEGs, GIFs, and/or PNGs), check which
format(s) to preserve. Checking aformat means that any image you' ve
placed on apage using that format will stay in itsoriginal file format—
exempt from conversion to the default format.

" You can also use the Web Export Manager to set a local override,
forcing WebPlus to export a particular image to a particular format.
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4. Inthe Generated Graphics section, select a preferred export format. This
is the default format to which all graphics will be converted on export
unless you set overrides.

Setting export options, title, and alternate text for

individual graphics
The Web Export Manager isaWizard that lets you set the export file format
for individual graphicsin the site, or for objects such as rotated text that will
be converted to pictures on export. These local, picture-by-picture settings
override the global settings (as set in File>Site Properties) which WebPlus
uses to determine the export format. Y ou can run the Wizard to check asingle,
selected picture; one or more specified pages; or the entire site. For each
image, you can save it using different methods. Either:

®  Choose a specific format (.JPG, .GIF, or .PNG) to export to (or just defer
to site default settings). For JPGs, you can choose a level of compression.
OR

e Savethefileto achosen path and file name on export. Perhaps you want
to add more meaningful descriptive names to images on export (especially
useful when maintaining your Web site) instead of having the images
export with automatically generated image names.

"~ The Web Export Options command can perform the same task for
individual pictures.

Let your own eye be the judge. Y our best bet isto retain the Use site default
settings option for al picturesto start with. Using the original global settings,
this means that GlFs, JPEGs, and PNGs will be exported as their original files,
while any others, including QuickShapes and closed shapes, will be published
as PNGs. Then preview your site and determine if you want to vary the global
settings or try a different output format for specific pictures.

Even if you don't change any format settings, you can set a picture title which
will normally appear as atooltip when the picture is moused over in a
browser. Y ou can aso enter alter nate text for Web site visitors to read while
an image is downloading. Each such "tag line" you provide will appear inside
the image frame during the time the image is being loaded into the visitor's
Web browser. It's good practice to enter a concise, descriptive phrase
describing each picture.
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To set export format, title, and/or alternate text:

1

If you're checking just asingle picture, you can select it first and choose
Web Export Options... from the Format or right-click menu.

OR
To review Web export options for pictures throughout your site, choose
Web Export Manager ... from the Tools menu, or click the button on the
Standard toolbar.

(Only if you're using the Export Manager) Select which objects or
page(s) you want the Wizard to check, then click Finish. The Wizard
cycles through graphics in the specified range, and displays each onein
turn along with the Web Export Options dialog.

In the dialog's Save Picture As section, you can choose to either:

Save to a specific format with WebPlus choosing the name

Enable the Savein this format.. button. Click a GIF, JPEG, or PNG
radio button and specify the export format for the current graphic.
Otherwise, leave Use site default settings selected. If selecting JPEG,
choose a compression quality from the Compression drop-down menu.
OR

Save to a specific format with WebPlus choosing the name

Enable the Save to my chosen path.. button and click the Choose File...
button.

The displayed dialog lets you export with the original image file name
(enable Use default name) or choose a new image name (enable Choose
name button and enter a new file name). For either method, you can
navigate to the folder where you want to save the exported image.

- The file format used will be that set in the site default settings. You
can still override the site default setting by altering the file extension in
the Choose name field, e.g. change .gif to .png.

5.

Check the Excludethis picture from optimization.. option if you don't
want the image to be combined into one exported image if overlapping
with another image in your project.

(Optional) Choose from one of several resampling methods—WebPlus
can resample when needed, the file will always be resampled or will
never be resampled (original image will be used). Enable the appropriate
radio button as needed. Changing the format will always resample.

To enter atitle and/or aternate text for agraphic, typeitin.
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Applying image adjustments

The Picture context toolbar appears automatically when you select an image
on the page. Y ou can use the bar to improve the appearance of any image
appearing in your drawing by adjusting brightness and contrast directly,
setting levels and contrast automatically, fixing red eye or by applying |mage
adjustments. The context toolbar also hosts other photo manipulation tools.

Image adjustments are made possible with a comprehensive mix of colour
correction/adjustment tools for use on your newly imported images. Levels,
Colour Balance, Channel mixer, Dust and Scratch Remover and
Hue/Saturation/Lightness corrective adjustments, amongst others, are
available. Effect-inducing adjustments also range from the artistic Diffuse
Glow to various blur effects. In fact, over 20 adjustments can be directly
applied to your image not only individualy but cumulatively.

Adjustments are managed in the I mage Adjustments dialog. The gallery
offers a one-stop shop for applying your adjustments—all supported by a
dynamic preview window!

“ Image Adjustments @
Adjustments Image Preview
B Add sdjustrment ¢ Delete Adiustment b
= Diffuse Glow (-]

Intensity 33 i}

Tolerance 3 i

[
[ [sl H Cancel ]I Help J

100%  »

|
0

Adjustments can be applied to imported pictures as well as objects
converted to pictures within WebPlus.
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If you're looking to carry our some more advanced photo editing and have
Serif's PhotoPlus software (10.0 or above) installed, you can use the Edit in
PhotoPlus button on the Picture context toolbar to load the image directly into
PhotoPlus. Y ou can carry out your edit and save the file in PhotoPlus—if
embedded or linked, the newly altered image is refreshed and updated in
WebPlus automatically.

Adding an image adjustment

Adding an adjustment is as easy as choosing an option from a drop-down
menu in the Image Adjustments dialog. To assist in the selection of an
appropriate adjustment the list is separated into corrective adjustments (in the
first half of thelist), and effect-inducing adjustments (in the second half). As
soon as an adjustment is selected it is added to a stack where additional
adjustments can be added and built up cumulatively. Any adjustment can be
switched on/off, deleted or reordered in thislist. The order in which they
appear in the stack may produce very different results—if you’ re not happy
with your current order—WebPlus lets you drag and drop your adjustment
into any position in the stack.

Adjustments are applied such that the most recently added adjustment always
appears at the bottom of the list and is applied to the picture last (after the
other adjustments above it). In the above example, the Diffuse Glow effect is
applied to the picture first, followed by Levels.

To add an image adjustment:

1. Select the picture that you want to apply an adjustment to.

2. Click the AR A button on the Picture context toolbar.

Choose Picture>I mage Adjustments from the Format menu.

In the Image Adjustments dialog, click 21 Add Adjustment.

4. From the drop-down list, select an adjustment. The adjustment is added to
the scrollable window.

5. Select the adjustment. There are three methods to configure properties
depending on the adjustment selected:
Adjust settings by moving available diders (if present) or use input boxes.
OR

For more complex adjustments, make changesin a pop-up dialog
(click Advanced Propertiesto access).

6. Click the OK button.
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“ Some adjustments have no properties and are applied directly as they
are selected.

Add more than one adjustment to the picture by repeating the above
procedure.

To delete an image adjustment:

¢ Delete Adjustment

e With an adjustment selected, click the button.

Switching on/off adjustments

“ |nthe same way in which alayer’s contents can be made visible/invisible,
the M ute button can be used to temporarily make an adjustment invisible or
visible.

Modifying adjustments
The properties of any selected adjustment can be changed in one of two ways:

e Propertieswill be displayed alongside the adjustment appearing in the
stack (in Image Adjustments dialog)—you can alter and experiment with
these.

o The properties of an applied adjustment can be changed by clicking
the Advanced Properties button alongside the effect (in Image
Adjustments dial og)—this is because some effects are more complex to
modify by their nature and need to be presented in a separate dialog.

Reordering adjustments

Adjustments can be moved around the stack to change the order in which they
are applied to the picture. Drag an adjustment name to another position in the
list while holding down the mouse button. A dark line indicates the new
position in which the entry will be place if the mouse button is released.

Multiple adjustments

It's quite possible to apply several adjustments to the same image, and,
depending on the order in which they are applied, to end up with a different
final result.
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Importing TWAIN images

If your scanner or digital camera provides TWAIN support, you can scan
pictures directly into WebPlus using the TWAIN standard. Or, save the
scanned image as a TIFF or PCX and then import into WebPlus.

To set up your TWAIN device for importing:

e  Seethe documentation supplied with your scanner for operating
instructions.

To import a scanned image:

e Choose Picture... from the Insert menu, then select TWAIN and Acquire
from the submenu to open afile selection dialog.

If you have more than one TWAIN-compatible device installed, you may need
to select which source you wish to scan with.

To select a different TWAIN source for scanning:

1. Choose Picture... from the Insert menu, then select TWAIN and Select
Sour ce from the submenu.

2. ldentify the device you want to use as your TWAIN source.

Adding animation

WebPlus lets you add several varieties of eye-catching animation effects to
any web page: animated mar quees, GI F animations, and Flash (.SWF)
files. For any of the animation effects, you can preview the animation and/or
customize the effect. Once placed into your Web site, the animations appear
static, but they will spring to life once the site has been exported and a visitor
views your page in a Web browser.

- Bear in mind that animations do add to the "overhead" or load time
your page requires, and may not display as quickly on the Web as
when previewed in a Wizard.
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Animated marquees

Animated marquees are an impressive way to add horizontally scrolling
motion to a headline or catch phrase. Y ou can choose the background colour,
enter from one to three lines of text, define text properties (choose from any
installed font), scroll direction, speed and alignment for each line. If you like,
you can define any link destination type for the marquee (see Adding
hyperlinksand anchor s on p. 149). For the most compelling effect, select
two lines with strongly contrasting text colours and opposing scroll directions.

Animated marquees appear as static graphics on the WebPlus page. You can
cut, copy, move, and resize them just like other graphics. They will animate
when previewed or viewed in a Web browser.

To create an animated marquee:

e C(Clickthe o€ Insert Animated M ar quee button on the Web Objects
toolbar’s Media flyout.
OR
Choose Web Object from the Insert menu and select Animated
Marquee... from the submenu.

To edit an animated marquee you've already defined:

e Double-click the marquee. The Insert Animated Marquee dialog
redisplays, with the current settings in place.

GIF animations

WebPlus lets you select and preview any animated GIF. They are particularly
useful to illustrate particular themes or just add some fun to your page! All
GIF animations appear as static images on the WebPlus page and, just like any
image, you can cut, copy, move, and resize them just like other graphics. They
will animate when previewed or viewed in aWeb browser.

To preview and insert an animated GIF:
1. Click the e Insert Animated GIF button on the Web Objects toolbar’ s
Mediaflyout.

2. Usethedialog to select the image file to open. Check Preview to examine
images in the window at right.

3. If you check the Place at native dpi option and the image has a different
internal setting, WebPlus will scale the image accordingly; otherwise it
applies a default screen resolution setting of 96 dpi.
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4. To keep the image separate from the WebPlus file (using alink to the
source file) check Link picture. To include the image in the WebPlus
project, check Embed picture.

5. Click Open.

6. You'll seethe Picture Paste cursor. Click to insert the animation at a
default size or drag to a custom size.

Flash files

A Flash (*.SWF) file is aviewable movie using the Flash™ Player format.
(Flash is a vector-based program designed to create and display small fileson
the Web.) Flash fileswill play within your page view without the need for
previewing in your browser (or WebPlus preview window). Y ou can cut,
copy, move, and resize them in lots of waysjust like other graphics.

To see some Flash files in action, the Gallery tab hosts a stunning collection
of Flash banners (each with pre-assigned Flash parameters already set).

To insert a Flash file:

1

Click the ¢ Insert Flash file button on the Web Objects toolbar’s
Mediaflyout.

Use the dialog to select the Flash file to open (click Browse... then select
your .SWF file). To keep the animation separate from the WebPlus file
(using alink to the source file) uncheck Embed Flash filein site.

In the Parameters window, click the Add... button to populate with
parameter name/value pairs. A whole range of parameters can be added
which can report valuesin the SWF file. Each parameter is appended to
the list.

In the Additional Files window, build up alibrary of files (e.g., images)
which are used to make up your Flash movie. Think of it asalocal library
in which supporting files are easily at hand and easily referenced. Click
the Add... button to navigate to then select files for addition (use Ctrl-
click or Shift-click for contiguous or on-contiguous file selection,
respectively).

The Display box controls how the Flash movie is presented on your
WebPlus page. Experiment with the options for different looping,
transparency, alignment, scaling, and quality options then click OK.

You'll seethe Picture Paste cursor. Click to insert the file at a default
size or drag to set a custom size region.
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To edit the Flash file:
e  Select the Flash movieg, right-click and choose Edit Flash....

Adding sound and video

WebPlus |ets you augment your Web pages with sound and video filesin a
variety of standard formats, including both non-streaming and streaming
media. (Non-streaming files must download in entirety to a user's computer
before they begin playing; streaming files require a special player that buffers
incoming data and can start playing before the whole clip has arrived.)

There are actually two sound playback options—backgr ound sound, where a
sound loads and plays automatically when a specific page isfirst displayed in
the visitor's Web browser, and linked sound, triggered by a mouse click (for
example on an icon or hyperlinked abject). The supported audio formats are
AIFF, AU, MIDI (.mid, .midi), .MP3, RealAudio (.ra, .ram), and .WAV.

Linked video works like linked sound. Supported video formats are .AVI,
QuickTime (.mov, .qt), MPEG (.mpg, .mpeg, .mpe, .mpv), and RealVideo
(.ram, .rv).

With both background and linked sound (or video), you have the option of
embedding the source file in your project file, as opposed to keeping it
separate. Although embedding any file adds to the size of the project, it isthe
default option because you'll no longer have to worry about juggling separate
files or the chance of accidentally deleting one of them. When you publish
your site, WebPlus takes care of exporting and copying both embedded and
non-embedded files.

Y ou won't be able to play back or edit sound or video filesin WebPlus; you'll
need to use an external media editor. Both types of filestend to take up alot of
space, more or less depending on the method of compression you've used. The
large file size tranglates to long download times for non-streaming files. Media
files also tend to be platform-specific: for example, there are different
Windows, Mac, and Unix sound file formats. For these reasons, except for
very short audio clips, one rarely encounters non-streaming media on the

Web. However, if afast connection is guaranteed, you can get away with
using longer/larger non-streaming files. A technically complex alternativeisto
use streaming media such as Real Audio and RealVideo.
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To add background sound to a page:

1. Right-click the page in the workspace and choose Page Properties....
OR
Right-click the page entry in the Site tab's Site Structure tree and choose
Page Properties... (or choose the item from the Edit menu).

2. From the Background tab, check Use sound file, then from the Open
diaog, browse to the sound file you want to add. Once thefileis selected,
click OK.

3. If you do not wish to embed the file, uncheck the "Embed sound file in
site" option.

If you choose not to embed your source files, we suggest you keep them
together in a subfolder named "Media" or the like. When you publish your
site, WebPlus exports and copies both embedded and non-embedded files into
acommon folder.

4. To have the sound play back as a continuous loop, check "L oop sound"”.
Otherwise, it will play just once.

5. (Optional) Set Export Optionsto define an exported file name and
physical location. (See Setting picture export optionson p. 129).

The sound file will download and play back when the Web page displaysin a
browser.

With both linked sound and linked video, the basic question is how you want
the visitor to be able to trigger the playback of a given mediafile. WebPlus
offers the same basic options for both kinds of media:

e From ahyperlinked object or hotspot: Y ou start with an existing object
in the site, and hyperlink it to the mediafile, or use ahotspot over an
image.

e From an icon: WebPlus provides an icon pre-linked to the mediafile.
Y ou then position the icon on your page.

e From apicture: You select an external picture file, which WebPlus then
imports and links to the mediafile.

e Inline: A media"player" will be visible on your published Web page
(rather than appearing after the user clicks alink, icon, or picture). In
WebPlus, you'll see amarker on the page where the player will appear.

With the first option, the media file remains external and can't be embedded in
your project. Options 2 to 4 give you the choice of embedding the mediafile.
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To add linked sound or video to a page:

e Tolink from an object or hotspot, choose Hyperlink... from the Insert
menu and select A file on your hard disk asthelink target, then locate
the mediafile.

OR

To link from an icon, picture, or inline player:

1. Clickthe @ Insert Sound Clip or & Insert Video Clip button on the
Web Objects toolbar’ s Media flyout.
OR
Choose M edia from the Insert menu and select either Sound... or Video...
from the submenu.

2. Browseto locate the mediafile name.
Select alink display option (icon, inline, or picture).

4. If you do not wish to embed the file, uncheck the "Embed picturefilein
site" option.

5. Click OK to close the dialog, then click (or click and drag) with the
cursor to place theicon, picture, or marker on your page.

Using the Photo Gallery

The simultaneous expansion of digital camera usage and Broadband services
has created a fantastic opportunity for the publishing your photo collections on
Web pages. There are a multitude of reasons for doing so but some common
onesinclude:

e Hosting family photos for access by distant relatives
e Specia occasions (parties, Christmas, holidays)
e Cataloguing collections (e.g., of animals)

A great Photo Gallery feature isthe ability to adopt different gallery types—
choose Thumbnail Grid, Thumbnail Strips/Bars or even Full Images with
theme navigation arrows. The example below shows the "Thumbnail Strip
(Top)" type which isideal for viewing and navigating images quickly.
Thumbnail Strips and Bars offer theme navigation arrows whereas Thumbnail
Grids display full-size images on thumbnail click.
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Photos can be imported by file or folder, or from a TWAIN device (digital
camera/scanner). Once arranged in a gallery structure the photo's thumbnails
can be manipulated in avariety of ways. It's possible to:

e Reorder by drag and drop, or using arrangement buttons.
® Sortin specific order.

e Rotate (in 90° anti-clockwise increments)*.

e Temporarily expand thumbnail size for review.

e Add captions.

e  Apply decorative frames (from gallery).

e Apply effects such as drop shadows, glows, bevels or a custom Filter
Effect.

e Apply image adjustments.

* Automatic rotation of digital cameraimages (landscape to portrait) is
possible (if supported by camera).

For the web visitor, the gallery displayed will offer navigable theme arrows
which can jump to next/previous thumbnails (with single-click) or scroll
through thumbnails (by holding the mouse button down).
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Creating the Gallery

The Photo Gallery isinserted on the page, just like an individual image, after
collecting your images together from file, folder, camera, or scanner.

~ All the images are output as JPGs regardless of the original image type
and the settings in File=>Site Properties>Graphics.

To insert a Photo Gallery:

1. Clickthe = Insert Photo Gallery button on the Standard Objects
toolbar's Picture flyout.

OR

Select Photo Gallery... from the Insert menu.

2. From the dialog's Photos tab, choose whether to:

Click the Add Files button to navigate to then select the image file(s)
to open. Use Citrl-click or Shift-click to select multiple non-
contiguous or contiguous files. Use the Preview window to examine
the selected images.

Choose whether to check the Place at native dpi option (the image's
original resolution) or check Place at 96 dpi (to apply ascreen
resolution setting of 96 dpi). Click Open.

OR

Click the Add Folder s button to navigate to afolder then add a
selected folder containing your images.
OR

Click the Add TWAIN button to acquire images form a digital
camera or scanner. If needed, select your TWAIN source in advance
of the Acquire process. Use Acquire... and Select Sour ce... from the
drop-down menu.

To delete athumbnail, select it and click the Delete button.

~ Avoid inserting large image files unnecessarily, e.g. if acquired directly
from digital cameras set for high-resolution (2400 x 1800). If you own
Serif PhotoPlus you can reduce all image sizes in bulk (with a macro)
before inserting them. Alternatively, use another photo editor to resize
manually.
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3. Optionally, select one or more gallery thumbnail for manipulation, i.e.

e Reorder the thumbnails by drag and drop.
OR

A A
AVIA X Use the Move Up, Move Down, Moveto Start

and Move to End buttons in the Arrangement box).

e Rotatein 90° intervals anti-clockwise with multiple clicks of the
Rotate button.

e Add acaption under the image with the Caption button (captions
only show during preview or on live site).

e Usethe Sort button's drop-down menu to sort all images by filename
(default), file size, date taken, or picture dimensions.

e From the Effects box, apply different Frame styles, effects or image
adjustments. Each drop-down menu offers commonly used options,
along with amore advanced Custom... option (effects and
adjustments only). Check Apply To All to alter every gallery image;
uncheck to affect only selected images.

4. Jump to the Settings tab in the same dialog, and select aGallery type
from the drop-down menu. Each type offers a different style for
presenting your images—try each one out until you find oneyou likein
the accompanying Preview window.

5. (Optional) Choose an dternative accompanying theme arrow. These are
based on theme graphics so the style can be easily swapped (see
I ncor porating theme graphics on p. 49). The gallery preview is updated
to reflect the new arrow design.

6. Click the Finish button.

o insert the gallery at adefault size, position the displayed cursor
where you want the gallery to appear on the page, then simply click the
mouse.

OR

To set the size of the inserted gallery, drag out aregion and release the
mouse button.
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Editing the Photo Gallery

Once added to the web page the Photo Gallery can be edited. Updating
images, changing gallery types, reorganizing and applying different set of
effects are all possible.

To edit a Photo Gallery:
1. Select agallery already present on your web page.
2. Double-click the gallery.

OR
Right-click the gallery and choose Edit Photo Gallery....

The Insert Photo Gallery dialog is displayed. The options available are the
same as those available when the gallery was created.

Once agalery is placed on the page it's al so possible to change the gallery
thumbnail size, horizontal/vertical spacing (gap between thumbnails), and the
border size around the gallery by dragging the square control handles, i.e.

Increase Horizontal Spacing
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Increase Border Size

To decrease vaues (not illustrated) simply drag the control handle in the
opposite direction. Y ou may notice that the Photo Gallery context toolbar,
displayed when you select any gallery, also allows you to edit these values—
ater the Size (of thumbnail), Spacing (H) for horizontal spacing, Spacing (V)
for vertical spacing and aBorder Size (al in pixels). Enter an absolute value
(in pixels) in the input box, click the up/down arrows or use the sliders on
each option'sright arrow button.
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Linking remote images

It is possible to connect to any image currently available on the Internet.
However, to prevent copyright infringement it's advisable to use images from
areliable image hosting service. Many exist on the Internet but services such
as ImageShack (http://www.imageshack.us/) are particularly popular. Of
course you may be able to link to other images (from afriend or colleague's
web site) where legal implications are not as relevant. Either way, you can
enhance the visual appeal of your web site by adopting third-party images,
leaving you to concentrate on other areas of design or content generation.

To insert a remote image:
1. Gotolnsert>Picture>Remotelink....

2. Inthedialog, enter the absolute URL for the image.
3. Click OK.

&
4. You'll seethe mouse pointer change to the icture Paste cursor. What
you do next determinesthe initial size and placement of the image.

Toinsert theimage at adefault size, smply click the mouse.
OR

To set the size of the inserted image, drag out aregion and release the
mouse button.
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Adding hyperlinks and anchors

Hyperlinking an object such as a box, some text, or a picture meansthat a
visitor to your Web site can click on the object to trigger an event. The event
is most commonly ajump to one of the following:

e aWeb page (either on your site or somewhere else on the Web)
® an email composition window

e agraphic, text, audio, or video file on you hard disk

e to an anchor (adesignated target within a Web page)

e afull-sizeimage view of any image

e ashopping cart

e navigation element

® user data

Well-designed hyperlinks are an important aspect of site structure. They help
visitors navigate through your site and serve as an important adjunct to logical

page relationships as shown in the Site Structure tree. (But don’t overlook the

time-saving advantages of using theme graphics for navigation elements such
as navbars and Previous/Next buttons.)

To add a hyperlink:

1. Usethe Pointer tool to select the single or grouped object or highlight the
region of text to be hyperlinked.

Y ou can aso simply click for an insertion point in text. If you select in—or
immediately before/after—aword, then the whole word will be hyperlinked. If
your selection point has a space on both sides, WebPlus inserts helpful text
(for example, the name of the target page).
2. Click the 2 Hyperlink button on the Tools toolbar.
OR
Choose Hyperlink... from the Insert menu or the object's right-click
menu.

The Hyperlinks dialog appears.

3. Click to select the link destination type, and enter the specific hyperlink
target.
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4. Depending on the link type, choose type-specific options, the Target
window or frame, and Other properties such as Title name and a shortcut
access key.

Note: Asavisual cue, hyperlinked words are normally underlined and
appear in the colour you've specified for Hyperlinks in the Scheme
Manager or el sewhere (see Using colour schemeson p. 118).

5. Click OK.

To modify or remove a hyperlink:

1. Usethe Pointer tool to select the object, or click for an insertion point
inside the linked text. (It's not necessary to drag over a hyperlinked region

of text.)
2. Click the 2 Hyperlink button on the Tools toolbar's Hyperlinks
flyout.

Choose Hyperlink... from the Insert or right-click menu.

The Hyperlinks dialog appears with the current link target shown. If thelink is
in text, the whole text link highlights.

e Tomodify the hyperlink, select a new link destination type, target, and/or
options.

e Toremove the hyperlink, click the No Hyperlink button.

Inserting an anchor

An anchor isaspecific location on a page that can serve as the target for a
hyperlink. Invisible to the Web page visitor, it typically marks a point within
some text (such as the start of a particular section) or an image at some point
down the page. Anchors are useful if your page has enough content to be
divided into sections, but not enough to require carving up into separate pages.
These |et the reader jump to related content without leaving the current page.
In the same way, keeping Web visitors on the same page makesiit less likely
they'll get "lost’” while perusing the information on your site.

To insert an anchor:

1. Usethe Pointer tool to select the target object, or click for an insertion
point inside the target text.

(]

2. Clickthe = Anchor button on the Tools toolbar's Hyperlinks flyout.
3. Inthediaog, type aname for the anchor and click OK.
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To edit an existing anchor:

e Usethe Anchor Manager on the Tools menu to view, rename, or remove
an anchor attached to a particular object.

Adding hotspots to a page

A hotspot is atransparent hyperlink region on a Web page. Usually placed on
top of graphics, hotspots act like "buttons' that respond when clicked in a
Web browser. They are especially useful if you want the visitor to be able to
click on different parts of a picture (such as agraphic "menu" or map of your
site). You can draw and edit hotspots by hand, or create them to match an
existing shape.

To draw a hotspot:
1. Click the Insert Hotspot button on the Tools toolbar’ s Web Objects
flyout.

2. Click and drag to draw arectangular hotspot region. The Hyperlinks
dialog appears.

3. Click to select the link destination type, and enter the specific hyperlink
target (see Adding hyperlinks and anchorson p. 149).

4. Click OK.

To match a hotspot to an existing shape:

1. Draw the hotspot as described above, and create the shape as described in
Drawing shapeson p. 112.

2. Select both objects and choose Fit Hotspot to Shape from the Tools
menu.

The two objects will still be separate, so you can easily delete the shapeif it's
no longer needed once you’ ve used it as a template to produce a hotspot of a
desired shape.

To modify a hotspot hyperlink:

e Using the Pointer tool, double-click the hotspot.
OR

e Click to select the hotspot and click the 2 Hyperlink button on the

Tools toolbar (or choose Hyperlink... from the Insert menu).

The Hyperlinks dialog appears with the current hotspot link target shown.



152 | Hyperlinks and Interactivity

e To modify the hyperlink, select a new link destination type and/or target.
e Toremove the hyperlink, change the link destination to No Hyperlink.

Editing hotspots

Y ou can move and resize hotspots on the page, just like other objects. A
selected hotspot has both an outer bounding box and an inner outline, which
serve different purposes.

| | | | ] | | | |
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To move or resize a hotspot:
e Click to select the hotspot, then:

e Tomove, click and drag from the centre, or from the hotspot's
bounding box. To constrain the hotspot to vertical or horizontal
movement, hold down the Shift key while dragging.

e Toresize, click and drag on its outer (bounding box) handles.

By editing the inner outline, you can convert rectangular hotspots into
freeform shapes that closely match the parts of the underlying graphic you
want to be "hot." To edit the outline, first move the mouse pointer over the
hotspot's inner outline until the cursor changes to indicate whether you're over
anodeor aline.

b/ EE
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To create an extra node on a hotspot:

e Click anywhere aong the hotspot's outline when you see the ’/ cursor.

To change the shape of a hotspot's outline:

e Click and drag a node when you see the o cursor.
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Adding rollovers

The termrollover refersto an interaction between a mouse and a screen
object. For example, you can point your mouse at a graphic (such asa
navigation bar button) on a Web page, and see it instantly change colour or
become a different picture. When you point to a Web page object, your mouse
pointer physically enters the screen region occupied by the object. This
triggers an event called a "mouseover” and, if the underlying codeis thereto
"trap" this event, it can trigger some other event—such as swapping another
image into the same location. An object whose appearance changes through
image-swapping in response to mouse eventsis called arollover graphic.

Fome — -

As aprerequisite to creating arollover graphic in WebPlus, you' |l need to
prepare apicture for each distinct rollover state, using a separate graphics
program. The necessary event-trapping code is generated for you
automatically. WebPlus also lets you directly import rollover graphics created
in Serif DrawPlus.

Rollover options

Adding rolloversis basically a matter of deciding which rollover state(s) you'll
want to define for alayered graphic, then specifying an image for each state.
DrawPlus provides four basic choices:

e Normal isthe"resting" state of the graphic before any rollover, and is
always defined.

e Over isthe state triggered by a mouseover— when the mouse pointer is
directly over the object. For example, a button's text might change colour,
or an outline appear, to show the button is"alive." Prior to a mouse click
(see Down), moving the pointer in and out of the graphic's areawill
alternate between Over and Normal.

e Down istriggered by a mousedown on the graphic. The term derives from
atypical button's behaviour: its"up" state changesto "down" onceit's
been clicked.

It takes more than a mousedown to trigger the button’s hyperlink—it takes a
complete click, i.e. amousedown and a following mouseup event, both of
them on the button. If the user has moved the mouse out of the button region
before the mouseup, and you haven’t defined Down+Over (see below), the
button can appear to get "stuck" in the Down state.
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Down+Over (only available if Down is activated) implies a mouseover
that occurs when the graphic is already Down, i.e. after it's been clicked.

If you don't activate Down+QOver, then the button just staysin its Down
state after a mousedown event, which can cause unresponsiveness (see the
above Note). For a more responsive button, set the Normal and Down
states to graphic A, and the Over and Down+Over states to graphic B. In
this case the Down state effectively means "Down+Not Over" and the
button will revert to its Normal appearance if the user moves the mouse
outside the button, even after amousedown. It sounds complex, but it
works!

You'll also have the option of specifying ahyperlink event—for example, a
jump to atargeted Web page—that will trigger if the user clicks on the object.
And you can even group buttons on a page so they work together and only one
at atime can be down.

To create arollover graphic:

1

In a suitable image-editing program, create the variant source images for
each state you'll be defining. (See Creating variant sour ceimages on p.
155.)

Click the «® Insert Rollover button on the Web Objects toolbar's I nsert
flyout.

OR

Choose Web Object from the Insert menu and select Rollover ... from the
submenu.

Specify which rollover states (see above) you want to activate for each
graphic by checking boxesin the Rollover Graphic dialog. For each one,
use the Browse button to locate the corresponding source image and
specify Export Options for that image (see Setting picture export
optionson p. 129).

Check Embed filesin siteif you want to incorporate the image(s) in the
WebPlusfile. (For details, see Embedding vs. linking on p. 129).

Check either Normal or Down as the button's initial rollover state.

For example, common sense dictates that on a site's actual Home page
you should initially show the "Home" button itself as down, and/or
unresponsive to mouse actions—after all, the viewer is already on that
page—whereas buttons that link to other pages should be in their normal
"up" state and responsive.

Click Set... to define a hyperlink target for the button. (For details, see
Adding hyperlinks and anchorson p. 149).
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7. Check Radio button if you want to link all the buttons (on a given page)
that have this option checked, so that only one of them at atime can be
down.

If you use this technique, make sure all rollover graphics you want to link
have the option checked. Although it doesn't matter how the buttons are
distributed on the page, typically they'll constitute avisible unit like a
navigation bar. Any buttons with the option unchecked are independent.

8. Click OK. Thefirst time you define arollover state, you'll seerollover
layers established in the document (see below).

WebPlus displays the image assigned to the Normal state. It's agood ideato
preview the page and test each rollover object, then return to WebPlus and
revise as needed. When you preview or publish the Web site, WebPlus takes
care of exporting oneimage file for each rollover state, and the HTML file for
the published page incorporates the JavaScript code for the rollover event

trapping.
To revise arollover graphic:
1. Right-click the graphic and choose Edit Rollover ....

2. Make new selections as needed and click OK.

Creating variant source images

For each object with at least one activated rollover state, you'll need to provide
asource image. It's the often subtle differences between the Normal image and
the "variants' that make the object appear to switch from one state to another.
For example, if you've checked the "Over" state for an object, you need to
include a variant image that the Web page can display when the button is
moused over. In the following example, two variants of aHome button are
shown—one showing the button highlighted (on mouse over), and a second
image in its default Normal state.

O E—

You'll need to create these source images in a separate image-editing program.
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Here are some things to consider:

Variant images will stretch to fit into the region occupied by the Normal
image, so all the source images should have the same dimensions.

Make sure the variants are all in precise registration with the Normal
image, so there's no unintended movement when images are swapped on
rollover. To simplify matters, use an image editor with layering capability
and create each variant on a separate layer directly above the Normal
image.

WebPlus displays only the Normal image, so preview the effect of
swapping graphics by hiding and showing layers in the image editor.

Y ou only need to provide variant source images for the rollover states
you've activated.

Once you're satisfied with the source images, export each layer to a
separate file, and then return to WebPlus to define the rollovers.

When assigning the source images, you'll need to choose between linking
and embedding. Aslong as a source image is linked (not embedded),
WebPlus will always use the latest version of afile. So asarule, until
you're truly sure your source images are final, you may wish to uncheck
the "Embed files" box so that linked images will be used. Y ou can easily
repeat the assignment process, using embedding instead, once the source
images are final. If you do find yourself needing to update an image that's
already been embedded, the best way is to save the revised file under a
different name, then repeat the assignment process and specify the new
fileinstead of the old.

Importing DrawPlus rollovers

Serif DrawPlus provides not only advanced image editing and layering
capabilities, but built-in tools for producing rollover graphics. For example,
you can preview just aregion of your screen in a\Web browser, and set export
options. DrawPlus outputs of a series of image files (for example,
MYFILE_01.GIF, MYFILE_02.GIF, etc.) with variants for each rollover
state, and asingle HTML file (for example, MYFILE.HTML) that includes
the JavaScript code.
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To import a DrawPlus rollover graphic:

1. Choose Web Object from the Insert menu and select DrawPlus
Rollover ... from the submenu.

2. Locatethe HTML filefor the rollover graphic. Keep Embed graphic
files checked to incorporate the images into the project, or uncheck to link
them.

3. Click OK.
WebPlus automatically inserts a placeholder for the object.

Adding navigation elements

In WebPlus, certain types of theme graphic called navigation elementsare
programmed to understand your site structure, making it easy to design asite
that's simple to navigate. Y ou just select a navigation element—such asa
Navbar (navigation bar), or a Previous or Next button—from the Studio’s
Theme Graphics tab (or adialog) and WebPlus does the rest!

Previous/Next buttons automatically link laterally, to adjacent pages on the
same level. Navbars combine buttons with popup menus to facilitate
movement between the various sections and levels of a site. For example, in
this navbar the buttons provide links to the Home page and various top-level
section pages, while popup menus link to child pages within each section.

{] Home H.I Top Story |[J Archive |[j Who's Who |[,| Products |[.I Links |

Y ou can easily install navigation elements at any level of your site,
reconfigure them to link to a particular part of the site, change the appearance
of the popup menu, and exclude particular pages from navigation as needed.

When you define a navigation element, you use standard terminology like
"Parent Level” or "Previous/Next" to specify which part of the site should be
linked to, relative to the starting page—i.e. which buttons should be included.

Because navigation elements "understand” your site structure, they update
dynamically if you alter page names or relationships, or cut/paste the
navigation element to another page! The links are always relative to the page
where the element islocated. For example, if anavbar links to child-level
pages, it will continue to do so—even if that means linking to different
pages—if you move it, or the pageit’s on, to a different place in the structure.
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Y ou can place navigation elements on master pages, too—which savesyou
the trouble of pasting the same element to multiple pages. A navigation
element on a master page behaves asif it’'s on each page—consistent with the
notion that its buttons and menus are relative to where each page sitsin the
overall site structure.

Y ou can make use of tokens (see p. 172) to add variables to your
navigation—use for breadcrumb navigation that will update dynamically if
you add, remove or change pages within the site.

To add a navigation element:
1. Display the Studio’s Theme Graphicstab.

2. Inthe Categoriestree, select a category to browse.
Click Current Siteto view theme graphics already in use, for example if
you want to add an element again.
OR
Expand the Sets or Typeslist, and then select a category to view its
galery.
OR
With "Theme Graphics' selected as a category, click the Current Site,
View Sets, or View Types thumbnail in the lower Theme Graphics
section. Then click the thumbnail for the type or set you want to browse.

Browse the gallery of available elements and click a particular theme graphic
to add it at the centre of your page. Y ou can also drag from the gallery
thumbnail and drop an element at a specific location.

OR

[H2)
1. (Toaddanavigation bar) Click the Insert Navigation Bar button on
the Web Objects toolbar’ s I nsert flyout, or choose Navigation Bar ... from
the Insert menu.

2. Onthedialog's Theme Set tab, choose a Horizontal or Vertical
orientation and select atheme for the navbar.

3. Customize the Navigation Type and Popup Menu Propertiesas
described in steps 2 and 3 below (for reconfiguring a navbar).

4. Click OK.
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Because navigation elements are theme graphics, you can use the Theme
Graphics tab to select coordinated design elements (buttons, etc.) for a
consistent look, and change the overall appearance with asingle click. To edit
theme graphic properties such as font, text colour, and mouseover fill colour,
select the object and click its[T_1 Edit button. (Y ou can also right-click it
and choose Edit Theme Graphic....) For details, see I ncorporating theme
graphicson p. 49.

Navigation bars have their own dialog for reconfiguring navigation properties.

To reconfigure a navigation bar:
1. Double-click it, or right-click it and choose Edit Navigation Bar ....

2. Onthedialog s Navigation Type tab:

e  Sdlect which buttons should be included in the navbar: Top Level,
Parent Level, Same Level, Child Level, Home, Previous and Next,
Previous, Next, or Up. (See the diagram and discussion above.)

e Depending on the main selection, you can opt to include the parent
page and/or the Home page.

e Asadesign choice, you may elect to Make all buttonsthe same size
(otherwise buttons will autofit to their text) and/or Use page names
(otherwise buttons will have functional names like "Previous' or
"Home").

3. Onthediaog’ s Popup Menu Propertiestab:

e To prevent the popup menu from appearing, uncheck This
navigation object has menus.

e To change settings for the text and appearance of the popup menu,
use the controls at the right.

By default, al pagesin the tree areincluded in navigation—that is, they can
be linked to by navigation elements. Y ou can exclude certain pages (any but
the Home page) so they’ll be ignored by navigation elements. For example,
suppose you had a section of reference or archival pages that you didn’t want
visitors to explore top-down. Excluding the parent page for that section would
remove it from the navbar. Note that excluding the page from navigation
doesn’'t remove it from the site—the page will still appear in the Site Structure
tree and you can still install hyperlinkstoit; it just won't show upin a
navbar.

Included pages show a « mark in their page entry in the Site tab’s Site
Structure tree, while excluded pages lack the mark.
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To exclude a page from navigation:

e Onthe Studio's Site tab, right-click the page in the Site Structure tree and
choose Page Properties.... Below the tree, uncheck Includein
Navigation.

" The setting is also available in the Page Properties dialog (Page tab).

If you're looking to rearrange the order or hierarchy of your navigation bar
items to be different from you Site Structure, WebPlus will allow you to
customize any navigation bars—you can also add, edit, or delete elements
which will access arange of link destination types (see Adding hyperlinks
and anchorson p. 149) just asin Sitetab's Site Structure.

To customize a navigation bar:

1. Double-click the navigation bar.
OR

Click the o Insert Navigation Bar button on the Web Objects
toolbar’s Insert flyout, or choose Navigation Bar ... from the Insert menu.

2. Jump to the Navigation Type tab, and select the "Custom"” option. The
Customize tab is automatically displayed.

3. Rearrange the order of the navigation bar items by drag and drop (or use
the Move Up, Move Down, Make Child or Make Parent buttons.

4. Click the Add Element button to add a new element to the end of your
navigation bar list. The element is assigned alink destination, atarget
frame or window and atitle in the displayed dialog. Click OK.

5. Click OK again.
Any selected element in the customize window can be edited or deleted.

Adding Java applets

Java is a cross-platform, object-oriented programming language used to create
mini-applications called applets that can be attached to Web pages and that
run when the page is viewed in a Web browser. WebPlus |ets you add Java
applets to your Web sites. Y ou don't have to write your own! Plenty of applets
are available online—for example animation, interface components, live
information updating, two-way interaction, graphics rendering, live updating,
streaming audio and video, games, and many more.

Downloaded applets typically consist of amain ".class' file and one or more
associated files (such as other .classfiles, picturefiles, mediafiles, etc.).
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Again, you don't need to understand the underlying code, but it's essential to
make sense of any "Read Me" documentation that comes with the applet.
When using WebPlus to embed an applet, you must list its component files as
well as any necessary parameters (as described in the applet's documentation)
that specify exactly how the applet should run.

When adding a Java applet in WebPlus, you have the option of embedding its
filesin your project, as opposed to keeping them separate. Although
embedding any file adds to the size of the project, it is the default option
because you'll no longer have to worry about juggling separate files or the
chance of accidentally deleting one of them. When you publish your site,
WebPlus takes care of exporting and copying both embedded and non-
embedded files.

Bear in mind that Java applets won't execute instantly in avisitor's browser.
Aswith image or mediafiles, it will take time to download the applet filesto
the user's computer before anything "happens' on screen. Take the combined
applet file sizes into account when figuring the time it will take the Web page

to display.

WebPlus inserts a marker into your site at the place where the applet will
appear on your Web page. Y ou can't actually see the applet running until you
preview the exported site. The marker's dimensions probably won't correspond
exactly to those of the applet when it's running, so plan your page layout
accordingly. Also, bear in mind that a Java applet's user interface may look
dlightly different on each browser that displaysit, even on the same operating
system. The more preview tests you can run, for example using both Netscape
Navigator and Microsoft Internet Explorer, the better.

To add a Java applet to a page:

1. Click the e Insert Java Applet button on the Web Objects toolbar’s
Mediaflyout.

2. Inthediaog, click Browse... to locate and select a specific Applet Class
File or archivefile (JAR or .ZIP). If the latter is specified, you have to
select which .class file should be run from within the archive file.

3. Click the upper Add.. button to locate any other files required by the
applet. You can hold down the Ctrl or Shift key to select multiplefilesin
the dialog. To delete afile once you've added it to your list, click thefile
name and then click the Delete button.

4. If you do not wish to embed the filesin your project, uncheck the
"Embed" option.



162 | Hyperlinks and Interactivity

5. Click thelower Add... button to enter any required parameters (see
documentation supplied with the Java applet). Add parametersone at a
time, typing the Name and Value (excluding quotation marks) in the
fields provided.

To delete a parameter from the list (for example if you typed it wrong),
click the Up or Down buttons to select the parameter, then click the
Delete button below the list.

6. Click OK to closethe dialog, then click (or click and drag) with the
cursor to place the Java marker on your page.

" When you publish your site, WebPlus will export and copy both
embedded and non-embedded files into a common folder along with
the HTML pages and graphics. Keep this in mind when entering file
paths. If the applet's documentation insists on certain components
being placed into separate subdirectories, you'll need to place them
there "by hand" using an FTP utility.
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Creating HTML pages

HTML code is the underlying tagged code which your web site visitor's
Internet browser reads, interprets and formats your page according to the tags
used. The code and tags used are the instructions to which a page will be
formatted, and as such it is vital that the code is correctly structured and
conformsto HTML convention.

WebPlus supports the development of web pages in pure W3C-compliant
HTML. You can add pages within the Site tab's Site Structure window—a
distinct HTML page icon is shown.

E; HTML Page 1 ,

HTML pages in the Site tab can be controlled in a similar way to standard
pages, i.e. you can drag/drop, rename, preview, insert offline linksto, estimate
download time for any page. However, HTML pages do not have master
pages associated with them, In addition, a double-click of the HTML page
icon will launch the HTML page's Source window for HTML editing (rather
than the WY SIWY G display of a standard page). In the Source window you'll
see some basic HTML tags which, if you're an experienced HTML developer,
will be very familiar to you!

<html:-

<head>
<title><ftitle>
<fhead>

<hody>-

< fhody>=
< fhtml>=

" There is no WYSIWYG view when you work with HTML source code
directly.

From this point, atext-based edit of the "template® HTML structureis
required. Body text can be pasted between the <body> and </body> tags, with
each paragraph beginning and ending in <p> and </p>, respectively. It'sworth
noting that editing HTML code reguires prior understanding of HTML
language and its convention. Poor editing may result in corruption of your
code on the page or site level.



166 | WebPlus Advanced

If you're new to HTML and need to start with the basics, it's best to search for
"HTML tutorials' in your favourite Internet search engine before tackling
HTML editing in earnest.

To create an HTML page:

e Right-click apagein your Sitetab and select Insert HTML page....
OR

Click the [E Site Structur e button just above the Site Structure tree (or
on the HintLine), or choose Site Structure... from the File menu. In the
dialog, select a page and click the Html page... button (optionally as a
child of the selected page).

A new page is added after the right-clicked page to the Site tab.
To edit an HTML page's source:

e Double-click the HTML pageicon in the Site tab's Site Structure and edit
the displayed code.

To change HTML page properties:
e Right-click onthe HTML page icon in the Site tab, and pick Page
Properties.

e Fromthe dialog, uncheck Include in Navigation so the page does not
appear in navigation bars.

e Click the Change... button to rename the HTML page's file name.

Attaching HTML code

In WebPlus, you can create pagesin pure HTML (see Creating HTML pages
on p. 165). However, WebPlus a so lets you attach code to your WebPlus
objects and pages, primarily to expand the capabilities of the objects (or the
page), making them more intelligent and interactive. This can be done in three
ways—yYyou can attach code to the source of:

e aself-inserted HTML fragment
e agpecific object placed on the page

e anentirepage

It's not possible to edit the HTML code itself (there's no real benefit in doing
s0), but specific areas of the displayed code are editable for additional code to
be added, i.e. clearly identifiable placeholders (shown in green text colour)
will appear in your source tab's window.
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__AddCode="here"

<! --Header code Ffor
<!--Preamble-->
<f--MainplivStark-->
<f--MaipDivEnd-->
<f--Pogtamble-->

<! --Body-->

< f--Page Body Skark---

These are just afew of the editable placeholders present in the source of an
HTML fragment, object or page (in fact differently named placeholders exist
depending on the type of element). For example, the last placeholder shown in
the list above is unique to a page's source and won't appear for an object or
HTML fragment.

Any code can be inserted by cut and paste into any of the placeholder
positions but typically you can include tokens, HTML code or specific scripts,
e.g. JavaScript. This could be used to affect rollover behaviour on an object
not otherwise possible without scripting support, e.g. an image "on-click”
handler.

Adding HTML

WebPlus aso allows you to add extraHTML code to a page. Using this
approach, you can include fragments either copied from another Web page, or
perhaps written by yourself.

Y ou can aso import formatted HTML text from a browser or email program
viathe Clipboard (for example with abrowser’s Select All and Copy
commands), using WebPlus's File>Paste Special... command. Using the
Import Web Pages option, you can import one or more HTML pagesinto
your new or existing WebPlus site, with control over which additional
elements are imported.
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When you import HTML code, WebPlus inserts a marker into your site at the
site where the code will be placed. Since you won't be able to see the effect of
the HTML until you preview the site, be careful to place the marker correctly.
You'll definitely want to check your Web page in abrowser! If there'sa
praoblem, double-check the code you entered and its position on the WebPlus
page. If you have some grasp of HTML, examine the page source in a text
editor such as Notepad or use your browser's "View Source" mode.

To add an HTML code fragment to a page:

1. Click the & Insert HTML Code button on the Web Objects toolbar.

2. Click on the page or pasteboard to create anew HTML Code Fragment
window at a default size or drag to adjust the window's dimensions.

3. Inthedialog, usethe Pasteto Head or Pasteto Body button to insert the
clipboard text into the header of the file or into its body.
OR
Use the scrollable code window. Enter one or more HTML code
fragments into the appropriate field.

4, If the code callsfor external files, use the Add button to locate them.
Click the Embed button if you want to keep the file(s) separate from your
project file.

5. Click OK to closethe dialog, then click (or click and drag) with the
cursor to place the HTML marker on your page.

Adding JavaScript

To source avast array of JavaScript code, try searching for "javascript
snippets' in your favourite search engine. Y ou should find many thousands of
sites hosting freely available code snippets. Most of these sites will clearly
indicate what the JavaScript will do for you—they'll also normally let you
select the JavaScript code and copy it for pasting into an HTML fragment's,
object's or page's Source window, HTML table cell or directly onto the page.

Here are some typical uses when applying code to your web pages.
e Disable right-mouse click on page objects

e Add aPrint current page button

e Add adate and time to your page

e Change an object's colour when selected
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Let'slook at how to add some of JavaScript (sourced or written by yourself if
you've experience of JavaScript programming).

To illustrate, compare the two pieces of example code below. A very simple
JavaScript code snippet is added to the Source window which will display the
current date on your web page. The first section of code uses the last
placeholder in the above list (<!--Page Body Sart-->), the second how the
code looks after a script has replaced the placeholder.

Code
showing
placeholder

Code after
added
JavaScript

-

<fstyles

LESCriptret—-—

var blanpkSrc = " wp scripts/blank.gif":
——><fscript}<scrgpt_src="_wp_scriptsfjspngfix.js” Ty
<faoripe>

</ head>

<kody link="#000050" vl =r#000050" =slink="#0000S0™
< f--Page Body Start-->
<oenterrx<div style="position:relative;widch: 750px: ">

< f--Page Sktarkr-->

<!—— Quick Rectangle g5 2 -—X
<f--Preamble-->

==

<fstyle>

<sScriptr<!——

rar blankSrc = " wp scripts/blank.gifTs
——><fscript><scr€pt_src="_wp_scripts!jspngfix.js" ty
</zoript>

</ head>

<hody link="#000080" +link="#0000S80" alink="#0000DS0"

<zcript type="textfjavrascript">

document .write{Date{}))

fsoript>

<centerx<div style="position:relative;widch: 750px; ">
<! --Page Stark-->

This simple exampleillustrates where simple code is placed in a source

window.
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To attach code to an HTML fragment or object:
1. Select an existing HTML fragment or object.

2. From the Format menu, select Attach HTML....
OR
Right-click on the object and choose the same option.

3. Inthediaog, scroll the source window to locate editable placeholders.
Which placeholder you choose depends on what you want to achieve.

4. Select al of the placeholder and paste HTML, script or any other text
string to overwrite the placeholder text.
OR
Select al of the placeholder and type directly in the placeholder's location
(again overwriting the placehol der text).

5. Click the OK button to return to your normal page view.

" You can make use of tokens to add a range of variables to your
HTML. Use for breadcrumb navigation that will update dynamically if
you add, remove or change pages within the site.

For more complex scripting, it may be necessary to add supporting files
(graphics, text files, etc.) that the inserted script may use—these can be either
embedded or linked. This means the files are either kept with the WPP project
(embedded) or are referenced externally viaalink (much like a hyperlink).
Consider your final project file size when embedding several images.

To add supporting files:
1. Click the Add... button.

2. From the Open dialog, navigate to then select one or more files (use Ctrl-
click and Shift-click for non-contiguous or contiguous selection,
respectively). Click Open.

3. Thefilesarelisted in the Fileslist and will be embedded in your project
by default. If you choose not to embed files (making your project
smaller), then select each file and click the Make Linked button.

4. Click OK.
At any point, you can Add, Delete, and change Export Optionsfor any file.
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To attach code to a page:

1. Right-click on the page and choose Attach HTML ....
OR
Choose the Attach HTM L button on the Standard toolbar.

2. Inthedialog, scroll the window to locate editable placeholders. Which
placeholder you choose depends on what you want to achieve.

3. Select dl of the placeholder and paste HTML, script or any other text
string to overwrite the placeholder text.
OR
Select al of the placeholder and type directly in the placeholder's location
(again overwriting the placeholder text).

4. To switch back to your normal page view, click the project tab at the top
of the source window.

Using IDs

All objectsin WebPlus are given unique aphanumeric IDs for referencing by
scripting languages. By default, 1D generation is automatic for each object,
text column, table row and table cell. For example, a newly drawn
QuickShape will automatically be assigned an ID of "gs_1", a second
QuickShape will be"gs 2", pictures could be "pic_1", "pic_2", etc.

It may be perfectly acceptable to utilize these automatic IDs in your scripts but
if you need to assign your own IDs, it's possible to turn off the site-wide
automatic generation of IDsin the Options tab of the Site Properties dialog
(select Site Properties... from the File menu). Uncheck the option specific for
object, text column, table row and/or table cell and press OK. Y our own
replacement I Ds can instead be added in the available placeholder, i.e.

_AddCudE= "here"

~If the object is copied on the same page or to another web site, the 1D
number will be replaced by a new ID number.

Any object ID can be edited once the object is on the web page. A different
name can be used or, if you don't want to show an object's ID (but want to
keep site-wide ID generation), you can prevent the ID from being shown in
source code.
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To edit an object ID:

1. Right-click an object and select ID.
OR
Select the object and choose HTML ID... from the Format menu.

2. Inthediaog, modify the HTML ID value.

3. (Optional) Choose whether to Write ID for this object. Selecting "Use
Site default" means that the setting in the Options tab of the Site
Properties dialog is honoured—"Y es" or "No" means that the object's ID
is always shown or never shown irrespective of the site default setting.

Tokens

WebPlus provides arange of grouped HTML annotation tokens which can be
attached to HTML fragments, objects or pages. They get replaced by
appropriate "real" values when you export to afile or preview your page.

Adding tokensis a simple case of inserting a token string, by copy and paste
or typing directly, into one of the placeholder positionsin any HTML source.

A full list of such tokensis provided in the WebPlus Help (search for tokens
in the Index).

Forms

Web-based forms allow information to be collected from visitors to your web
sitein an efficient and modern manner. In much the same way as traditional
paper forms are used to collect information, Web-based forms offer the same
form completion concepts, but take advantage of the Internet as a powerful
information conduit.

Some common form types are:
e Application forms

e Contact Information forms
e Request forms

e  Subscription forms

e  Feedback forms

o  Guest books
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Form data can be collected in avariety of ways—by email, to atext file,
database, or via Serif Web Resour ces, aweb service for transferring form
data to customer email addresses.

Form Structure

The building blocks of aform comprise a mixture of text, graphics and form
controls. Form controls are intelligent as they collect web visitor data and can
be added, moved and modified in a similar way to familiar objectsin WebPlus
such as graphics and table elements. A field can be a Button, Box, Text Area,
Combo box, Check box, Radio Button, or File browser. A typical formis
made up of a combination of these fields, e.g.

First Name:

Last HName:

Gender: Male ¢ Female O

Pick Event:  Sodial Events »|

Send more information? |

Subimit Feszet

From the web visitor's perspective, information is typed into text boxes or
selected from check boxes, radio buttons, or drop-down boxes. The
information entered can be numeric, textual, or a mixture of both, depending
on the type of field.

Each field hasits own set of properties relating to its appearance, its value(s),
validation, or the action expected of the field.
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In WebPlus, the form should be integrated into your site design as you
develop your site. The form's functionality only then becomes active when
your web siteis published (of course you can still preview your forms from
within WebPlus, see Previewing your Web site on p. 209). When aweb
visitor enters data into, or selects aform option, the datawill be sent back to a
chosen destination when the form is submitted.

Where is data sent?
After submission, form data can be sent to one of the following:
e anemail address

e ascript file (stored locally or remotely); this could write text to atext file
or into a server database

e Serif Web Resour ces; for transit of form data to your email (via Serif).

Asisstandard in Web form management, it is possible to set the encoding
type, target window/frames, submission methods (POST or GET) can be used.

Serif Sr::rlplmg
amail
Web ‘___-F.? pveh )
Developer SSOLIOS
Web Site
Submit

Web Page Form
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Using Standard Forms

If you're still confused by forms as a concept you don't need to panic!
WebPlus comes complete with a range of ready-to-go standard forms.
Alternatively, standard web form objects, acting as building blocks for your
form, can be adopted to modify existing forms or create your own forms. For
ready-to-go forms there's no need to add form controls, submission buttons,
form control validation or perform time-consuming form design work—it's
already done for you!

Using JavaScript

JavaScript can be used to allow interactivity in your Web forms. It drives
formatting, validation, calculations, and actions—all key functions in Web-
based form development.

Creating forms

Several methods exist for creating forms dependent on whether you wish to be
helped with a WebForm Wizard, use standard forms (i.e., pre-defined ready-
to-go forms supplied with WebPlus), or create a form from scratch.

Whichever method is chosen will depend on the level of customization you
want to go to—as arule of thumb, it's always best to familiarize yourself with
WebPlus's standard forms that could be used first. This may save you time,
and allow you to create your form more easily.

To create a form (via WebForm Wizard):
1. Click the X Insert Form Wizard on the Web Objects toolbar's Forms
flyout.

2. Inthedialog, click the Create a new form with the wizard icon and
then Next>.

3. Inthenext screen, you need to add for m controls that will make up your
form. In the Add box, click on your chosen form control. See Form
controlson p. 178 for a detailed description of each control.

" Want to speed up design? Use the Pre-defined button to adopt a
wide range of ready-to-go form components.
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4.

In the form control's Add New Control dialog use the internal name for
the control (to uniquely identify it), or edit it and enter alabel to
accompany the control (thisis shown on-screen). The Add New Control
dialog also lets you edit the control and its label—use the Edit Control...
or Edit Label... button, respectively. Editing a control allows validation,
control of form length, and other control attributes to be set. See Editing
form controlson p. 178 for more information. If you've edited avalue,
click OK.

Repeat the above two steps as necessary for each chosen form control.
They will belisted (in order of creation) in the upper window.

Before continuing, you have to add a Submit form control to your form.
Thisisvital to pass datato its destination. Click the Submit Button to
automatically add the button to your form. It is normal practice to
accompany this with a Reset Button, used to clear out form fields of data
not yet submitted.

Click Next>.

From the next screen, choose a destination for your form data by clicking
a destination button for email, script file (local or remote) and Serif Web
Resour ces and a name to define the whole form. (See Submission of
formson p. 182). Select Finish to complete the wizard.

i

To insert the form at a default size, position the form place cursor
where you want the form to appear on the page, then simply click the
mouse.

If you prefer a different approach, you can add a Standard form. Standard
forms are pre-defined forms for Contact information, User comments, CV
submission, Opinion, and Address formsto name afew. Y ou can also build up
standard forms from a gallery of single or multiple pre-defined form objects
(see To create aform from scratch below).

To create a standard form:

1

Click the A Insert Form Wizard on the Web Objects toolbar's Forms
flyout.

In the dialog, click the Use and adapt a standard form icon and then
Next>.

From the list of forms, select a form type while using the Preview pane.
Click Next>.

In the next screen, choose to add, modify or delete.
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e Toadd, click abutton in the Add box.

e Tomodify astandard object, select an existing control in the window
and choose Edit Controal.... See Editing form controlson p. 181 for
more information.

e Todelete astandard object, select an existing control in the window
and choose Delete.

e Torearrange the control order, use the Move Up and Move Down
buttons.

6. From the next screen, choose a destination for your form data by clicking
a destination button. Select Finish to complete the wizard.

+

o insert the form at a default size, position the form place cursor
and click the mouse.

If you're looking for design freedom, WebPlus provides a blank form and
form objects from which you can design your form from scratch. Y ou can add
form controls or standard form objects, or both.

To create a form from scratch:

1. Click the Insert Blank Form button on the Web Objects toolbar's
Formsflyout. You'll see the mouse pointer change to the Form Paste
cursor. What you do next determines the initial size and placement of the
form.

2. Toinsert theform at adefault size, smply click the mouse. The created
formis composed of agrey form area and a Submit button.
OR
To set the size of the inserted form, drag out aregion and release the
mouse button.

Once the blank form is established, form controls or standard web form
objects can be added to the form area, i.e.

e From the Web Objects toolbar's Forms flyout, drag any one of the form
controls, e.g. an Edit Box, directly onto the grey form area, positioning
the control using rulers, the grid or guides.

OR
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1. Clickthe " Insert Standard Form Object button on the Web Objects
toolbar's Forms flyout.

2. From the dialog, choose a category, and select aform object from the
category ligt, e.g. a countries drop-down menu. Click OK.

LJ'}:

To insert the object, position the form place cursor over the form
area, then click the mouse.
OR

e Right-click on astandard form and choose Form Wizard....

Standard form objects, when selected, can be edited by clicking the & Edit
Standard Form Object button on the Web Objects toolbar's Forms flyout.

Aswe're looking at forms and in particular form objects in more detail, let's
take a more in-depth look at form controls.

Form controls

Each form control is an "intelligent" object which differs from other WebPlus
objects. They can be moved as for other objects but cannot have colours or
transparency applied, borders adjusted, or resized. They are intelligent because
they can store user input and pass it on to a central location during form
submission.

A range of form controls are available from within the WebForm Wizard or
directly from the Web Objects toolbar (or viathe Form option on the Insert
menu). Y ou assign an interna unigue name to each field and then set a variety
of properties—each form control has its own set which can be modified.
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Web
Objects
Toolbar
Icon

1|

=

Form
Control
Name

Form
Button

Edit
Box

Text
Area

Combo
Box

When to use?

Use when specifying an action that can be
triggered by abutton click. A whole range of
buttons of varying design and function can be
created. Some usesinclude:

« Advanced - Displays menu optionsthat are
only applicable for advanced uses.

* Show All - Displays all menu options.
 Next page - Jumps to the next page.

« Open - Opens afile or Web link.

* Import - Imports form data.

Note that Submit and Reset buttons are available in
the WebForm wizard. They perform form
submission and clear al form data, respectively.

Use for entering single-line text, numbers, or a
mixture of both. Someone's surname or insurance
number would be a good example.

Use for adding multi-line text, numbers or a
mixture of both. Generally used for entering input,
either textual or numerical, e.g. an enquiry, recipe,
or list of figures.

For selection from alist of itemsin a drop-down
menu where only one item can be selected by
default, e.g. a gender combo.

Combo boxes also allow for ascrollable list of
items; with optional support for multiple selection.
For example, to select Afghanistan, Algeria, and
Andorra, use Ctrl-click on each item:
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[x] Check
Box

= Radio
Button

f\-- File
Browser

Afghanistan

Anguilla
Y ou can use Shift-click to group select arange of
items.

For multiple selection, drag the top or bottom of
the Combo box to allow severa itemsto be
displayed by defaullt.

Ideal when you want to multiply select a series of
items displayed side by side. A good alternative to
aCombo Box if space allows. The web visitor
clicks once to select or deselect the box, e.g.

Would you like to be notified of any upcoming
events in the near future?

Good for selection of asingle mutualy exclusive
item from a grouped subset of choices. For
example, aset of radio buttons can be used to
obtain gender information from the web visitor.

lale =)
Ferale O

Use the File browser to have your web visitors
upload any file from their computers. The visitor
simply navigates via a Browse... button and select
the file of their choice. Some examplesinclude
uploading pictures, CVs, drawings and
instructions.

Hidden objects can be added as a form control if you use the WebForm
Wizard. Although the web visitor does not see thefield it istypically used by
the web devel oper to ensure the data collected has an identifiable string stored
with the user's data. An example could be a publish date relating to the web
page—useful for identifying incorrectly working pages.
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In addition, hidden fields can be added by right-clicking on the entire form
and selecting Edit Form Properties.... The dialog's Hidden Fields tab alows
for input of any number of hidden fields.

Editing form controls

Each form control type (buttons, text field, etc.) has different characteristics
and therefore different values for editing. Values can be changed as you create
the form or at alater time after the control has been added to the form.
Typically you may want to:

e changetheinternaly stored control Name and its I nitial Value (what
gets displayed on-screen by default).

e treat the control's value as script (check to preserve initial value's script
content instead of converting it to HTML).

e setaMaximum length for the field (use as atype of validation).

e et thefield to Disabled. Check to make the control inactive unless
activated by script.

e st an Access key. Jump to the form control with a keyboard shortcut (use
with Alt key and keyboard I etter).

e makeacontrol Read only (check to make control non-editable unless
changed by script). Could be conditional on other fields being completed.

e create a control suitable for aPassword (web visitor input is masked).

The WebForm Wizard's Edit Control... button lets you modify the control
during form creation. Alternatively, the control can be edited later by right-
clicking on the form control on the web page and choosing the Edit option,
e.g. Edit Text Box.

Combo Box editing

Editing a combo box is a little more complicated than other fields. The combo
Box needs to be populated with multiple entries to create selection choices
within the box. In the From Combo Box dialog, use Add Options... to
sequentially build up your menu entries—this involves adding name and value
pairs one-by-one (use the Add Another button to speed up the process).
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Any Combo Box will support Groups. This means you can categorize entries
into common groupings for easier navigation. While the group itself is not
selectable you can make more sense of along list of entries by creating the
group name (click Add Group...) and moving entries under the group with the
Make Child button (position entry under the chosen group). For example, a
country Combo Box could be categorized by continent.

Africa ~
Zimbabe
Fambia
Tunisia

Morocco v

Radio Box editing

Radio box from controls operate slightly differently to other form controls. To
operate correctly, Radio buttons which are intended to be grouped, must both
be configured to be a part of the same configurable Group Name. Simply
create a group name for the first radio button and adopt that name for any
other radio buttonsintended for that group.

Submission of forms

All forms have one thing in common—they must be submitted to allow datato
be collected. To do this you can either create a Submit Button unaided or
more usually use the ready-made button in the WebForm Wizard. The button
needs to be present on the form and is typically used with a Reset button to
clear all form controls of data.

Form datais not submitted. This option is useful if you
@ want to temporarily disable data collection or if you
haven't set up scripting or Serif Web Resources. At alater
No action time to can edit the form (right-click then choose Edit
Form Properties) and select a valid submission method.
Not everyone will have accessto or even want to operate
@ their own Web server so, as an alternative, you can use
Serif Web Resources. Thisis afree Web to email
Serif Web gateway service which will transit your valued form data
Resour ces via Serif and send it to your persona email address—the

service does require that you firstly have a Serif Web
resources login (for security reasons), which will allow
you to create, edit and delete your own email destinations,
these are called Form Email Targets.
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To set up Serif Web Resources:

1. Withthe Serif Web Resour cesicon enabled, add
aForm name.

2. Click the Select button and login to Serif Web
Resources.

3. Fromthediaog, enter your destination email in
the New Target box and click Add New Tar get.
The email entry is created and added to the
available email address list—with the email
address selected, click OK. You'll notice that the
entry is classed as "Not Confirmed". Before the
service commences, you'll get a email
confirmation message sent to your email address.
By clicking the link, the service will be activated
and the entry will change to "Confirmed".

4. Choose a submission method, encoding type, and
target window/frame.

Y ou can remove an entry by selecting it and clicking
Remove Target.

Y ou may be wondering what typical form data might
look like once sent through Serif Web Resources.
Here's an example of data collected from asimple
form.

Time Submitted: Thu, 01 Jun 2006 17:45:10 BST
Referrer:

From IP: 80.6.91.225

firstname = Doug

lastname = Walker

gender = Male

info = Socia Events

Incidentally, the web visitor will receive abasic
confirmation page generated by Serif Web Resources to
acknowledge successful receipt of form data. As a useful
tip you can create and assign your very own
acknowledgment web page to be used instead of this basic
page. Your own pageisjust like any other web page so
you can add your own information, and design the page in
the same style and appearance as the rest of your web site.
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Script file

To add your own acknowledgement page:

1. Right-click on the form (must submit datavia
Serif Web Resources) and choose Edit Form
Properties....

2. Switch to the Hidden Fields tab, click the Add...
button and add the word "redirect" to the Name
field and your intended target URL with http://
prefix (i.e., the web address of your own
acknowledgement page) in the Valuefield.

3. Click OK. The new web page will display on the
next form submission.

" No personal data will be stored on Serif Web
servers. All form data is redirected in real time.

This option isfor experienced web developers with
scripting expertise. Typicaly a script fileiswritten and
stored along with WebPlus's other web pages and is
uploaded during the Publish to the World Wide Web
operation.

If uploading to an ISP, it's essentia to check with your ISP
in advance if scripting is allowed on your web space. If
not, you will have to adopt another solution, perhaps
choosing another 1SP that allow scripting or choose a
script file hosted on your ISP (most provide asimple
script; you would use the Remote script option below for
this). If in doubt, contact your ISP if you're not sure.

To set up alocal script file:

1. Withthe Script fileicon enabled, add a Form
name.

2. Navigate to your local script file, typicaly a
.CGl, .PL, .DLL, or .EXE file with the Browse
button.

3. Check Embed to include the script within the
WebPlus project. If unchecked, the script file will
be unconnected to the project (any updates to the
script will beinvisible to the project).
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Remote
script

email
address

4. Optionadly, the Export Options... button lets you
define aweb file name and folder for the script.

5. Choose a submission method, encoding type, and
target window/frame.

Useif your ISP will not allow you to run your own scripts
on your | SP web space. Instead, your |SP may supply a
basic script file that can be linked to from your web page.
Typicaly, the script will send the form data back to your
email address (already setup with your |SP).

To set up aremote script file:

1. Withthe Remote script icon enabled, add a
Form name.

2. Enter aURL pointing directly to ascript file,
typicaly a.CGl, .PL, .DLL, or .EXE file.

3. Choose a submission method, encoding type, and
target window/frame.

Use this option to bypass the usual POST/GET submission
methods. When the Submit button is pressed the web
visitor's default email program is launched. The form data
(passed in asingle string) is added to the email body and
is ready to be sent to the configured email destination.
Especially useful if thereisno local or remote scripting in
place.

~ This is an unsecure submission method—any
private or confidential information will be not be
encrypted.

To set up email directly:

1. Withthe email addressicon enabled, add aForm
name.

2. Enter the destination email addressin the drop-
down menu.

Asthedatais sent in astring you may have to disassemble
the string into more manageable and useable text.
Applying a script, e.g., a Microsoft Word macro, would be
one solution.
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" You cannot use the File browser feature when
using this submission method. Instead add the
file as an attachment directly within your email
program.

You can set adefault subject line by entering a subject line
string after your normal email address, e.g.

fred.walker@hotmail.com?subject=New%20Contact%Det
ails

Where %20 is used to include a space character.

Thisisagreat way of identifying form-generated emails
entering your inbox—the subject line will always be "New
Contact Details." Additionally, try an email filter on "New
Contact Details' to automatically sort "form" emails from
usua emails.

To set up the submission method (POST or GET), encoding type or target
window/frames see WebPlus help.

Arranging tab order

Web visitors have two options for navigating their web forms—by clicking in

each field in turn (using the mouse) or using the Tab key to jump from field to
field. The latter method is more efficient as web forms are generally designed

to be completed in a sequential manner.

This tab sequence is controlled by the order in which the form designer adds
the form fields to the page during the design process. Clearly, the form design
may change during development so the tab order is prone to getting out of
sequence. Fortunately, the tab order be changed at any time.
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To change tab order:

i
1. Click the| = Tab Order button on the Web Objects toolbar's Forms
flyout. This reveals numbered tab markers on all your form controls.

2. Sequentialy, click on the form fieldsin the order in which you want them
to be assigned tab numbers. This automatically assigns a new tab number
to the marker—your first click will beto assign 1 in First Name field, the
second click 2 in the Last Name field, etc.

First Mame: E

LastMame: “

| I

Gender:

Elz: EN=rale

3. Click the Tab Order button again to switch off the tab markers.

If you're not happy with the order you've assigned, click the Tab Order button
and start again.

Y ou can also right-click aform and choose Change Tab Order from the
menu. Tab markers are shown and can be changed as before. Click the form to
switch off makers.

“ Remember to include any Submit and Reset buttons in the Tab Order.

Validating data entry

During or after designing your form it is possible to apply some data entry
rules, i.e. validation, on your form controls. The main objectiveisto ensure
that the form isfilled out correctly and ensures that datais useable. Thisis
done by checking that user's data entered into each field is of the correct
format, structure and sequence. If not, the user isinformed of this via a pop-up
message, which is configurable.

If data entry isnot correct the form cannot be submitted until validation is
successful.
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To set form control validation:
1. Right-click onthe form control and choose the Edit option (e.g., Edit
Form Text Box). For each form control thisis different.

2. Jump to the Validation tab, and check appropriate validation for the form
control, i.e.

e For Edit Boxes, check if the box must be filled, a number only, or
email address only. You can also restrict the number range that the
web visitor can input by setting a Minimum value and Maximum
value.

e [or Text Area, check if the areamust be filled.
e [For Combo Boxes, check if a selection must be made.
e For Check boxes, check if acheck box must be checked.

e For the File browser, check if afile must be uploaded.

3. Each check box is accompanied by a message box. Enter a supporting
message to help your web visitor complete the form control successfully.

Custom Validation with JavaScript

For Edit Boxes, more advanced validation on forms can be performed within
WebPlus. It's possible to write your own JavaScript code and apply it in the
Custom validation script window (see Attaching HTML code on p. 166).
When the form control is completed by the web visitor, the custom script is
run and validation is carried out.

Some examples of custom validation include:
e theblocking of swear words.

e  Specifying account numbers with a set structure (e.g., EM 158 3466
7546//2).

The development of JavaScript code is outside the scope of this User Guide.
To get started with writing JavaScript, try one of the many tutorials available
on the Internet (search your favourite search engine for "beginning
javascript”).
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Using Smart Objects

It's quite common for web developers to "inherit" content from existing web
sites to save time and effort, while bearing in mind any legal implicationsin
doing so. Thisisfinefor simple graphic or text copying, but this processis not
possible for more complex, interactive objects such as counters, shout boxes,
blogs, etc, which collect information with the object. The power of, for
example, a hit counter liesin its ability to keep a count of the number of users
that have visited a page at all times. The count needs to be stored somewhere
and herein lies the problem. Storing object data (counts, chat text, blog text, is
not always encouraged or even supported on | SP web space—due to potential
security breaches and disk usage demands. So where can the data be stored?

To resolve the problem for Serif WebPlus users, WebPlus can place such
objects, called Smart Objects, on the page and also store associated object
data on Serif's own secure server space. These objects are available from Serif
Web Resour ces a secure online service for obtaining objects and storing data
at the sametime.

An advantage of using Serif's Smart Objectsisthat they are optimized and
fully tested for usein your current WebPlus project. In addition, the objects
are hosted online so new updates may be added over time.

Let'slook at each Smart Object you'll find in Web Resources and what you
can do with them.

Name Use

ActiveViewers  Useto show how many people are currently viewing
the web page.

Blog A blog (short for weblog) acts as a personal journal
on your web page and is frequently updated (often
daily) with articles. Articles are typically commented
on by visitors to the web page.

Hit Counter A straightforward count of the number of hits on the
current page. Different styles can be adopted.

Mailing List Have users sign up to newsletters, party
confirmations, information request, and many more,
by collection of web visitor's emails as required.
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Poll Set up aonline poll to canvass web visitor's opinions.

Shout Box Acts as ainteractive chat window similar to
Windows Messenger. Let your web visitors chat
amongst themselves.

For security reasons, the objects are only available via a Serif Web Resour ces
login accessible from within WebPlus. If you don't have avalid username and
password you must create a Web Resources account first.

e |f your email addressis already known to Serif (maybe you've just
registered or have registered previously) you'll be asked for alimited
number of questions to completed account registration.

e If you're new to Serif and unregistered you'll have to complete full
security as required. Full instructions are provided on login screens.

By the way, you may have come across Serif Web Resourcesif you've been
using WebPlus 10's for ms functionality (see p. 172). The form submission
process allows form data to be emailed via Serif Web Resourcesto a specified
mail address. The same login can be used but a different area of Web
Resources is displayed if either forms or Smart Objects are to be used.

To create a Serif Web Resources account:

Click the @ Smart Object Tool button on the Web Objects toolbar.
In the login dialog, click the Create Account link under the login boxes.
In the next dialog, enter your current email address and a password twice.

Click the Signup button.

o > W NP

An additional dialog, will ask for personal details, plus afew check boxes
if youwould like to receive the Serif Community newsletter, Serif offers,
and/or other third-party offers.

6. A confirmation email will be sent to your email address. Click thelink in
the email and you're ready to access Web Resources.
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To clear Account details:

Go to Tools>Options and click Clear Account Details shown from the
General option. Thiswill clear the stored login details for Serif Web
Resources so that automatic login will no longer work. Details will need
to be entered next time so be sure you've remembered your password.

To access Web Resources:

1
2.

3.

Click the & Smart Object Tool button on the Web Objects toolbar.

At the login prompt enter your username and your password. Select
Remember account details to access Web Resources directly in future
(bypassing the login screen).

Click the L ogin button. The Smart Objects dialog is displayed.

Creating Smart Objects

Think of a Smart Object as being ageneral term for elements that you'll use on
your page—as discussed previously. The actual creation of such an object is
quite painless. Smart Objects are not added directly to the page from Serif
Web Resources, but are first added to your own object library (the library lets
you manage and edit each object)—objects can then be added to the web page
immediately or at alater date.

To add an object to the library:

1

6.

Select the New... button at the bottom of the My Smart Objects Library
pane.

In the Create Smart Object dialog, use the scroll bar to navigate the list
of Smart Objects, hover over an object of interest and click.

Select OK.

Depending on the type of object selected, a different Create dialog will be
displayed. For example, creating a Blog will show a Create New Blog
dialog. Thisreflects the difference in each object's characteristics.

Change the Name of the object and optionally aFilter Offsite string (this
prevents the URL from being copied). Optionally, change the object
specific settings, e.g. for some objects you can also set thetitling, colours
(for body, text and border), and border thickness if appropriate.

Click OK.

The named object will be shownin alist in the My Smart Objects left-hand
pane, e.g.
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Visitar Counk

Warld Cup Blog
{Blog,

HitZCounter
(B Cownter!

MewsletkerlList
{dafing Liet}
Fawvourite fckar Pall
P!

For example, the currently selected Visitor Count object has just been added
to an existing list of Smart Objects.
To add a Smart Object to your web page:

1. Fromthedialog, select the chosen object from the left-hand pane and
click the Insert button.

T

E To insert the object at a default size, position the cursor where you
want the object to appear on the page, then simply click the mouse.

"~ The object added to your page may not look as you expect—you'll
need to preview Smart Objects to see them properly.

Editing Smart Objects

Once an object is created it can be edited either in the My Smart Object
Library or directly on the page. Typically, you might want to alter the
appearance of the object from its the originally settings, maybe change a Poll
question, or reset a Hit Counter back to zero.

Editing an object only affects the object itself and does not alter any collected
data

The dialog options for editing and creating a Smart Object are the same,
except that the object's Nameis read only (shown as greyed out) in the object
edit dialogs.
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To edit a Smart Object in your library:

1. Click the e Smart Object Tool button on the Web Objects toolbar and
login.

2. Select a Smart Object for edit from the My Smart Objects Library pane.

3. Inthe adjacent window, select theM button under the object
preview.

The selected object's edit dialog is displayed.

To edit a Smart Object on your page:

e Double-click the object to reveal the object's Edit dialog.
OR

e Right-click the object and select Edit Smart Object....

~ If you edit an object on the web page the change is also reflected in
the Obijects library and vice versa.

Managing Smart Objects

While editing Smart Objects affects only the object as a"container”, managing
Smart Objects can be used to manage the object's data. Some Smart Objects
such as Hit Counters don't need to be managed as they just increment on each
web visit (you can reset the counters though). However, other Smart Objects,
such as Blogs, Mailing lists, Polls, and Shout boxes will contain articles, an
email addresslist, poll results, and a chat messaging log, respectively.

To manage a Smart Object from your library:

1. Clickthe . Smart Object Tool button on the Web Objects toolbar and
login.

2. Select the object from the My Smart Objects Library pane.

3. Inthe adjacent window, select the m button under the object
preview. The next step depends on the object type, i.e.
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Object Reason for object How?

type management

Blog Adding, editingor e Click the New button to add an
deleting articles. article.
Deleting comments o cjick the Edit button to edit an
from articles as existing article in your blog.

Ui SR £ e Click the Delete button to delete an

possible. - o
existing articlein your blog.
e Click the Comments button to access
aManage Blog dialog. To remove a
comment, select it and click the Delete
button.

Mailing Removing aweb e Select an entry and press the Delete

List visitor's email key.
address.

Poll Zerothevotesfora e Click the Click hereto zero the
specific voting votesfor thisoption link or click the
option or reset Reset All button.
entire poll.

Shout Box  Removal of e Select an entry and press the Delete
unwanted text key.
lines.

To manage a Smart Object directly over the Internet:

e | ogin to serifwebresour ces.com to control your blog, polls, counters,
and shout boxes independent of your WebPlus project. Use your usual
Web Resources login as before.
Deleting Smart Objects
To delete an object from the library:

e Select the object's entry in the My Smart Objects Library pane and click
the Delete button. A confirmation message is displayed.

Thiswill cause any uploaded web page which includes the object to display an
empty space until the object is removed from the corresponding WebPlus's
web page and the web site uploaded again.

To delete an object on your page:
e  Select the object and pressthe Delete key.
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RSS feeds

What is an RSS feed?

Really Simple Syndication (RSS) feeds are streams of constantly changing
news and information which are becoming increasingly popular on fast-paced
web sites. The popularity of RSS feedsis evident if you use Internet-based
news services regularly. You simply can't get away from them. The obvious
attraction is the real-time update of information but an additional attraction is
the ability to subscribe to these feeds and include them on your very own web
page. Y ou can see ever-changing content from many feeds all on one page—
saving time-consuming site to site navigation!

Y ou may have guessed that WebPlus |ets you subscribe and place any third-
party RSS feed on your WebPlus web page. However, WebPlus a so supports
creation of your very own RSS feeds—take control of afast-paced
information resource to benefit your web visitors.

Browser support for RSS feeds

As an emergent technology, RSS feeds are only be viewable in the latest
versions of Internet browsers. Hereisasimple list outlining browsers and
their versions which can read an RSS feed within its own browser (with no
third-party plug-ins required).

e |nternet Explorer 7.0 (or later)
e Opera8.0 (or later)

e Netscape Browser 8.1 (or later)

If you are using a previous version of the above don't worry! There are arange
of RSS feed readers available via the Internet (type "RSS reader" into your
favourite search engine) which will work equally well. A good candidate is
the L ektora feed reader, fully integrated with Internet Explorer 6.0 and
Firefox 1.5. Othersinclude Newz Crawler, FeedDemon and Awasu.

Creating your own RSS feed

If you want to create your own RSS feed then WebPlus fits the bill. The RSS
Feed T ool enables you to create one or more news feeds, which will be
accessible to web visitors to your site. Stories can be added and appended to
each news feed as you update it. Headlines, story summaries and supporting
URL links are associated with each story. To update the feed you need to
republish your web site (see Publishing to the World Wide Web on p. 211).
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Here'sawildly optimistic "Good Times" news feed, to illustrate the creation
of your own feed.

Income tax slashed - 10% off beer and wine.

Central government knock 29 off the base rate. To celebrate, a
10% reduction in beer and wine is announced from midnight.
Cheers!!!!

Rush hour traffic declines..

Surveys suggest that commuting time in the countries largest
cities have dropped by 5% vyearly over the last 3 years.

Global warming - no evidence.

Antarctic survey team member Bill Stevens confirms that poorly
calibrated equipment was to blame.

To insert an RSS feed:

1. Clickthe & RSS Feed Tool button on WebPlus's Web Objects toolbar.
OR

Select RSS Feed Manager from the Tools menu.
2. Fromthedialog, click the left-most button to create anew feed

name—edit the name in the RSS Feed title box appropriately. Click the
button again to create more than one feed name.
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3. Select the feed namein the My Feeds box, and click the m button
under the Headlines box. This creates a headline article in the selected
feed. Y ou should try to make the headline concise and, of course,
interesting!

4. Any headline needs a supporting story. Enter this in the Summary box
with the correct headline selected in the adjacent box. Optionally, add a
Story URL, especially if your story requires references to other web sites.

5. Click thelnsert Feed button.
et

6. A cursor is displayed. Position the cursor on the page and simply
click the mouse.

~

A S button appears at the cursor position. Visitors to your web page can
view the RSS feed by clicking on this button. They must have a suitable news
reader installed (see Browser support for RSS feeds on p. 195), otherwise
unformatted XML datawill be shown.

To update an RSS feed:

1. Right-click onthe RSS feed icon on your page and select Edit RSS
Feed....

2. Add additional Headlines, Summaries and a Story URL s as described
above.

3. Click the OK button (the Insert feed button will create another instance of
the same feed on the same page).

The feed placed on your page is updated.

Using the RSS Reader Tool

Instead of creating you own RSS feed you may wish to subscribe to an RSS
feed from another existing web site—a web page’ s content can be boosted by
inclusion of afeed from any popular news service (Reuters, BBC, sport, etc.)
or other information service (e.g., financial). Many major news and
information services host lists of RSS feeds relating to specific areas of
interest (geographical, entertainment, political, music, etc.) so it'sjust a case
of copying thelink for the web site's RSS feed and pasting it into your RSS
Reader tool. Please bear in mind any terms and conditions in using a third-
party RSS feed—these should be clearly indicated on the originating web site.

Here's an example of an Investment & Markets RSS feed.
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s
06/06/2006 O8:42 Al
Smaller companies report: Monday close
LK small cap index closed a tad higher bucking the trend
of its more senior indices, with Theo Fennell impressing
06/06/2008 08: 42 AM
TUC wants AGM votes revealed
The TUC has called on fund managers to reveal how
they vote at company annual meetings on behalf of their
pension fund clients
06/06/2008 08: 42 AM
Sunday newspaper share tips
Each week, we round up the main share tips from the w

To include an RSS feed on your page:

1. Locate an RSS feed available on the Internet. Look for the BEdilE or
button on the main web pages of popular news and information services.

2. Right-click on the button and copy the feed's link (in Internet Explorer,
choose Copy Shortcut)

3. Clickthe @ RSS Reader Tool button on WebPlus's Web Objects

tool bar.
4. Inthedialog, paste the URL into the RSS Feed URL field.

Optionaly, select adifferent colour, font, font size, or font style for the
feed's Title, Headline, or Summary Colour.

6. Click OK.
T+

7. A cursor is displayed. To insert the RSS Feed in awindow of
default size, simply click the mouse.
OR
More typically, to set the size of the feed window, drag out aregion and
release the mouse button.

The feed window will be filled with a peach colour with the URL shown—
publish the page to view the current new feed. Remember that the content will
change as the feed is updated on the original web site.
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E-Commerce

Understanding e-commerce

E-commerce entails the buying and selling of goods on the Internet. It's
difficult to escape online retailing in any Internet session these days—you've
more than likely used some form of Internet shopping at some point, when
buying online CDs, books, holidays, etc. Any web site that supports this kind
of e-commerce activity will typically make use of ashopping cart system and
apayment processing system. A shopping cart is n virtual basket (think of a
supermarket basket) which stores your chosen items and isused in
conjunction with a payment processing system (taking the place of the
supermarket's checkout).

For major companies, the shopping cart technology is developed in-house
(maybe the payment processing is carried out by athird party company). For
smaller companies or organisations, the shopping cart is normally a brought-in
third-party solution due to the cost/resource limitations. There are many third-
party shopping cart providers that can be used—all account-based and
equipped to accept credit cards instead of using a traditional payment gateway
(e.g., by phone).

So where does WebPlus fit into all this? Firstly, WebPlus allows you to
choose one of several specialy chosen shopping cart providers and, secondly,
it allows you to connect to the shopping cart provider viaaformor link (i.e,, a
simple button or any object's hyperlink) on the WebPlus page. Forms allow
for buying options (colours, quantity) to be set, aswell as calculate tax rates,
shipping, bulk items, etc. Links offer simple one-click purchasing without
buying options. The features are provider-specific and as aresult vary widely.

All shopping carts dedl internationally - no additional files are need for thisto
work.
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Configuring your Shopping Cart provider

A number of different shopping cart providers can be configured within
WebPlus. These are the most commonly used and some, like PayPal©, you
may have come across directly as an eBay®© customer. The configuration
process directs you to the provider's own web site from where you can sign-up
asaregistered user.

" Use the provider's web site to find out more about unique shopping
cart features.

To setup a site-wide shopping cart provider:

1. Clickthe i3 Configure E-Commer ce button on the Web Objects
toolbar's e-commerce flyout.

2. From the E-Commer ce Configuration dialog, you have two options
depending on if you are an existing or new user of one of the shopping
cart providers, i.e.

e If you're anew user, choose a shopping cart provider by enabling its
radio button, then click the Sign Up Now button. The provider's web
siteis shown in a new browser window from where you can register
with the shopping cart provider.

e |f you're an existing user, enable the button next to your chosen
provider, and click Next>. This option simply sets the default
provider for your web site (rather than set up a provider account).

3. The subsequent dialog is provider-specific and may show offline testing
options, window selection, store IDs, currency options and/or tax choices.

4. Click the Finish button to complete shopping cart configuration.

As an example, choosing PayPal let's you define a email addressto receive
payments, or use a " Sandbox", atest tool, for trying out your shopping cart
before going live (otherwise you may start making money before you're
ready!). Click the Tell Me M or e button to setup a separate Sandbox loginin
addition to your "live" PayPal login.

Once you've configured the shopping cart, you need to I nsert an e-commerce
object (seep. 201).
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Inserting an e-commerce object (PayPal)

The creation of e-commerce objects within WebPlus takes a Wizard-based
approach. An e-commerce object can be added to the web page as aform or
link (i.e., asimple button or any object's hyperlink) by completion of a series
of dialogs. Whether you choose to use forms or links depends on the
characteristics of the items you are planning to sell, and how you want to sell
your goods.

For example, if you are atrader wishing to sell a quantity of bricksyou could
create an E-Commer ce button (as aBuy Now link). This option would make
an assumption about the potential transaction, e.g. that all the bricks are the
same style/colour and that the buyer would wish to purchase a fixed amount.

CLICK HERE TO BUY

Thisisbecause alink is only a button and cannot host any "interactive"
buying options that would be need for more complex purchases. One buyer's
click will buy a standard product offering—nothing more. Useful in some
situations but in others completely inadequate!

More complex purchases using E-Commer ce Forms offer user interactivity
coupled with flexibility. If we take the brick trader as an example again, a
form can be used to host quantity and brick style/colour options so that the
customer has control and can get what he/she wants!

Quantity 2500 PayPal O
i pA \

Brick Style | Clamp - Orang | CLICK HERE TO BUY

| _lrange
“fictarian k
Edwardian
Bespoke & YWeathered

Here the web visitor has chosen to buy 2600 bricks of style"Clamp - Orange".
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Form and Link Options

Forms

Buy Now

Add to Shopping
Cart

Donation

Subscription

Links
Buy Now Link

Add to Shopping
Cart Link

View Shopping
Cart Link

Donation Link

Subscription
Link

Cancel
Subscription
Link

When to use?

When directing the shopper straight to the checkout. Up to
two buying options can be defined. Form validation is
supported.

When the shopper is likely to buy more than one different
item over the duration of aweb session (and pay at the end).
Up to two buying options can be defined. Form validation is
supported.

For charitable donation is being made via the shopping cart.
Form validation is supported.

For subscriptions with configurable trial periods and billing
intervals. Form validation is supported.

When to use?

When directing the shopper straight to the checkout (no
buying options or validation) via e-commerce button or
object hyperlink.

When the shopper is likely to buy more than one different
item over the duration of aweb session (and pay at the end)
via e-commerce button or abject hyperlink. (No buying
options or validation).

Use to check on your shopping cart from any point in your
web pages via e-commerce button or object hyperlink.

For charitable donations being made via the shopping cart
via e-commerce button or abject hyperlink. (No buying
options or validation).

Subscribe to chargeable services or products via e-
commerce button or object hyperlink. Single or repeating
subscriptions are configurable. (no buying options or
validation)

For adding a Cancel Subscription button or object hyperlink.
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Forms or links can be selected as radio buttons from a single dial og.
Remember that the term "Links" is used because an e-commerce hyperlink can
be made from a vector object, image, shape or text by use of thisdialog (right-
click on the object and select Hyperlink...). Thiswould be instead of a
standard PayPal button. See Adding hyperlinks and anchorson p. 149 for
more information.

The dialog that is displayed when you add an e-commerce object will entirely
depend on the currently enabled shopping cart provider (see Configuring
your Shopping Cart provider on p. 200).

The following procedures assume that PayPal is configured as your shopping
cart.

To insert an e-commerce object:

1. Click the E Insert an E-Commer ce object button on the Web Objects
toolbar's e-commerce flyout.

2. Inthe Add PayPal Object dialog, pick the email addresswhichisto
receive the payment information. WebPlus will already assume that the
email address set during shopping cart configuration is used.
Alternatively, uncheck the Use the site default address box and set a
different email address to override the site default.

3. Pick an object type from the PayPal Object box. Select a"Form" radio
button if you want to create an E-Commer ce Form which will contain
buying options (e.g., colour or quantity). If the product for sale has no
buying options then you can use a"Link" object (i.e., to create a clickable
E-Commer ce Button).

4. (Optiona). If aForm or Button is not what you are looking for, enable the
last option instead to paste code in a subsequent dialog. This would be
code generated from PayPal's web site (look under Merchant Toals).
Click Next>.

5. Inthe next dialog, define a button for use. It's possible to enable a
standard text button (when enabled, enter any text string), a standard
image button (when enabled, pick from an attractive selection of presets
in the scrollable window), or load an image button (when enabled, use the
Browse... button to navigate and select your image). Images are
embedded in your site by default; otherwise uncheck the last option. Click
Next>.
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6.

10.

11

12,

13.

[tem identification, pricing and tax information can be defined in the Item
Details dialog (see WebPlus Help for details). Choose appropriate settings
and click Next>.

For e-commerce forms only, the next step can be used to define user-
selectable options (only two options can be selected per form in PayPal) if
required. Check the Add an options field box and create afixed name, an
edit box, radio buttons, or combo boxes as appropriate—you can design
from scratch or use previously saved optionsfields. Click Next>.

Set adefault quantity in the input box, or check the box to let the user
specify an amount at checkout.

OR

Set the Add Edit box option to let the customer define the quantity to be
ordered.

For shipping and handling associated with the order, enter a set amount
for the handling of thefirst item, every item or per order.

If left blank, the default PayPal's profile will be used instead. Click
Next>.

In the Extra Customer Information dialog, choose to prompt the customer
for an address, don't prompt, or require the customer to enter an address.
Optionally, ask a question of the customer in the text box. Click Next>.

Thefinal screen offers some payment settings, i.e.

e Enter the name of your Checkout Page Style (if setup in advance via
your PayPal login).

e Setalanguage for the PayPal login page. Pick for the drop-down list.
e Change the text for the Continue button on the Successful Payment
Page.

e If needed, define Successful Payment Pages and/or Cancelled
Payment Pages. Enter the page's URL or select an entry from the
drop-down list.

Click Finish.

+

To insert the form or button, position the cursor where you want it to
appear on the page, then simply click the mouse.
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To edit an e-commerce form or button:

1. Select the form, right-click the form and choose Edit E-Commer ce
Form....
OR
Select the button, right-click the button and choose Edit E-Commer ce
Button....

2. Modify e-commerce settings screen-by-screen in the displayed dialog.

Adding options fields

The Item Options dialog allows for the configuration of up to two buying
options—you can create form objects either from scratch or use previously
saved default form objects. With the Add an options field checked, either of
the two methods can be adopted.

~ Only one set of options can be configured per Item Options dialog. By
clicking Next> on the first Item Options dialog, you will have the
choice of enabling a second option on the subsequent screen.

To create a form object's options from scratch:

1. Inthe Option box, specify an object Name and a Prompt to appear above
it.

2. Choose the type of form object required—Fixed, Edit Box, Radio
Buttons, or Combo Box.

e Fixed: Enable the Fixed option and add a name in the adjacent drop-
down menu. Uncheck Show on form to hide the name from the user.

e Enable Edit Box to add asimple box for data entry.

e Enable Radio Buttonsand click the highlighted Add Option...
button below the window. Enter a Name and Value pair for each
radio button option in the dialog. Check the Disabled and/or
Selected check box to make the option unavailable (subject to script)
or enabled by default, respectively.

e Enable Combo box and click the highlighted Add Option... button
below the window. Enter a Name and Value pair for each combo box
option (click Add Ancther to build up your entries) in the dialog.
Check the Disabled and/or Selected check box to make the option
unavailable (subject to script) or selected by default, respectively.

Radio buttons and Combo Box options can be edited via an Edit... button.
Any selected option can be deleted by clicking the Delete button.
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To save a form object's options:

e With the option for Combo Box or Radio Buttons enabled, click the
Save... button. Give the saved set of options a name in the dialog.

To retrieve a form object's options:

e For aquick way of retrieving a set of saved Combo Box or Radio Button
options, select the drop-down menu and choose the saved set. The options
will beretrieved and will be adopted on the form.
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Previewing your Web site

Previewing your sitein aWeb browser is an essentia step before publishing
it to the World Wide Web. It's the only way you can see just how your site
will appear to avisitor. You can preview apage or site at any time, either
within WebPlus (using an internal window based on the Internet Explorer
browser) or separately using any browser installed on your system.

To preview your Web site:

1. Click the down arrow on the % " HTML Preview button on the
Standard toolbar.

2. Select an option from the submenu:

e Preview in Window (shortcut Alt+P) opensthe sitein anew interna
WebPlus window with its own tab for convenient switching. (For
details on using multiple windows, see Working with mor e than
onesite or window on p. 25).

e Choose Preview Page... or Preview Site... to use an external
browser. The names will reflect which browsers are currently
installed, e.g. the entry may read "Preview Page in Internet Explorer
6.00". If you have more than one browser installed, you can select
which browser(s) to display on the submenu. The page or siteis
exported to atemporary folder and appears in the specified browser.

When previewing in awindow, you can use the Preview context toolbar to
control the preview window. Click the toolbar buttons to navigate Back and
Forward, Refresh or Close the preview window, and redisplay the page at
one of several standard or a custom screen resolution (all from a drop-down
menu).

To customize the list of browsers on the submenu:

1. Choose Preview Site from the File menu (or from the Preview flyout on
the Standard toolbar) and select Browser Preview List... from the
submenu:

The dialog displays alist of browsers registered on your system. The WebPlus
Preview submenu will list these in the order they’ re shown here.

2. Usethedialog to make changes as needed:

e Click Auto Detect to refresh the list automatically, or click Add to
display adialog that lets you locate a particular browser to manually
add to thelist.
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e Todelete an entry from thelist, select it and click Remove.

® You can rearrange the list by selecting an entry and clicking M ove
Up or Move Down.

e To change the entry’ s name on the submenu or its path, select the
entry and click Edit. For example, you could change "Internet
Explorer 6.00" to appear assimply "IE6".

3. Click OK to confirm any changes.

Publishing the site to a local folder

Even though you may have saved your Web site as a WebPlus project, it's not
truly a"Web site” until you've converted it to HTML files and graphicsfilesin
aform that can be viewed in aWeb browser. In WebPlus, this conversion
processis called publishing the site. Y ou can publish the site—or selected
pages—either to alocal hard disk folder as outlined here, or publish the site
totheWorld Wide Web itself (see p. 211). To review the basics, see
Understanding Web siteson p. 19.

To publish the site to a local folder:

1. Double-check page name, file name, and picture export settings viathe
Sitetab and Format>Web Export Options.... (See Setting page and
file names and Setting picture export optionson p. 55 and p. 129,

respectively).

2. Click the Publish Siteto Disk Folder button on the Standard
toolbar (or choose Publish Site from the File menu and select Publish to
Disk Folder ... from the submenu).

3. Inthedialog, locate the folder where you wish to store the output files. If
the output folder specified does not exist you'll be asked if you want a
new folder created when you click OK to finish the dialog (below).

4. Either check the Publish All Pages option, or in the site structure tree,
check which specific page(s) to publish.

5. Click OK.

After WebPlus has finished exporting the selected pages, you'll be asked if
you want to:

e View sitein browser. ThisrunsaWeb browser to preview your pages—
your browser islaunched if not already open.
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e ViewthisURL. Thisoption lets you view the site by specifying its URL,
e.g. http://www.mywebspace3.com/intro/. For example, the publish
operation could be to a remote computer's folder on the same network,
where the folder is part of aweb site on that remote computer and is
therefore web accessible.

e View filesin Windows Explorer. This provides a useful check of all the
files published in Windows Explorer along with supporting sub-folders
(for graphics etc.).

Publishing to the World Wide Web

Publishing to the World Wide Web involves afew more steps, but is basically
as simple as publishing to alocal folder! Y ou can specify that all web page are
published or only pages updated since the last "publish”.

To publish your site to the World Wide Web:

1. Choose Site Properties... from the File menu and double-check export
settings, particularly those on the Graphics tab.

2. Click the Publish to Web button on the Standard toolbar (or choose
Publish Site from the File menu and select Publish to Web... from the
submenu).

If thisis your first time publishing to the Web, you'll see a Publish to Web
dialog without any account information present (you'll see your local web site
ready to upload). You'll need to set up at least one account before you can
proceed.

1. Click the Accounts... button to display the Account Details dialog.
2. Inthediaog, enter:

e The Account name. This can be any name of your choice. You'll use
it to identify this account in WebPlus (in case you have more than
one).

e TheFTP address of your Web host will be a specific URL starting
with "ftp://* as supplied by your service provider.

e Port number: Unless directed by your provider, you can leave this
setat"21."

e Leavethe Folder box blank unless directed by your provider, or if
you want to publish to a specific subfolder of your root directory.
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You'll also need a Username and Passwor d as pre-assigned by the
provider. Most likely these will correspond to email login settings.
Be sure to enter the password exactly as given to you, using correct
upper- and lower-case spelling, or the host server may not recognize
it. Check Save password to record the password on your computer,
if you don’t want to re-enter it with each upload.

Passive mode: Leave checked unless you have FTP connection
problems. 1SPs can operate passive or aggressive FTP modes of
operation.

Web site URL: Set your site's URL. This allows you to view the web
site from a dialog after FTP upload.

Click OK to close Account Details.

Y ou can aso use the dialog at this point to Add... another account, and

Copy...

, Edit or Delete an account selected from the drop-down menu. It'sa

good ideato test your new or modified account by clicking the Test button
—adialog showing web site detailsis displayed if the test is successful.

3. If you've set up at least one account, the Publish to Web dialog appears
with the last used account name shown in the drop-down menu and its
settings in subsequent boxes. The drop-down menu lets you swap to
another account. Select the account you want to use (if you’ ve more than
one).

4. Choose which pages you want to upload—check specific page(s) in the
window or Publish All Pages. Use the Toggle Select, Toggle Branch
and Select All buttonsto aid page selection.

5. To safeguard your WebPlus project, check the Backup the document to
the remote server option. If the project is unsaved you'll be prompted to
saveit.

6. Click OK. WebPlus seeks an Internet connection, then:
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7. If uploading for the first time, selected fileswill be uploaded directly.
OR

If uploading to an existing site, an Uploading Files dialog is displayed
showing local file action (whether files will be added (Add), will replace
thelivefile (Replace) or not updated (Leave)).

In the dialog, select either the I ncremental Update or Full upload
Button. Choose the former to upload only files that have altered since the
last upload. Y ou'll see a message when all files have been successfully
copied. Click OK.

8. Youll be able to see your page(s) "live" on the Web following upload.
Use the displayed Web Site Publishing dialog to view the site in your
Web browser to the URL of your live site.

Gathering server information

If you have an email account, your contract with the email service provider
may alow you a certain amount (for example, 25MB) of file space on their
server where you can storefiles, including the files that comprise a Web site.
Or you may have a separate "Web space" arrangement with a specialized
Internet Service Provider (1SP). It’s up to you to establish an account you can
use for Web publishing.

The basic process of uploading files to a server is quite smple, as outlined
above... but some providers do a better job than others of "providing" the basic
information you' [l need the first time you publish to their server. Check your
provider’'s Web site for the details listed below. (Note that Serif is not your
service provider, and cannot supply the details you’ll need.)

Before publishing, collect the following information:

e TheFTPaddress, which isthe specific URL (starting with "ftp://") of the
directory on the server where you' Il be storing your files. On many
services, your personal publishing directory isjust your screen (user)
name appended to a standard URL. If your account is with a specialized
Internet service provider, or you're using a dial-up networking connection
or some other arrangement, you may need to do a bit more research to
determine the required information.

e The steps needed to connect to the server, whether viaLAN (intranet) or
Dial-up Networking connection.

® Your user name and password, typically the same as your email login
settings. Note that one or both of these may be case-sensitive.
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e Any other specia instructions noted by the provider. For example, a
particular port number and/or subfolder may be specified.

e Whether the Web server can accommodate spaces in file names. If you
find it cannot, then choose Site Properties... from the File menu, select
the Graphicstab, and check Remove spaces from original file namesto
revise graphic file names accordingly when they are published. (If you've
aready published your site, you'll need to do so again to fix the problem.)

Maintaining your Web site

Once you' ve published your site to the World Wide Web, you'll need to
maintain the pages on your site by updating content periodically: adding or
changing text, pictures, and links. Making the content changes is easy
enough—all the originals are right there in one project!

Each time you publish one or more pagesto alocal folder or to the Web, a

whole new set of image filesis generated (duplicate . HTML file names are

overwritten). GIF and JPG files can proliferate, and you' Il need to weed out
the old ones periodically.

e Within local folders, one method isto sort your Explorer or My Computer
window contents by date, then use the "Modified" attribute to determine
which files to keep (e.g., the set most recently published). For thorough
cleanup, periodically publish the whole site to a new folder and delete the
old one.

e To perform "housekeeping” tasks like file/folder deletion and renaming
on your published Web site, you can use the WebPlus Site Maintenance
feature.

To maintain files and folders on your Web site:
1. Choose Publish Site from the File menu and select Maintain Web Site...
from the submenu. The Account Details dialog appears.

2. Select your FTP account name (from the drop-down menu), your
Username and Password. Type the correct path in the Folder box, if
required by your provider.

3. Click Maintain.

WebPlus seeks an Internet connection and displays a dialog showing the
navigable web site's folders in aleft-hand window and any selected folder’s
contents in the adjacent window.
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Use standard Windows Explorer conventions to perform maintenance
tasks:

Click on the column headers to change the current sort order, or drag to
change the column width.

The top row of buttons lets you view up one level, create a new folder,
delete a selected item, upload/download afile, and refresh the windows.

Right-click to Open, Download, Delete, or Rename any file or folder.

Y ou can Ctrl-click to select multiple files or Shift-click to select arange
of files.

To move one or more selected files, drag them into the destination folder.

To delete the entire web site, click the View button next to your selected
Serif Manifest file—in the dialog, click the Delete all managed files
button.

Remember to use the lower information window which displays a running
log of each maintenance task and its status.

When you' re done, click the window’s =l Close button to terminate the
FTP connection and return to WebPlus.
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blend modes. See WebPlus help
borders. See WebPlus help
brightness, 133
browser preview, 209
Calendar Wizard, 105
cell properties (tables), 98, 101
Character tab, 84, 89
characters, 90

styles, 86

symbols, 90
closing WebPlus, 27
colour, 117

applying fill, 117
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